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1. MACHOPT PABOYEN MPOI'PAMMBbI IPO®ECCUOHAJIBHOI'O
MOAYJIA IIM.02 OPTAHU3AIIMOHHO-YIIPABJIEHYECKAS
AEATEJBHOCTD

1.1. ObsacTh NPpUMEHEHHUs MPOTrPAMMBI

PabGouass mporpamma mnpodeccrmoHampHOTO MOmyis (mamee — pabodas
nporpaMmma) — SIBJISIETCSI YaCThI0 00pa30BaTENbHOM MPOrPaMMbl B COOTBETCTBHH C
®I'OC no cneunansHocTy CITO 40.02.02 ITpaBooxpaHuTenbHas AeIT€IbHOCTD.

B wyactm ocBoenuss Buma gnearenvHoctd (BJl):  OpranuzainuoHHoO-
yTpaBlieHIeCKasl IeATETbHOCTh

1.2. Heau u 3amaum npo¢ecCHOHAIBLHOTO MOIYJsi — TpeOOBaHUA K
pe3yJbTaTaM 0CBOeHHs NPo¢ecCHOHATBHOT0 MOIYJIA

C nenbro OCBOCHHMS YKa3aHHBIM BUJIOM JIESITENBHOCTH U COOTBETCTBYIOIIUMU
po(eCcCUOHATBHBIMU KOMIIETEHIUSMH 00YYaOIUKCS TOJIKEH:

HMeTh NPAKTUYECKHI ONbIT:

OpraHu3aliyd padOThl MOJAYMHEHHBIX M JIOKYMEHTAallMOHHOIO OOecreyeHus
YIPaBIEHYECKON AESITEIbHOCTH, COOIIOIEHUS PEKIMA CEKPETHOCTH;

yMeThb:

OPHUEHTUPOBATHCSA B CUCTEME, CTPYKTYypE 151 KOMIIETEHLINH
IPABOOXPAHUTENIBHBIX U CYJEOHBIX OPraHOB;

pasrpaHnyuBaTh  (QyHKUMM U cdepbl  JIEATEIbHOCTH  Pa3IM4YHbIX
IIPaBOOXPAHUTEIBHBIX OPTaHOB;

paboTaTh C 3aKOHOAATEIBHBIMM M UWHBIMU HOPMATUBHBIMU aKTaMH,
perIaMeHTUPYIOIIUMU AESITEIbHOCTh MPAaBOOXPAHUTENBHBIX U CYJICOHBIX OPraHOB;

pa3pabaTrhiBaTh IUIAHUPYIOIIYIO, OTYETHYI0 U JIPYTYIO YNPaBICHUYECKYIO
JOKYMEHTAIHIO;

IIPUHAMATh ONTUMAJbHBIE YNPABICHUYECKUE PEIICHUs; OpPraHU30BBIBATH
paboTy TMOAYMHEHHBIX (CTABUTh 3a/lauyd, OPTraHU30BBIBAaTh B3aWMOJECHCTBUA,
o0ecreynBaTh U yIPaBISTh);

OCYILIECTBJIATH KOHTPOJIb U YUET PE3YJIbTATOB EATENBHOCTH UCIIOJTHUTENEH.

3HATh:

MOHATHE, IPU3HAKU U 33J1a4 [TPABOOXPAHUTEINBHOU IESTENBHOCTH;

JEHCTBYIOILYI0 CUCTEMY IPaBOOXPAHUTENbHBIX U CyAEOHBIX OpPraHOB B
Poccniickon @enepanuu, UxX CTPYKTypy ¥ KOMIIETEHIIMIO;

OCHOBHBIE  3afjaud M  HampaBieHus  (QyHKUMH)  JESTEIBHOCTH
IIPaBOOXPAHUTEIBHBIX OPTaHOB;

OCHOBBI IIPABOBOI0 CTATyca CyAE€HM U COTPYIHHUKOB NPABOOXPAHUTEIBHBIX
OpTraHoB;

OCHOBHBIE HOPMAaTUBHBIE ITPABOBBIE AKTHI O MPABOOXPAHUTENBHBIX OPraHax;

OpraHU3allMI0 CUCTEMBbI YIpPaBIEHHUSA, KaJpOBOTO, WH(OPMAIMOHHOIO H
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JIOKYMEHTAIMOHHOTO 00eCredeH s YIpaBIeHUeCKOU AesTeIbHOCTH (10 MPOpUIIO
MOATOTOBKH);

METO/IbI YIIPABJICHUYECKON NEATEIbHOCTH;

OCHOBHBIE TTOJIOXKEHUSI HAYYHOU OpTaHU3alNK TPYJa;

MOPSAOK MOJATOTOBKU M MPUHSTHUS YIIPABICHUECKUX PEUICHUN, OpraHu3aluu
WX UCIIOJIHEHUSI.

1.3. KoauyecTBO 4YacoB Ha ocCBoeHHMe padoyeil NporpamMmbl
npo¢ecCHOHAIBLHOT0 MOXYJIS

Bcero 412 yacos, B TOM 4HCIE:
01 O4UHOU (hopmbl 00yUeHUA .

MaKCHMaJIbHOM yueOHOM Harpy3ku odyuaromierocs — 304 yaca, BKiIrovas:
00s13aTeTbHON ayTMTOPHON Harpy3ku odydaromierocs — 202 yaca;
CaMOCTOATENLHOM paboThl oOyJaromerocs — 102 gaca.

[TpousBoacTBeHHOM (TI0 TPODUITIO CHIEMaTBbHOCTH) TPakTHKU — 108 vacos.



2. PE3YJIBTATBI OCBOEHUS ITPOPECUOHAJIBHOT'O
MOAYJIA IIM.02 OPTAHU3AIIMOHHO-YIIPABJIEHYECKAS
AEATEJBHOCTD

PesynbpTatom ocBoeHus paboueil mporpaMMbl IpodheCCHOHATBFHOTO MOTYJIs
[IM.02 «OpraHu3aloOHHO-YyTIpaBIE€HYECKas IEATEIIbHOCTD) SIBIIACTCSA
dbopmupoBanne y oOydarommxcs mpodeccnoHanbHbIX ([IK) m obmux (OK)
KOMIIETEHIIU U

Kon HaumeHoBaHue pe3yJibTaTa 00yUYeHUs
K 2.1 OcymiecTBIATh OPraHMU3aAMOHHO-YIIPaBIeHYeCKUe (YHKIHHM B paMKax MallbIX
Ipyni, Kak B YCJOBUSAX IIOBCEAHEBHOM Cily)kKeOHOM IEsATEeIbHOCTH, Tak U B
HECTAaHJIAPTHBIX YCIOBUSX, SKCTPEMAJIbHBIX CUTYaLUsIX.

[IK 2.2 OcCy1ecTBIISITh JIOKYMEHTAIIHOHHOE obecrieueHue YIIPaBJICHYECKOM
JIESITEJIbHOCTH.

OK 1 BeiOupare crnocoObl  pemieHus 3afad  NPOPECCHOHANBHOM  J1€ATENbHOCTH
MPUMEHUTEIHHO K Pa3IMYHBIM KOHTEKCTaM.

OK 2 Hcnonp30BaTh COBpEMEHHBIE CpEICTBA IOWCKA, aHANW3a W HMHTEpHpeTaIuu

uHpopManuu ¥ HHGOPMAIMOHHBIE TEXHOJOTUW JJIs BBIOJHEHUS 3a7ad
podecCUOHATILHOM 1€ TeIbHOCTH.

OK 3 [TmanupoBaTh U pearTn30BBIBaTh COOCTBEHHOE MPO(ECCHOHATFHOE U JTMYHOCTHOE
pasBUTHE, NPEANPUHUMATENBCKYIO JIEATEIbHOCTh B IpodeccuoHanbHON cdepe,
UCTIOJIF30BaTh 3HAHUS 10 MPABOBOW M (PMHAHCOBOH T'PAMOTHOCTH B Pa3JIMYHBIX
KU3HEHHBIX CUTYyallUsX.

OK 4 O} dexTHBHO B3aUMOICHCTBOBATh M PaOOTATh B KOJUICKTHBE M KOMAaH/IE.

OK'5 OcymiecTBIATh YCTHYI0 M MUCBMEHHYIO KOMMYHHUKAIMIO Ha TOCYAapCTBEHHOM
sa3pike  Poccuiickoit @Depepaniud € y4e€TOM OCOOCHHOCTEM COIMAIBLHOTO H
KYJIbTYPHOI'O KOHTEKCTA.

OK 6 [TposiBISATE  TpakIaHCKO-TIATPUOTUYECKYID  MO3MIMIO,  JEMOHCTPUPOBATh
OCO3HAHHOE IIOBEJACHHE Ha OCHOBE TPAaJULHUOHHBIX POCCHUICKHUX JYXOBHO-
HPABCTBEHHBIX IIEHHOCTEH, B TOM 4HCI€ C YYETOM TapMOHHM3alUU
MEXHAI[MOHAIBHBIX W MEXPEIUTHO3HbIX OTHOIIEHUH, MPUMEHSTh CTaHIapThI
AHTUKOPPYNLMOHHOTO OBE/ICHHUS.

OK 7 ConelicTBOBaTh COXPAHEHUIO OKpY’KaloIleld cpenibl, pPecypcocOepexeHulo,
OPUMEHSTh 3HAaHUS 00 M3MEHEHUM KIUMaTa, TMPUHIUIBI OepeXINBOTrO
IPOM3BOJICTBA, 3P (PEKTUBHO JAEHCTBOBAThH B UPE3BBIYAWHBIX CUTYALIUSX.

OK 8 Hcnonbk3oBath cpeacTBa (pU3NUECKON KYJIbTYpbI UIsl COXPAHEHUS U YKPEIUICHUS
3I0pOBbsl B Tpolecce MpopecCHOHATBHONW NEATEIbHOCTH W TOAJepKaHUS
HE00X0JMMOr0 YpOBHS (PU3HUECKOMN MOATOTOBJIEHHOCTH.

OK9 [Tonb30BaTbes MpodeccHoHaIbHOM TOKyMEHTAallMed Ha TOCYJapCTBEHHOM U
MHOCTPAaHHOM SI3bIKaX.




3. CTPYKTYPA U COAEP KAHUE TPO®PECCHUOHAJIBHOI'O MOAYJISA 1IM.02 OPTAHU3ALIMOHHO-
YIIPABJIEHUYECKASA JEATEJIBHOCTbD

3.1. Temaruveckmii njian npogeccuoHaabuoro moay.is [IM.02 Opranu3anuoHHO-yIIPpaBJIeHYeCKasl 1eATeJbHOCTD

Koasl | HaumeHnoBaHus Bcero | O0beM BpemeHH, OTBeI¢HHBII HA OCBOCHHE IIpakTuka
npode | pazgeson 4YacoB | MEKIMCLHMILIMHAPHOIO Kypca Yueuas, MpousBoac
« NpopeccHoHaLHOTO AynuTopHasi yueOHasi HArpy3Ka CamocTosiTesIbHAs 1acoB TBCHHAs
CHOHAJ | MOAYJIS
odyuawuerocst padoTta o00y4aromerocs (mo
BHBIX npoduiio
KOMIIe- Bcero, B 1.4. B 1.4. Bcero, B 1.4. cHenuaabH
TCHIH qyacoB NpaKTu- KYypco- qacoB KypcoBas OCTI/I),
i YyecKkue Basi padora, 4acosB
3aHATHS, pabora, 4acoB
4acoB 4acoB
1 2 3 4 5 6 7 8 9 10

K 2.1 | MIK.02.01 105 105 16 - 35 - - -
IIK 2.2 | OcHOBBI ynipaBJcHHUSI B

MIPaBOOXPAHUTEIIbHBIX

oprasax

MJIK.02.02 90 90 12 - 30

[IpaBooxpaHuTENbHBIE

U cyieOHBIE OpraHbl

MJIK.02.03 109 109 52 - 37

JIOKyMEHTallMOHHOE

obecrieyeHne

yIpaBICHUS

[TpouzBoxacteennas (o | 108 - - - 108

npopuITIo

CHEIHaTbHOCTH)

IIPAKTHKA

Bcero 412 304 80 - 102 - - 108




3.2. Conep:xanue o0y4eHusi no npoeccuonaibHomy moay.aio [IM.02 Opranu3anuoHHO-yIpaBJieHYeCcKast

HACATCIbHOCTD

ouHas (popma oOydeHuUsI

HaumenoBanue pa3saesioB

Conep:xanue y4yeOHOro MaTepHaJia, JadopaTopHbie pad0Thl M MPaAKTHYECKHE
3aHATHS, CAMOCTOSITEJIbHAS padoTa 00y4awmmxcs, Kypcoas padora (ecjau

O0BeM yacoB

OopraHu3anumn.

npogeccunoHaIbHOTO NnpexyCMOTPEHbI)
moayJs (IIM),
MEXKIMCUUTITHHAPHBIX
kypcoB (M/IK) u Trem
1 2 3
IIM. 02 ITpodeccuoHaabHbIH MOAYJIb «OpraHN3allMOHHO-YIPAaBJIeHYECKas 1eATeIbHOCTh) 412
M/K.02.01 OcHoBbI ynnpaB/jieHUsI B IPABOOXPAHUTEJIbHBIX OPraHax 5 4/11065/35
Tema 1. [Ipeamer, cucrema | Coaep:kaHue y4eOHOro MaTepuajia 4/2/3
1 HopMaTUBHBIE UCTOYHUKK | 1. | TloHATHE OCHOB ympaBJeHHs B MPaBOOXPAHUTENBHBIX opraHax PO®. 2
Kypca «OcHOBBI ynpasienus | 2, | [Ipeamer, cucTeMa W HOPMATHBHBIE HCTOYHUKH OCHOB YIIPABJIEHHUS B 2
B IIPABOOXPAHUTEIbHBIX MIPAaBOOXPAHUTEIbHBIX OpraHax
opranax P®» IIpakTnueckoe 3ansaTue Ne 1. [Ipenmer, cuctema ¥ HOpMaTUBHBIE HCTOUHUKH Kypca 2
«OCHOBBI yIIpaBJI€HUs] B IPABOOXPAHUTENBbHBIX opraHax Pdy
Camocmosamenvhnas paboma
CocraBneHre OnopHO-IOrM4ecKoi cxeMbl « DyHKIIMHU YIIPABICHUD. 3
N3yuenune 3aKk0HOB M MHBIX HOPMATUBHO-TIPABOBHIX aKTOB B 00JIACTH yIPABIICHUS
MIPaBOOXPAHUTEIbHBIX OPraHOB
- IpopabOTKa KOHCIEKTOB 3aHATHI, yueOHOM U CelMaIbHOM JIUTEPaTyphl.
Tema 2. O0mas Coaep:kanue y4e0HOro MaTepuasa 41214
XapakTepuCTHKa ynpasieHusa | 1. | OnpeneneHne TEpMHUHA «YTIPABICHUE». DTUMOJOTHS CIIOBA «YTPABICHHEY.
B [IPaBOOXPAHUTEIIbHBIX O61ast xapakTepuCTHUKa YIIPABJIEHUS B TPABOOXPAHUTENbHBIX OpraHax. 2
opraHax [ToHsiTHe ynpaBiieHHs] B IPABOOXPAHUTENIbHBIX OPTraHaXx.
2. | Hasnauenue ympaBiieHUs B TPaBOOXPaHUTEIbHBIX opranax. [Ipuposaa «d3ddekra 2




BuyTpeHHue ycoBUs peryaupoBaHus AJisl yCIIEUIHON CiIyKeOHOM 1eATenbHOCTH
UCHOJIHUTEINICH

ITpakTuueckoe 3ansaTue Ne 2 O0m1as XapaKTEPUCTHKA YIIPABJICHHUS B 2
[PaBOOXPAHUTENBHBIX OpraHax
Camocmoamenshnan paboma 4
DyYHKIMOHATIbHASA M OPraHU3alMOHHAs CTPYKTYpPa NPAaBOOXPAHUTENILHBIX OPraHOB
Tema 3. [IpuHnumnsl, Coaeprxanue yueOHOro MaTepuasia 6/-12
bymximm 1 nenn 1. | OnpenesneHye MPUHIKIIOB YIIPABICHUS B IPABOOXPAHUTEIBHBIX OpraHax. 5
YUpaBJICHUS B Knaccudukaiys IpMHIMIIOB YIPABICHUS B IPABOOXPAHUTEILHEIX OpraHax.
paBOOXPAHUTCILHBIX 2. | AIMMHHCTPAaTHBHO-OPraHU3aIMOHHOE YIPABICHHE W €10 (QyHKIHH.
opraxax KaznpoBo-pecypcHoe yIpapjieHUe U ero GyHKIUH. 2
[IporieccHO-OpraHM3allMOHHOE YIIPABJICHUE U €r0 PYHKIMH.
3. | Llenu ynpasiieHus B IPAaBOOXPAHUTENBHBIX OPraHax. 5
Koneunsie nienu. OcHoBHbIE 1IenH. HemocpeacTBEeHHBIE 1IN,
Camocmoamenvhnan paboma 2
popadOTKa KOHCIIEKTOB 3aHATHH, YIeOHOH M CHIeHATbHOMN JTUTEPATYPHI
Tema 4. Bunsl ynipaenenusi B | Coaep:kaHue y4eGHOro MaTepuasia 2/-1-
HpaBOOXPaHUTE/ILHBIX 1. | Buasl yrpaBiieHus: B IPABOOXPAHUTENLHBIX OpraHax.
opraHax AJIMUHHCTPATHBHO-OPraHM3allMOHHOE YIIPABICHUE. 2
KaapoBo-pecypcHoe ypaBiieHue.
[TpoLecCHO-0praHu3alMORHOE YIIPABJIECHHE.
Tema 5. MeTonbt Coaep:xanue yueOHOro MaTepuaJia 41214
yUpaBJicHUs B 1. | ConeprkaHue TIOHATHS «METO yIpaBieHus». CYIHOCTb METOIOB YIIPABJIECHUS B 2
[PaBOOXPAHUTEIBHBIX OPraHAX BHYTPEHHUX JE.
opraHax 2. | Knaccuduxanus METOIOB yIpaBIEHHS. 2
OpraHu3aiOHHO-aIMUHUCTPATUBHBIE METOIbI YIIPABIECHHU.
DKOHOMHMYECKUE METOIBI YIIPABIECHHUS.
ConMaIbHO-TICUXOJIOTHYECKUE METO/IbI YIIPABIECHHUS.
CamoynpaBieHue.
IpakTuueckoe 3ansaTue Ne 3. MeTobl yIpaBieHus B IPABOOXPAHUTENBHBIX OpraHax 2

Camocmoamenvnan paboma




[TonroroBka coobmenns «OcoOeHHOCTH METOOB yIPaBICHUS B OPraHax BHYTPEHHHUX
aem».

CocraBieHue onopHo-I0rudeckoii cxemsl «Kinaccuukanus METOIOB YIPaBICHUS.
W3yyeHne 3aKOHOB ¥ MHBIX HOPMATHBHBIX aKTOB B 00JIACTH YIPaBICHHS
IMIPaBOOXPAHUTCIIBHBIX OPraHOB

Tema 6. CpencrBa
yIIpaBJICHU B
MPaBOOXPaHUTEIHHBIX
opraHax

Conep:kaHue y4e0HOT0 MaTepHuaJia

6/2/4

1. | Cucrema nnpopmanuu B opraHax BHYTPEHHUX e, TpeGoBaHus, MpeIbsIBIseMble
K nHpopmanuu. MHpopmamus kak cpecTBO ynpaBiIeHuUs.

2. | Bunel undopmanuu B ynpasieHud. KomndecTBeHHbIE U KaUeCTBEHHbIE
XapaKTepUCTUKH UH(POpMaLUU

3. | UudopmanmonHoe obecrieueHne ynpaBieHus B OpraHax BHYTPEHHUX eIl
Ynpasnendyeckas nHGopMmaIusi. YueTHO-CIIpaBoyHasi HHGOpMaIusl.

IIpakTuyeckoe 3anaTue Ne 4. CpencrBa ynpaBiieHuUs B
IMPaBOOXPAHUTCIIBHBIX OpraHax

Camocmoamenvhnan paboma

[ToaroroBka coobmIeHus «XapakTepUCTHKA HHPOPMAIMH B OpraHax BHYTPEHHUX JIEI.
CocraBnenue aHanuTudeckoi Tadbnuiel «KonuyecTBeHHbIE U KAaUeCTBEHHBIE
xapakTepucTuku uHpopmaiumn». CocTaBieHUE OMOPHO-IOTHYECKOM cxeMbl «Cuctema
nH(OpMaIlUK B TPABOOXPAHUTEIBHBIX OPraHax»

Tema 7.

[Ipoueccsl u pe3ynbTaThl
yIIpaBIECHUA B
MIPaBOOXPaHUTENBHBIX
opraHax

Coaep:xaHue y4eOHOro MaTepuaJia

21212

1. | IIpoueccel ynpasnenus. CoaepxaHue NpoLECcCOB yIpPaBIECHUS.
Oransl ynpasieHus. Pe3ynbraTel ynpaBieHus.
D¢ dextuBHOCTh yrpasiaeHus. KauecTBo ynpasieHusl.

IIpakTHyeckoe 3ansaTHe Ne 5. [Iponeccsl U pe3ynbTaThl yIpaBiIeHHUs B
[IPaBOOXPAHUTEIBHBIX OpraHax

Camocmoamenvhnas paboma
mpopaboTKa KOHCIIEKTOB 3aHITHI, yUeOHOU U cTiellaIbHOU JIUTEPaTyPhl

Tema 8. ATMUHUCTPATUBHO-
yIpaBJjeHYECKas
ESITENLHOCTL B
MPaBOOXPaHUTENbHBIX
opraHax

Coaep:xxanue yueOHOro MaTepuaJia

2/-14

1. | Buasl MacCOBBIX MEPONPUITHIA.
IIpaBoBBIE OCHOBBI TPOBEIEHUSI MACCOBBIX MEPOIIPUATHI.
Oco0eHHOCTH OXpaHbl OOIIECTBEHHOTO MOPsIIKA IPH X NPOBEACHHH.

Camocmoamensnan paboma
V3ydeHne TOMOIHUTEIBHBIX MATEPHAIIOB IO TEMaM pasjesa




3akperuieHue, yriayOJaeHre U CUCTEeMaTH3aIlksl 3HAHUM U YMEHHI 110 TeMaM pasjiena
MyTeM MOATOTOBKY MHIUBUIYATbHBIX TBOPUYECKHUX MPOCKTOB (IIPE3CHTAIHI),
pedeparos, TOKIaI0B (COOOIICHMI)

Tema 9. Ypasnenue
MIPaBOOXPAHUTEIBHBIMU
OpraHaMu B 0COOBIX
YPE3BBIYANHBIX CUTYAIUSIX

Conep:kanue y4eOHOT0 MaTepuaJia

41414

1. Oco0eHHOCTH OpTraHU3aluU YIPABJICHUS CUJIAMU U CPEACTBAMU

10Kapax M MUJAEMUSIX).

MpaBOOXPAHUTCIIbHBIX OPI'aHOB B 0COOBIX YCIIOBUAX (HpI/I MaCCOBBIX 6ecnopﬂzu<ax,

2. | OpraHuzaioHHasi CTPyKTypa OlepaTUBHBIX MITA00B MPABOOXPAHUTEIBHBIX
opranoB. 3agauu ¥ (pyHKIIMHM ONEpaTHBHBIX IITA00B MPABOOXPAHUTEIBHBIX
OpraHoB

IIpakTnueckoe 3ansaTue Ne 6. YrpasieHue NpaBOOXpPaHUTEIbHBIMU OpraHaMH B
0COOBIX Ype3BbIYAMHBIX CUTYALUAX

Camocmoamenvnas paboma
[ToaroroBka coobmenus: «IIpobnemsr mnanupoBanusi B OB/] B 0cOObIX yCIOBUSAXY.

CocraBieHne aHaIUTUYECKOH TabmuIs! «PermamenT B 0coObIX ycnoBusix». CocTaBieHue

OHOpHO-J’IOFH‘IGCKOﬁ cxeMnl «Ilnan HeﬁCTBHﬁ B 0COOBIX YCJIOBHAX).

Tema 10. Opranuzanus
paboTHI C KaapamMu B
MPaBOOXPAHUTEIHHBIX
opraHax

Coaep:xxanue yueOHOro MaTepHuaJia

6/-/4

1. Kanpsl B ynpasienun opranoB BHyTpeHHUX Aen (OB/I).
Kanpoas nonmuruka MB/I.
[lepcoHanpHasi NOArOTOBKA MEPCOHATA B IPABOOXPAHUTEIbHBIE OPTraHbl

2. Cucrtema undpopmannonsnoro odecneuerust B OB/JI.
Hayunast opraHu3anus TpyJia B IPaBOOXPAHUTEIbHBIX OpraHax.

3. ITpaBoBOE peryinupoBaHue TPYAOBBIX OTHOUIEHUH B MPaBOOXPAHUTEIbHBIX
OpraHax.

ConmanbHas 3a11MTa 1 IEHCMOHHOE 00ecleYeHue COTPYTHUKOB
IIPaBOOXPAHUTENIbHBIX OPTaHOB.

IIpakTnuyeckoe 3ansitue Ne 7. Opranusanus paboTsl ¢ KaJpamMy B
MIPaBOOXPAHUTENbHBIX OpraHax

Camocmoamensnan paboma

W3ydenue TOMOHUTETHFHBIX MAaTEPHAIIOB IO TEMaM pasjesa

3akperuieHue, yriayOjaeHre U CUCTeMaTHU3allksl 3HAaHUM U YMEHHI TT0 TeMaM pasjena
IIyTEeM MOATOTOBKH MHIUBUAYATbHBIX TBOPUECKUX MPOEKTOB (IIpEe3eHTAIIM),
pedeparos, T0KIa10B (COOOIICHMI)

Conepxanue y4eGHOro MaTepuaJjia

14/2/4




Tema 11 Kynbrypa 1. | AIMUHUCTPAaTUBHO-IIPABOBAs KyJIbTypa B IPABOOXPAHUTEIbHBIX OPraHaXx.

yIpaBJIeHUs B XapakTepuCTUKa U periiaMeHTalusl MpoLeccoB (YHKLIHOHUPOBAHUS 2
MIPABOOXPAHUTEIBHBIX OpraHU3aIMOHHBIX 3B€HHEB B IIPABOOXPAHUTEIHHBIX OpTraHax.
oprasax 2. | ConuanbHO-TICUXOJOTHYECKasl KyJIbTypa B IPAaBOOXPAHUTENIBHBIX OpraHax.
XapaKTeprCTUKA COLUAIBHO-TICUXOJIOTHYECKOH KyIbTyphl YIIPABJICHUS B 2
IIPAaBOOXPAHUTEIbHBIX OpraHax. YNpaBIeHYECKUE IUATOTY U KOH(IUKTHI.
3. | JokyMeHTanbHas KyJbTypa yIpaBJIeHUs B IPABOOXPAHUTEIBHBIX OpraHax.
XapakTepucTika JOKYMEHTaJIbHON KYJIBTYpBI yIpaBJIeHUs B 2
MIPaBOOXPAHUTEIbHBIX OpraHax. BHelIHee W BHYTpPEHHEE KaueCTBO JIOKYMEHTOB.
4. | [loHsTHE KyIbTYpbl pyKOBOAUTENEH B IPAaBOOXPAHUTENBHBIX opraHax. [lonsrue
PYKOBOJIUTEIH B IPABOOXPAHUTENIBHBIX OpraHax. OCHOBHAs eNIb PYKOBOJUTEICH. 2
JIuneitnsle pykoBoautenu. OyHkIroHanbHbIE pyKoBoauTeNU. OCHOBHBIE
KaueCcTBa PyKOBOAUTENICH. ABTOPUTET PYKOBOIUTENICH.
5. | OTuKo-3cTeTHYECKHE IPUHIMIIBI yIIpaBieHdeckoro oomenus. Kogeke 2
YIPaBJICHYECKON 3TUKU B MPABOOXPAHUTENIBHBIX OpraHax.
6. | IloHATHE TOKYMEHTALMOHHOM KyJIbTYphl YIIPaBIECHUS B IPAaBOOXPAHUTEIIBHBIX 2
opranax. [ [pyHIMITBEI KaYECTBEHHOTO JJOKYMEHTHpOBaHUs. L{eneBoe Ha3HaueHne
JOKYMEHTO000pOTa.
7. | BHemnHee Ka4ecTBO JOKYMEHTOB B ITPAaBOOXPAHUTEIBHBIX OpraHax. Busl 01aHKOB 2
U PEeKBU3UTOB. BHyTpeHHee KauecTBO JOKYMEHTOB B IPaBOOXPAHUTEIbHBIX
oprasax. ['ocyaapcTBeHHBIN cTaHAAPT 0HOPMIIEHUS COJEPKAHUS PEKBU3UTOB
JOKYMEHTOB.
IIpakTnyeckoe 3anaTue Ne 8. KyabTypa ynpasjeHusi B IpaBoOOXpaHUTEIbHbBIX 2
oprasax
Camocmoamenvnan paboma
W3ydenue OMOIHUTETHHBIX MAaTEPHAIIOB IO TEMaM pasJesa
3akperuieHue, yriyoJeHue U CUCTeMaTu3alus 3HaHUI ¥ YMEHUH 110 TeMaM paszziena 4
MyTeM TOATOTOBKY HHIUBUIYATFHBIX TBOPYECKHUX MMPOEKTOB (ITPE3CHTAIHIH),
pedeparos, T0KIa10B (COOOIICHMI)
[TpomesxyTouHas arrectanus B hopMe IK3aMeHa
Bcero 105/54/16/35
M/K 02.02 IIpaBooxpaHuTe/ibHbIe M Cyde0HbIe OpPTraHbI 48/12/30
‘ Conep:xkaHue yueOHOr0o MaTepuaa 2/-12
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Tema 1. OOuMeE MONMOKEHUS.

OcHoBHBIE TIOHATHS,
IIpeAMET U CUCTEMA
JUCLIUILINHBI
«IIpaBooXpaHUTEIBHBIE U
cyZeOHbIe OpraHbl»

1.1. TlpaBooxpanuTenbHas U CyieOHas NEATEIbHOCTh. [[OHATHE ¥ OTIIMYUTEIHHBIC
MIPHU3HAKH
[ToHsITHE U CUCTEMA TPABOOXPAHUTENBHBIX U CYJICOHBIX OPTraHOB

1.2. ITpaBoBO€ peryjaupoBaHuE OpraHU3ALNH U JEATEIbHOCTH MPABOOXPAHUTEIBHBIX U

CyJIeOHBIX OpPraHOB

Camocmoamenvnaa paboma
- IpOpabOTKa KOHCIIEKTOB 3aHATUH, YUeOHOH M CHeNUAIbHON JUTEPATyPHI

Tema 2. CyneOHas BIacTh u
MIPaBOCYIHEC

Conep:xanue yueOHOro MaTepuaJia

2/-12

2.1. llonarue cyneOHOM BIACTH U ee QyHKIHH
[TpaBocyane — ocHoBHas GyHKIMA CyaeOHOM BaacTu. OTIMYUTEIbHbIE IPU3HAKU
MIPABOCYAHS

2.2. KoHCTUTYIIMOHHBIE TPUHIIMIIBI CyeOHOI BiacTu B Poccuiickoit @enepannu
Oprasbl, OCYyIIECTBIISIONINE CyA€OHYIO BJIACTD.

Camocmoamenvnan paboma

- MpOpabOTKa KOHCIIEKTOB 3aHATHH, YI€OHOH U CHIENUAIBHON JTUTEPATYPHI.

[Touck u coop unpopmanuu B cetu Uutepuer. CpaBHeHue cynebHoi Biactu PO ¢
JPYTUMH CTPaHaAMH.

[TonroroBka pedepara.

Tema 3. CynebHas cuctema
PO

Conep:xanue y4eOHOro MaTepuasia

2/-12

3.1. ITonsitue u coctas cyaeOHOM cucteMbl Poccuiickoii Deaeparuu.

Camocmoamenvnan paboma
- MpopabOTKa KOHCIEKTOB 3aHATHH, y4eOHOM U CHelIMaIbHOM JTUTEpaTyphl.

[Touck u coop unpopmanuu B cetu Untepuer. CpaBHeHue cyieOHOM cuctembl PO ¢

apyrumu ctpadamiu. [lonroroska pedepara.

Tema 4. KoHcTUTYLIHOHHBIN
cyn PO

Conep:xanue yueOHOro MaTepuaJia

2/-12

1. IToHsATHE Cy1€0HOTO KOHCTUTYILIMOHHOTO KOHTPOJIS.

Koncturyuuonnsiii Cyn Poccuiickoii @eneparuiu: nopsiiok 00pa3oBaHus U
IIOJIHOMOYHSL.

CrpykTypa u opranuzanus nearenbHoctd Konctutynmonnoro Cyaa Poccuiickoin
Denepauuu .

Camocmoamenvnas paboma
- IpOpabOTKa KOHCIIEKTOB 3aHATUH, YUeOHOH M CHelHaIbHOM JUTEepaTyphl
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Tema S. BepxoBnslii cyq PO

Conep:xanue yueOHOro MaTepuaJia

2/2/2

1. Bepxosusiit Cyn P® — Bricnii cy1e0HbBIH OpraH 1o rpa)XIaHCKUM JIesiaM, JIeJiaM 110

pa3pelieHno SKOHOMUYECKUX CIIOPOB, YTOJOBHBIM U 8/IMUHUCTPATUBHBIM JI€TIaM. 2
[Tonnomouust Bepxosuoro Cyaa P®. CocrtaB u opranuzanus J1esITeIbHOCTH
Bepxosnoro Cyna Poccuiickoit @eaepanuu.
IIpakTnueckoe 3ansaTue Ne 1. Cynednas cucrema P® 2
Camocmoamenshnan paboma 2
- IpopabOTKa KOHCIEKTOB 3aHATHI, Y4eOHOM U CHEIHAIbHOM JIUTEPATyphl
Tema 6. Cyasr oOmieit Coaep:kanue yue0HOro MaTepuasa 10/2/2
TOpUCIHMKIIN 6.1. TlonsaTye U cucTeMa Cy0B OOLIEH FOPUCIUKIINH .
MupoBsbi€ CyIbH KaK CYJIbl OOIICH IOpUCANKIINN CyObeKTOB Poccuiickoit denepanuu . 2
6.2. PalloHHBII CyJI: COCTaB M KOMIIETEHITUS. 2
6.3. BepxoBHblii cyn pecriyOnuku, KpaeBoi (001acTHOI) ¢y, cya ropoaa (enepaabHOro
3HAYEHUs], CyJl aBTOHOMHOM 00J1acTH, CyJ] aBTOHOMHOI'O OKpPYra: COCTaB M MOJIHOMOYHSI. 2
6.4. AneJUIAIMOHHBIC U KaCCAIlMOHHBIE CYbl OOIIECH IOPUCAUKIIUN: COCTaB U 2
KOMITETEHIUS .
6.5. BoeHHsble cyibl B cy1e0HOM cucteme PO. 2
IIpakTnueckoe 3ansaTue Ne2. Cyabl o011eil OPUCAUKIHA
2
Camocmosamenvhnas paboma
- IpOpabOTKa KOHCIIEKTOB 3aHATUH, yUeOHOH U CHelUaNbHOM JTUTEpaTypHI . 2
[Touck u coop unpopmanuu B cetu Uutepuer. CpaBHenue cyqoB P® c npyrumu
crpanamu. IloaroroBka pedepara.
Tema 7. Cucrema Conep:xanue y4e0HOro MaTepHuasa 2/-12
ApOHTpaXHBIX Cy0B B PD 7.1. IlonsTHe 1 001Iast XapaKTePUCTUKA CUCTEMBbI apOUTPaKHBIX CY/10B.
ApOutpaxssle cyabl cyObekToB PO, apOuTpakHble aneuisiuOHHbIE CY/IbI. 2
Amnmapart apOUTpaskHOTO cyaa
Camocmosmenshnan paboma 2
- IpOpabOTKa KOHCIIEKTOB 3aHATUH, YUeOHOH M CelHalbHOM JIUTEepaTyphl
Conep:xkaHue yueOHOro MaTepuaja 2/-12

12



Tema 8. OcHOBBI IPABOBOTO
craryca cyaei PO

8.1. CraTyc cynei: OHSATHE U OCHOBHBIE DJIEMEHTHI.

TpeboBanusi, npenbsBiIsieMble K KAaHIUIATaM B CyIbH.

[Topsiaok HajeneHus cyaeil MOJTHOMOYUSIMHU.

["apanTuu HE3aBUCUMOCTHU CYJICH.

[IpuocranoBiienue, npekpanieHue NoJHOMOYUM CyAbH U OTCTABKA CYJIbU
[IpaBoBO#i CTaTyC MPUCSKHBIX U apOUTPAKHBIX 3aceqaTelIeH.

Camocmoamenshnas paboma

- MpopabOTKa KOHCIIEKTOB 3aHATHH, yueOHO! U CHeMaTbHON TUTEPATyPHI.

[Touck u coop uapopmaruu B cetu MaTepuer. CpaBHEHNE HHCTHTYTA MPUCSIKHBIX
cyneii P® ¢ apyrumu ctpanamu. [lonroroska pedepara.

Tema 9. [Ipoxypatypa PO

Coaep:xaHue y4eOHOro MaTepuaJia

21212

9.1. IlonsTHE, 33]a4U U OCHOBHBIE (PYHKLIMHU NPOKypaTypsl Poccuiickoit @enepanuu.
[IpuHIMIIBEI OpraHu3anny U AeATEIbHOCTH NPOoKyparypsl Poccniickoit denepanumn.

IIpakTuyeckoe 3ansitue Ne3 « BBIMOTHUATE CpaBHUTENBHYO TaOuIy «Oprassl
IPOKYPATYphl U CYJIbl O0ILIEH IOPUCAUKIIMN

Camocmoamenvnas paboma

- IpOpabOTKa KOHCIIEKTOB 3aHATUH, yUeOHOH U CHelUanbHOM JTUTEpaTypHl .

[Touck u coop unpopmarnuu B cetu MuTepuer. CpaBHEHHE OpraHoB IpoKypatypsl Pd
c apyrumu ctpadamu. [loaroroBka pedepara.

Tema 10. Oprans 1o
BBISIBJICHUIO U
paccie0BaHUIO
IpecTyIieHui B Poccuiickoin
denepanuu.

Conep:xanue y4eGHOro MaTepuasia

21212

10.1. [TonsiTHe OpraHOB, OCYIIECTBISIONIMX BBISIBIIEHUE U pacciieIOBaHNE
IIPECTYIUICHUH, U UX CUCTEMA.

Oprassl, OCyIIECTBIIAIONUE [TPEIBAPUTEIIBHOE CIEACTBHE, JTO3HAHHUE U OIIEPAaTHUBHO-
PO3BICKHYIO 1E€ATEIbHOCTD.

IIpakTnuyeckoe 3ansitue Ne4 « BBIMOTHUTE CPaBHUTENBHYIO TaOIUILY
«IIpenBapurenbHOe CleaCTBHE U 103HaHUE. CpaBHUTENIbHAS XapaKTePUCTHKAY

Camocmoamenshnan paboma
- MpopabOTKa KOHCIEKTOB 3aHATHI, yueOHOM U CelHaTIbHOM JTUTEpaTyphl

Tema 11.
[IpaBooXxpaHUTENbHBIE
OpraHsl 1Mo 00eCIeYeHN0

Conep:xanue yueOHOro MaTepuaJia

11.1. Opransl BHyTpEHHHUX JIe]: MIOHATHUE, 3314l U UX CHUCTEMA.

11.2. [Tonuuus B P®: 3agaun, ctpykTypa v pyHKIMU
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0€30MaCHOCTH U 11.3. denepanpHas cayx0a BOWMCK HallMOHaIBHOU TBapanuu Poccuiickoit deneparym: 2
OOIIECTBEHHOTO MOPAIKA B 3aJ]auu U CTPYKTypa.
PD IIpakTunuyeckoe 3ansitue Ne 5 «BpimonHuTh cpaBHUTENBHYIO Tabmuy «OB/l u Boiicka 2
HalMOoHaJIbHOU rBapauu. CpaBHUTEIbHASL XapaKTEPUCTUKA»
Camocmoamenshnan paboma 2
- IpOpabOTKa KOHCIIEKTOB 3aHATUH, YUeOHOH U CHelMalbHOM JIUTEpaTyphl
Tema 12. Coaeprxanue yueOHOro MaTepuasia 2/-12
11paBoOXpaHHTEBHEIS 12.1. Opransl @enepanbHOi ciy)0b1 Oe3omacHoctu Poccuiickoit deneparyn: moHATHE, 2
OpraHbl, 00eCIICYNBAIOITUE 38749 ¥ HX CHCTEMA.
6e3omacHocth Poccuiickoit
dejepanun Camocmoamenvhnan paboma } } § 2
- IpopabOTKa KOHCIIEKTOB 3aHATHH, YIeOHOH M CIeNUATBHON JTUTEPATyPHI
Tema 13. Conep:xanue y4eOHOT0 MaTepHAaja 2/-12
[IpaBooxpaHuTeIbHBIE 13.1. TamokeHHbIE OpraHbl: HOHITHUE U UX CUCTEMA 2
OpraHbl, 00ecne Baiomue CamocrosiTeibHast padoTa 00yJaroIIUXCs 2
DKOTOMITHECIY IO (Pabora c MmaTepuanamu yueOHHKa (M3ydeHHE, KOHCIIEKTUPOBAHKE) 110 MIPOUICHHOM
6e3omacHocTh PO ’
TeMe.
[ouck u coop nadopmarnuu B cetn MaTepHeT. CpaBHEHHE TAMOXEHHBIX OpraHoB P®
¢ apyrumu ctpa"amu. [loaroroBka pedepara.
Tema 14. Oprans! toctuiun | Cojep:kanue y4eOHOro MaTepuasa 2/-12
Poccwniickoi denepanum. 14. 1. TIoHATHE U CHCTEMA OPTaHOB FOCTHIIUH. 1
14.2. Opransl UCIIOJIHEHUS YTOJIOBHBIX HAKa3aHUH. 1
Opransl IPUHYIUTEIBHOIO HCIIONHEHNs PO.
Camocmoamenvhnas paboma
- IPOpabOTKa KOHCIIEKTOB 3aHATUH, yueOHOH U CrielnanbHOM JIUTEpaTypHlI. 2
[Touck u coop unpopmanuu B cetu Mutepuer. CpaBHeHue opraHoB rocTuiuu P® c
apyrumu ctpadamiu. [lonroroska pedepara.
Tema 15. Oprassi, Conep:xanue y4eGHOro MaTepuasia 6/2/2
OKa3bIBAIOIIHC 15.1. AnBokatypa P®: nonsaTue, Ha3HaYEHNE U CUCTEMA OPTaHOB. 2
IOPUANYECKYIO TOMOIIb B
Poccutickoit denepanun 15.2. Hotapuat B P®: nonsTie HoTapruaTta 1 OpraHu3anus HOTapuaJlbHON 2

JACATCIIBHOCTH.
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15.3. YacTHas neTeKTUBHAsA U OXpaHHas AesTeNIbHOCTh B Poccuiickoit denepanun.
YnoaHoMOYEHHBIHN 110 TTpaBaM desioBeka B Poccuiickoit denepanum.

IIpakTHyeckoe 3ansaTHEe Ne6 «BBIMOJHUTE CPaBHUTEIBHYIO TAOJHUIY «ABOKaTypa 1 2
HoTapuaT. CpaBHUTEIbHASI XapPAKTEPUCTHKAY
Camocmoamenvnaa paboma
- MpOpabOTKa KOHCIIEKTOB 3aHATUH, y4eOHOH U CIeNUAIbHON JIUTEPATYPHI. 2
[Touck u c6op nadopmanuu B cetu MHTEepHET. M3BecTHBIE anBOoKaThl PO.
[ToaroroBka pedepara.
[TpomexyTouHas atTectauus B popme qud¢epeHIIPOBAHHOIO 3a4eTa 2
Bcero: 48/12/30
MJK 02.03 [lokyMeHTAIlHOHHOE O0ecnieueHne ynpaBJieHust 20/52/37
Tema 1. [lonsrue, Conep:xanue y4eOHOT0 MaTepHaja 6/-/10
COACPIKAHUC U 3HAUCHUC 1.1 Tlonarue, copepxaHue W BUIbl JEIONPOU3BOJCTBA B OpraHax BHYTPEHHUX el 2
JOKYMEHTAallMOHHOTO
o0ecrieYeHns yrpaBIeHUsS 1.2. HopMaTMBHO-METOAMYECKOE PETYJIUPOBAHHUE EJIONPOU3BOJACTBA B OpraHax 2
OopraHaMu BHYTPEHHUX 1€ BHYTPEHHUX JI€]
1.3. CyObeKkThl AEIONPOU3BOJCTBA B OpraHax BHYTPEHHHUX J€Jd, MX IOJHOMOYHUS 2
Camocmoamenvnan paboma 10
- IpopabOTKa KOHCIEKTOB 3aHATHH, yueOHO! U CeMaTIbHOU JIUTEPATyPHI.
Conep:kanue y4eOHOT0 MaTepHaja 6/36/14
Tema 2. 2.1. TlonsTHe, Ha3HAYeHHE W BUABl OPraHU3ALUOHHO-PACIIOPSIUTENbHBIX 2
JIOKyMEHTHUPOBaHKE JOKYMEHTOB, COCTaBJIIEMBIX B OPraHax BHYTPEHHHX JIEI
YHPaBJIEH1ECKOH 2.2. TpeGoBaHus, TPEAbIBIAEMBIE K JTOKyMEHTAM 2
JACATCIILHOCTH B OpraHax 2.3. PexBU3UTHI JOKYMEHTOB M TpeOoBaHMsA K MX odopmiieHuto. [IpaBuna
BHYTPCHHUX ZIC]1 oopMIIeHHs OTIENbHBIX BHUJOB OpPraHU3alMOHHO-PACTIOPAIUTENBHBIX JOKYMEHTOB 2
IIpakTnyeckoe 3ansaTue Ne 1 Mcnosib30BaHue pa3inyHbIX CIOCO00B 4
AOKYMEHTHPOBAaHUS
IIpakTnueckoe 3ansaTHe Ne 2. CocTraBjieHHe NPEe3eHTALMOHHON pevun 4

15



IIpakTnueckoe 3ansaTue Ne 3. Koppekropckasi npaBKa TeKCTa 4
IIpakTnyeckoe 3ausitue Ne 4. CocraBjieHue 0JIAHKOB Pa3JIMYHbIX TOKYMEHTOB 12
IIpakTnueckoe 3ansaTHe Ne 5. AHa/IU3 pacno/ioKeHHsI PeKBU3UTOB 10KYMEHTOB U 4
rPaHUIbI 30H
IIpakTnyeckoe 3ansitue Ne 6. OdopmiieHHe OPraHNU3alMOHHBIX (YYpeaHuTeIbHBbIX) 4
JOKYMEHTOB
IIpakTyeckoe 3ansaTue Ne 7. OdopmiieHne pacnopsiiuTeIbHbBIX JOKYMEHTOB 4

Camocmosmenvhan paboma 14
- IpOpabOTKa KOHCIIEKTOB 3aHATHH, yUeOHOM U CHeNUAIbHON JIUTEPATYPHL.

Tema 3. Conep:kaHue y4eOHOT0 MaTepHAaja 6/16/13

Opranu3zanus paboTsl ¢ 3.1. Craguu n0KyMeHTOOOOpOTa, UX XapakTepucTuka. OpraHuzanusi TEKYyILIEro 5

JOKYMEHTaMH B OpraHax XpaHEHUsl JIOKYMEHTOB B OpraHax BHYTPEHHHUX Jell

BHYTPEHHUX [JIeJ1 3.2. Opranuzanus apXUBHOIO XPaHEHUs JOKYMEHTOB B OPIaHax BHYTPEHHHX J€ll 2
3.3. IlopAnoK YHUUYTOXKEHUS JOKYMEHTOB B OPraHaX BHYTPEHHUX €l 2
IIpakTuyeckoe 3ansaTue Ne 8. Odopmienne HHPOPMANNOHHO-CIIPABOYHBIX 4
AOKYMEHTOB
IIpakTnueckoe 3ansaTue Ne 9. OdgopmiieHne 10roBOPHO-NPABOBOH JOKYMEHTAIIUH 4
IIpakTnueckoe 3ansaTue Ne 10. OpopmireHune npeTeH3HOHHO-UCKOBOH 4
AOKYMEHTAIlUH
IpakTuyeckoe 3anaTue Ne 11. CocraBjieHHe HOMEHKJIATYPHI eI 4
Camocmoamenvnan paboma 13
- MpopabOTKa KOHCIEKTOB 3aHATHI, yueOHOM U cHelaIbHOM JIUTEpaTyphl

IIpomesxyTouHas arrectanus B popme 3auera 2

Bcero 20/52/37

[IpousBoicTBEHHAs MpaKTHUKa (IO MPOQUITIO CIIEUATIBHOCTH)

Bunger pabor: 108

O3HakOMJIEHHE C TPOrpaMMOM MPAKTUKU U METOJUYECKHUMH YKa3aHUSIMH O €€ MIPOXOXKACHUH, U3YUEeHHE MTPABOBBIX

OCHOB JICSITEIILHOCTH OPTaHU3aLUH, ABISIOIENCs 02301 MPaKTUKH

CocraBneHue niaHa NpakTUKH

o(opmieHre THEBHUKA PAKTUKU

AHanu3 nHpopMaIum, MoJIy4eHHON Ha MPaKTUKE




CocraBicHHE OTYETA O IMPAKTUKEC
3amura oT4eTa o IIPAKTUKE

JK3aMeH 110 MOAYJII0

Bcero

412

Ocoenne [IM MoxeT ObITh peaqr30BaHO C MPUMEHEHHUEM 3JIEKTPOHHOTO OOyuYeHHsI, AUCTAHIIMOHHBIX 00Pa30BaTENbHBIX TEXHOJIOTUH B

COOTBCTCTBUH C JIOKAJIbHBIMU HOPMATUBHBIMH dKTaMH YHUBCPCUTCTA.

17



4. YCJI0OBUA PEAVIMBALIUU TPOPECCUOHAJBHOI'O
MOAYJIA IIM.02 OPTAHU3AIIMOHHO-YIIPABJIEHYECKAS
AEATEJBHOCTD

4.1. TpeOoBaHMS K MHHHUMAJIBHOMY MATEPHAIbLHO-TEXHUYECKOMY
o0ecre4yeHNIO

Peanuzanus mporpammbl MOAyJsl TpeOyeT Haauyusl y4eOHBIX KaOMHETOB:
KaOMHeTa TYMaHHTApPHBIX M COIHUAIBbHO-I)KOHOMHYECKUX JUCIUILIUH, IIEHTpa
(kymacca) 1enoBbIX Urp, KabuHeTa MH(POPMATUKH (KOMITBIOTEPHBIN KJIacc).

O6opynoBanne ydeOHOTO KaOwmHeTa W paboumx MecT KaOuHeTa
TYMaHUTAPHBIX U COLMATBHO-IPKOHOMUYECKUX TUCITUIUINH: ITOCAI0YHBIE MECTa TS
oOyyaromumxcsi, pabouee MECTO MpenojaBarelis, Jocka ydeOHasi, MepCOHaIbHbIN
KOMITBIOTED, IPOEKTOP, IKPaH, IJIAKAThl, yUeOHO- METOANYECKAs JOKYMEHTAIIHS.

OO6opynoBanue y4yeOHOro KaOuWHeTa M pabounx MecT kabuHeta LleHTpa
(kmacca) IEOBBIX UIP: MOCAJOYHBIC MecTa A oOyuarommuxcs, Touka Wi — fi,
obopynoBaHHBIE 30HBI: «Cymy.

O6opynoBaHue yueOHOro kKabUHeTa U pabourX MECT KabuHeTa nH)OPMATUKHU
(KOMIIBIOTEPHBIN KJIacC): MOCAJO0YHbIE MeCTa Il OOyYaroIIMXcs, MEePCOHATbHbBIE
KOMITBIOTEPHI, pabodyee MECTO mpernoaaBaTensi, ydyeOHas JOCKa, WHTEPAKTHUBHAS
JOCKa, IKpaH, MPOEKTOP, KOMILIEKT MyIbTUMEANINHOTO 000y 10BAHHS.

HaumeHoBanne  JTUIEH3MOHHOTO W CBOOOJHO  pacHpOCTPaHSEMOTO
IpPOrpaMMHOr0 00€creyeHus, B TOM YHCJIE OTEUYECTBEHHOTO IPOM3BOJICTBA!
oducHbiit maket Microsoft Office, cripaBounyto cuctemy KoncynsrantlLiroc.

Peanuzamuss  paboueit  mporpamMmbl  TTPO(PECCHOHATBLHOTO  MOJYJIS
npenonaraeT 00sa3aTebHOE MPOXOKICHUE MPAKTUKH.

[IpakTuka peanusyercs B popMe MPAKTUIECKON MOATOTOBKH MPU OCBOSHUHU
o0pa3oBaTeNbHOM MPOrpaMMbl B YCJIOBHUSIX  BBIMOJTHEHHUS OOYYarOIIMMUCS
ONpEJENECHHBIX BHUJIOB padOT, CBSA3aHHBIX C Oyaymed npodeccuoHaIbHOM
JESATEILHOCTRI0 W HAINPaBJICHHBIX Ha (OPMHUPOBAHUE, 3aKpEIUICHUE, PAa3BUTHE
NPAKTHUECKUX HABBIKOB W KOMIIETEHIMM TIO0 TPOQUII0 COOTBETCTBYIOMICH
o0pa3oBaTeIbLHON MPOTPAMMBEI.

[IpakTika 0OydYarOmMXCS TPOBOAWTCS B COOTBETCTBUM C pabouei
POrpPaMMOi U JTOKATbHBIMA HOPMAaTHBHBIMH aKTaMH YHUBEPCHUTETA.
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4.2. UndopManmoHHoe odecnevyeHue o0yueHust

Jns  peanuzanuu  mporpaMMbl  OMOIHMOTEYHBIM (OHJ 00pa3oBaTeIbHON
OpraHM3ald HMEeT TIeYaTHble W/WIM DJIEKTPOHHbIE OOpa3oBaTeNbHBIE U
MH(OPMAIMOHHBIE PECYPCHI:

* HNBanosa, C. B. OcHOBBI ynpaBiieHHsI B MPABOOXPAHUTEIbHBIX OpPraHax:
yueOHOo-MeTonuueckoe mocooue / C.B. HMBanoa. —  Camapa: Camapckuii
topuanueckuit uHCcTUTYT ®CUH Poccun, 2018. — 112 c¢. — ISBN 978-5-91612-208-
4. — Tekct: anmexkTpoHHbBIN. — Pexxum nocryma: https://znanium.com/read?id=347101

* Muponos, P. I'. IIpaBooxpanutenbHbie opranbl: yaeOHoe mocodue / P. T
Muponos. — 2-e¢ uzna., nepepad. u gomn. — MockBa: UTHOPA-M, 2023. — 280 c. —
(Cpennee mpodeccuonanbHoe oopazoBanue). —ISBN 978-5-16-017432-7. — Tekcr:
ANIEKTPOHHBIN. — Peskum moctyma: https://znanium.com/read?id=419337

 [IpaBooxpanutenbHbie opranbl Poccuiickoii deneparuu: y4eOHHUK IS
cpea”ero mpodeccuoHanbHoro obpaszoBanusi / orB. pen. FO. A. Jlaxos, 1O. b.
Yynunkud. — Mocksa: Hopma: UHOPA-M, 2022. — 432 c. — ISBN 978-5-00156-
248-1. — Tekcr: 3IEKTPOHHBII. — Pexum J0CTymna:
https://znanium.com/read?id=397760

* Muposnos, P. I'. [IpaBooxpaHuTe/NbHbIE U CYyIeOHBIC OpraHbl: YyueOHOE
nocodbue / P. I'. MuponoB. — Mocka: UHDOPA-M, 2023. — 252 c¢. — (Cpennee
npodeccuonansuoe o6OpazoBanue). — ISBN 978-5-16-017833-2. — Teker:
SJIEKTPOHHBIN. — Pesxkum moctyna: https://znanium.com/read?id=424780

 IIpaBooxpanutenbHbie U cyaeOHbIe opranbl Poccun: yuebnuk mia CIIO /
nof pen. E. B. bypaunoii. — Mocksa : PI'VII, 2021. — 292 c¢. — ISBN 978-5-93916-
868-7. — TexcrT: AIIEKTPOHHBIN. — Pexum J0CTyma:
https://znanium.com/read?id=397503

* bakcanoBa, A. M. [IpaBooxpaHuTeabHbIE U CyACOHBIC OpraHbl: yueOHOE
nocobue mis CIIO / A. M. bakcanosa, E. B. Kopoteim, M. E. Hexopomux. —
CapatoB, Mocksa: [IpodobpazoBanue, Aii [Iu Ap Meama, 2020. — 148 c. — ISBN
978-5-4488-0810-4, 978-5-4497-0475-7. — TekcT: 2NEKTPOHHBIN // DIEKTPOHHBIN
pecypc udposoii odpasosarenbroit cpenbl CIIO PROFo6pazoBanue: [caiiT]. —
Pexum JIOCTyMa:
https://profspo.ru/webreader/web/viewer.php?publicationld=books/96025

* IlpaBooxpanutenbHble U cyaeOHble opranbl Poccum: yueOnuk / B. C.
ABponkuH, I'. T. Epmomnn, C. B. KupcanoB [u 1p.]; mox penakuueir H. A.
[leryxoBa, A. C. MambikuHa. — MockBa: Poccuiickuii rocyaapCTBEHHbIN
yHuBepcuteT npasocyausi, 2019. — 520 c¢. — ISBN 978-5-93916-719-2. — Tekcr:
AJIEKTPOHHBIN // DNEKTPOHHBIN pecypc 1udpoBoit oOpazoBarensHoil cpenbr CIIO
PROFo0GpazoBanue: [caitT]. — Pexum JIOCTyTIa:
https://profspo.ru/webreader/web/viewer.php?publicationld=books/86274

* I'maguii, E. B. JlokymeHTanmonHoe obecrieyeHue ymnpapieHUs: yueOHoe
nocobwue / E.B. I'maguii. — MockBa: PUOP: UTHDPA-M, 2020. — 249 c. — (Cpennee
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npodeccuoHabHOE 00pa3oBaHue). — Pexum JOCTyTa:
https://znanium.com/read?id=354819

* brikoBa, T. A. JlokyMeHTanMOHHOE oOOEcCreYeHue YIpaBlIeHUs
(memompoun3BoicTBO): yuebHoe mocobue / T.A. beixoma, T.B. Kysnemnona, JI.B.
Cankuna; oa obur. pea. T.B. Ky3nenooit. — 2-e¢ uz., nepepad. u nom. — Mockaa:
NH®PA-M, 2023. —304 c. + Jlon. maTepuaisl [ DnekTpoHHbli pecypc]. — (Cpennee
npodeccuoHanbHoe obpazoanue). — ISBN 978-5-16-004805-5. — Tekcr:
2JIGKTPOHHBIN. — Pesxkum moctyna: https://znanium.com/read?id=419112

* JlokymeHTtanmonHoe oOecneueHue ynpasieHus. CocraBieHue U
oopMIIEHUE JENOBBIX TOKYMEHTOB: yueOoHoe nocoodue aist CI1O / cocraButenu E.
. bammMakoBa. — CapaTtoB, Mocksa : [Ipodo6pazosanue, Ait [1Tu Ap Menua, 2021.
— 144 c. — ISBN 978-5-4488-1080-0, 978-5-4497-0964-6. — TeKcCT: 2eKTPOHHBIH //
DOnexTpoHHBIM  pecypc  mmdpoBoi  oOpaszoBarenpHOW — cpeast  CIIO
PROFob6pa3oBanue: [caitT]. - Pexum JOCTyMaA:
https://profspo.ru/webreader/web/viewer.php?publicationld=books/103343

* AunekceeBa, T. B. JlokymeHTallMOHHOE 0OECTIEUeHHE YIIPABICHUS: YUCOHUK
/ T. B. Anekceea, O. A. CtpaxoB. — MockBa: Yauepcutet «Cuneprus», 2020. —
132 c. — ISBN 978-5-4257-0402-3. — TekcT: 2IeKTpOHHBIH // DNEKTPOHHBIN pecypc
nudponoit odpazopatensHOi cpeapl CIIO PROFoOpaszoBanue: [caiiT]. — Pexum
JOCTyma:
https://profspo.ru/webreader/web/viewer.php?publicationld=books/101344

* Kysznenoa, WM. B. JlokyMeHTallMOHHOE OO€CIEUCHUE YyIIPaBICHHUS:
yaeOnoe nocoomue mms CIIO / U. B. Kysnemnora, I'. A. XauarpsH. — 2-e usm. —
Caparos: [IpodoOpazoBanue, Aii [Tu Op Menua, 2019. — 166 ¢. — ISBN 978-5-4486-
0404-1, 978-5-4488-0216-4. — Tekct: SMEKTPOHHBIA // DIEKTPOHHBIN pecypc
nudpoBoit odpazoparensHOi cpeapl CIIO PROFobpa3oBanue: [caiiT]. — Pexum
nocryma: https://profspo.ru/webreader/web/viewer.php?publicationld=books/80326

* ApacnanoBa, B. A. JlokymeHTanimoHHOE€ OOECHEUYCHHE YIPaBICHUS:
y4eOHO-IpaKTHUYECKOe ocoOue B cxemax, Tadnuiiax, oopasuax / B. A. Apacnanosa.
— 3-¢ wm3n. — Cypryr: Cypryrckuii TOCYJapCTBEHHBIM I1€1aroruvaecKuid
yauBepcutet, 2019. — 240 c. — ISBN 978-5-93190-385-9. — TekcT: 2neKTpOHHBIN //
ONIeKTpOHHBIM  pecypc  uudpoBoii  obOpazoBarenbHO  cpenbl  CIIO
PROFob6pa3oBanue: [caitT]. - Pexum JIOCTyMa:
https://profspo.ru/webreader/web/viewer.php?publicationld=books/94291
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5. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHUA
MNPOPECCHUOHAJIBHOI'O MOAYJIA

5.1. KoHTposib U OlleHKAa pPe3y/JbTATOB OCBOCHUS NMPO(ECCHOHATHHOTO
MOAYJIsl OCYILIECTBIISIETCA NPENOAABATEIEM B IPOLECCE MPOBEACHUSA TEKYLIErO
KOHTPOJIS ycIieBaeMOCTH (OIIEHWBAaHWE IMPAKTUYCCKUX pPabOT, TECTUPOBAHHUSA, a
TaKK€ BBIMOJHEHUS OOyYarOUMMUCS WHAUBUIYAIbHBIX 3aJlaHUM, MPOEKTOB,
UCCIICIOBAHMI) ¥ IPOMEKYTOYHOMN aTTECTAIINH.

Htorosoit popMoii MpoMeKyTOUHOM aTTECTAlUU 1O MPOQPECCHOHATEHOMY
MOZYJIIO SIBJIIETCS IK3aMEH 110 MOLYJIIO.

(GyHKIMK B paMKax MaJlbIX TPYIII,
Kak B YCIOBHUAX IIOBCEJHEBHOMU

yIpaKHEHUS

Pe3syabTarsl
OcHOBHBIE TOKA3ATEIH D®opMbI U METObI
(ocBOeHHBIE IPodecCHOHATBHBIE
OLIEHKH pe3yJbTaTra KOHTPOJIS1 M OLleHKH
KOMIIETEHIIMH)
I1IM.2.1 OcymectBisath | Beimonnenne  tecroBoro | OueHka pe3yJIbTaToOB
OpraHMU3allOHHO-YIIPABIEHYECKHE | 3aJaHMsl M MPAKTUYECKOTO | BBIOJIHEHUS TECTOBBIX

3alaHU WM IPAKTUYECKHUX
3aJJaHuM;

ACATCIIBHOCTH TIPUMCHUTCIIBHO K
PA3JIMIHBIM KOHTCKCTAaM.

yIpaKHEHUS

CITY)K€OHOM JesATEeIbHOCTH, TaK U B OIIEHKA pe3yIbTaTOB
HECTaHapPTHBIX YCIOBHUSIX, peueHus CUTYaI[MOHHBIX
SKCTPEMAJIbHBIX CUTYalIUsX. 3ajauy;

[IM.2.2 OcyiecTBisTh | BeimojaHenne  TecToBOro | HabmoaeHNE 3a
JOKYMECHTAIIMOHHOE  O0ECIieYeHUe | 3aJaHus U MPAKTHYECKOrO | BBIIIOJIHEHUEM 3aJaHui Ha
YIIPaBJICHYECKOU I€ATEIbHOCTH. yIpaXKHEHUS MIPOU3BOJCTBEHHOMN

MIPaKTUKE
Pe3yabTarsl
OcHoOBHBIE MOKA3aTEJIN ®opMbI U METOABI
(ocBoeHHBIE 001IME
OlIeHKH pe3yJbTaTa KOHTPOJISA ¥ OlleHKH
KOMIIETeHIIUH)

OK.01 Bri6upath criocoOb! | Bemmonuenne  tecroBoro | OreHka pe3yJIbTaToOB
perieHus 3a1a4d NpoPpeCcCUOHAIBHON | 3aJ]aHUsl U MPAKTUUECKOTO | BHITIOJHEHUS TECTOBBIX

3aaHUA U TIPAKTHYECKUX
3aJIaHuM;

npodeccHoHaIbHOe W JTHMYHOCTHOE
pasBUTHE, MNPEANPUHUMATEIBCKYIO
NeSITeNIbHOCTD B MPO(ECCUOHANBHOMN
cdepe, HCIONB30BaTh 3HAHMUS I10
MIPaBOBOM u ¢buHaHCOBOM
IPaMOTHOCTH B Pa3IUYHbBIX
KU3HCHHBIX CHTYAIIUsX.

yIpaXKHEHUS

OK.02 Hcmonk3oBath COBpeMeHHbIE | BRIMOTHEHHE  TECTOBOTO | OLIEHKA pe3yJIbTaToOB
CpeACTBa  IIOUCKa, aHaiumsa M | 3a7aHAA U IPAKTUYECKOrO | PCLICHUS CUTYaILIMOHHBIX
HHTEpIIpEeTalun UHPOpMaIH U | ynpakHeHHs 3ajad;

I/IH(i)OpMaI_II/IOHHLIC TCXHOJOIHMn I Ha6J'IIOI[CHI/Ie 3a
BBITOTHEHHA . safad BBIIIOJIHEHUEM 3aJaHUM  Ha
npodeccroHaIbHOM AEATETbHOCTH. IPOH3BOICTBCHHOM

IIPAKTUKE

OK.03 [InanupoBaTh u | Bemmonnenne  tecroBoro | Onenka pe3yabTaToOB
peann30oBbIBaTh COOCTBEHHOE | 3aJaHMsI U NMPAKTUYECKOTO | BHITOJHEHHUS TECTOBBIX

3alaHUd W TIPAKTUYECKHUX
3aJlaHuM;

OIIEHKA pe3yJIbTaTOB
pelieHus CUTYallMOHHBIX
3a/1ad4;

HaOJIIOIeHUE 3a

BBIIIOJIHEHMEM 3aJaHU Ha
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OK.04 OddexTuBHO | BIMONHEHNE  TECTOBOTO | MPOU3BOJICTBEHHOM
B3aMMO/JICIICTBOBATh M PAa0OTaTh B | 3aJaHUS U MPAKTUYECKOTO | MPAKTHKE

KOJUUICKTUBE U KOMaH/IE. yIpakKHEHUS

OK.05 OcymecTBiars ycTHyr U | Beimonnenue  TtectoBoro | OreHka pe3yJIbTaTOB
MUCbMEHHYI0 KOMMYHHUKAIIMIO Ha | 33/JIaHUSI U MPAKTUYECKOTO | BBHIMOJIHEHUS TECTOBBIX

rOCyJJapCTBEHHOM A3bIKE
Poccuiickoit denepanuu ¢ y4eTom

YOpaXHEHUS

3aaHUd U TPAKTUYECKHUX
3aJJaHuH;

OCOOCHHOCTEH  COIMAIIBHOTO U OIICHKA pEe3yJIbTaTOB

KYJBTYPHOT'O KOHTEKCTA. perieHus CUTYaIlMOHHBIX

OK.06 IlposiBnsATh TpakIaHCKO- | BelmonHeHue  TecTtoBOro | 3amad;

MaTPpUOTHUECKYIO MO3UIHIO, | 33JaHUs U MPAKTHYECKOro | HaOmoaeHne 3a

JI€MOHCTPHUPOBATh OCO3HAaHHOE | YIPaKHEHUS BBIMIOJTHEHUEM 3aJlaHUil  Ha

MOBEJICHUE Ha OCHOBE MIPOU3BOJICTBEHHOMN

TPaJAULIMOHHBIX POCCHUHCKHX MIPaKTHKE

JTyXOBHO-HPABCTBEHHBIX

LIEHHOCTEH, B TOM 4YHCJIE C YUETOM

rapMOHM3AIMN MEXHAIMOHATBHBIX

U  MEXpPEIUTHO3HBIX OTHOIICHUIH,

MIPUMEHSATD CTaHIAPThHI

AHTUKOPPYILHUOHHOTO MOBEICHUS.

OK.07 CopnelicTBoBaTh coxpaHeHHto | Bommonnenue  tecroBoro | Onenka pe3yJIbTaTOB

OKpYyKaromieu Cpelbl, | 3a1aHUs U MPAKTHYECKOTO | BBHIOJHEHUS TECTOBBIX

PECypCOCOEPEeKEHUIO, TPUMEHSTH | YIPaKHEHUS 3alaHU W TIPAKTUYECKUX

3HaHUA 00 W3MEHEHUHU KJINMAarTa, 3aJlaHui;

TIPUHIIATIBI OEepEKITUBOTO OIIEHKA pe3yJIbTaTOB

MIPOU3BO/ICTBA, s¢hekTUBHO peleHus CUTYallMOHHBIX

JEHUCTBOBATb B YPE3BBIYANHBIX 3ajad4;

CUTYaLUsX. HaOI0IeHUE 3a
BBIIIOJJHEHUEM 3aJJaHHil  Ha
MIPOU3BOJCTBEHHOMN
MIPaKTHUKE

OK.08 MHcnonws3oBarh cpexactBa | Beimonnenune  tecroBoro | Ouenka pe3yJIbTaToOB

(buzmveckoit KYJBTYpbI JUISL | 3a/1aHKST U TIPAKTUYECKOTO | BBIMTOJTHEHUS TECTOBBIX

COXpaHEHUs u YKpEIUIEHUs | yIpaKHEHUS 3alaHUi U TPAKTUYECKUX

3/10pOBbS B rpoiiecce 3a/IaHH;

npodeccnoHaNbHON  1eATeTHbHOCTH OIIEHKA pe3yabTaTOB

U TOJJepXKaHUsS HEOOXOIUMOTO perieHus CUTYaI[MOHHBIX

YPOBHS ¢busnueckoin 3a/1ay;

IIOJATrOTOBJIEHHOCTH. HaOJIFOIEHUE 3a

OK.09 [Tonb3oBatbes | BeimonHeHne  TECTOBOTO | BBHIIOJHEHUEM 3aJaHUM Ha

npo¢ecCuOHAITBHON 3aJIJaHUsl ¥ TPAKTHYECKOTO | IPOU3BOJACTBEHHON

JOKyMEHTaluen Ha | yIPaXHEHUS MpaKTUKE

rOCYJapCTBEHHOM W HHOCTPAaHHOM
SI3BIKAX.
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5.2. CTtpykTypa W  TnpuMepHOe  COAep:KaHMe  OI€HOYHBIX
MATepHaJIOB I MPpoMe:kyTouHol aTtTecTanuu no IIM 02 Opranu3zanuoHHo-
yIpaBJIeHYeCKasl e TeJbHOCTD.

Ornenka ypoBHS CHOPMHUPOBAHHOCTH TPO(PECCHOHATBLHBIX KOMIETEHITUI
nmpoBepsieTcs Ha npoMmexyrouHou arrectaumu no MK, IIII m sx3amene mo
MOZYJIIO.

IIpomexkyrounoit arrecranueit mo M/IK 02.01 «OcHoBbI ynpasJieHus B
NMPAaBOOXPAHUTEJIbHBIX OPraHax» SBISIETCA dK3aMeH. JlJisl MpoBeIeHUs K3aMeHa
pa3pabaThiBaloTCs  OWJIETHl. ODK3aMEHAIMOHHBIM OWJIET COCTOMT U3 JBYX
TEOPETUYECKUX BOIIPOCOB M OAHOTO IMPAKTHYECKOro 3agaHus. Ha moaroroBky
K YCTHOMY OTBETY Ha TEOPETHYECKHE BOMIPOCHI MO OWIETy MO S5K3aMEHy U
BBITIOJTHEHHUIO MMPAKTUYECKOTO 3a1aHus OTBOIUTCS 30 MUHYT.

Coneprxanue 3ajaHuii B OUJIeTe 1715 SK3aMEHa ONPEIEIseTCs B COOTBETCTBUU
c paboueir mporpammor I[IM 02  «OpraHu3zaurOHHO-yIIpaBiIeHYECKas
JeSTEeILHOCTDY, OPUEHTUPOBAHO Ha TpeOOoBaHMs K pe3ysbraraM ocBoeHuss MJIK
02.01 «OcHOBBI yIIpaBi€HHUs B IPABOOXPAHUTEIIBHBIX OpPraHax», MPeACTaBICHHBIM
B pabouelt mporpaMme.

ITepedenpb BOMpocoB /i MOAroToBKU K 3k3amMeny 1mo MJIK 02.01 «OcHoBbl
YIOPABJICHHS B IPABOOXPAHUTEIBHBIX OPTraHaX»:

1. ITonATHE ynpaBI€HUS U €TO BUBI.

2. IloHATHE COLMANBHOTO YIIPABICHUS U XapaKTEPUCTUKH €T0 3JIEMEHTOB.

3. IloHsiTME W CYIIHOCTh CHUCTEMBI YMOPABICHUS. ODJIEMEHTHI CUCTEMBI
yIIpaBJICHHUSI.

4. CyOBeKThl COIIMAIIBHOTO YIIPABJICHUS U UX TUITUYHBIC PU3HAKHY.

5. TunuuyHble MpU3HAKU OOBEKTOB CUCTEMBI COL[UAIBHOTO YIIPABJICHUS.

6. [TonsiTue u BuAbl QyHKIMI yIIpaBiIeHUS.

7. XapaKkTepucTUKa OCHOBHBIX (0OLIECUCTEMHBIX) (DYHKIMIA yIpaBiIeHUS.

8. XapakTepucTrka o0ecrneuynBarommX GyHKIHUA yIpaBIeHUS.

9. Xapakrepuctuka (opM opraHu3aliy 1 pacrnpeaeneHus QyHKIHM.

10. IToHsATHE YyIPABIEHUYECKOTO IMKJIA U XapAKTEPUCTUKA €r0 CTAIH.

11. Metoap! ynpaBiieHHUs.

12. Oprann3aliiOHHOE MOCTPOEHUE CUCTEMBI MPABOOXPAHUTEIBHBIX OPTaHOB.

13. OpraHuszanuoHHas CTPYKTypa MHOJULHMH U APYTUX TEPPUTOPHAIBHBIX
MIPaBOOXPAHUTENIbHBIX OPTaHOB.

14. IlonsiTue nHGOpMaALUU U XapaKTEPUCTUKA TPEOOBAHU, IPEAbIBISIEMbIX
K UH(QOpMallUK B MPABOOXPAHUTENbHBIX OpraHax.

15. Xapakrepuctuka oOmIecOnuanTbHON WHOOPMAIUU, HMCIOJIb3yeMOn
MPABOOXPAHUTENIBHBIX OpPraHax.

23



16. XapakTepucTUKa  ONEpPAaTUBHO-PO3BICKHOM  HMHpOpMAnUMM B
IPaBOOXPAHUTENIbHBIX OPTraHaX.

17. Ucrounuku wuHPOpMAMU B  YNPABICHUYECKOW  JI€ATEIHHOCTH
IIPaBOOXPAHUTEIIbHBIX OPTaHOB.

18. Knaccuuxaryst OCHOBHBIX BUI0B HMHPOPMAIIMHU U UX XapaKTEPUCTHUKA.

19. MeTtonrka aHasn3a COCTOSIHUS ITPECTYITHOCTH.

20. XapaKTepuCTHKa OCHOBHBIX CTaJUil AHATUTUYECKON pabOTHI.

21. Cucrema u GopMbl HaKOIUIEHUSI MH(OPMALUU B IPAaBOOXPAHUTEIbHBIX
opraHax.

22. IudopmarmoHHbIe CUCTEMBI IPABOOXPAHUTEIBHBIX OPTaHOB MOPSIOK HX
CO3JaHMs U UCHOJIb30BAHMS.

23. 3amaun aHAIUTUYECKOM pabOThI B NPAaBOOXPAHMUTEIbHBIX OpraHax MU
TpeOOBaHUs, IPEABABIIIEMbIE K TaHHOU paboTe.

24. Ilondatue onepaTUBHOW OOCTAaHOBKH U €€ JIEMEHTHI.

25. 3HayeHue U3yYEeHHsI U OLICHKHU ONEPATUBHON OOCTaHOBKH.

26. XapakTepucTUKa KOMIUIEKCHOTO aHAJIU3a OTIEpaTUBHOM OOCTaHOBKH.

277. AHanu3 1 OlIeHKa ONEPATUBHOM OOCTAHOBKH 32 TEKYILIUH EPHO/.

28. Xapakrepuctuka oOciyxkuBaemoil tepputopun OB/l kak 3ieMeHTa
orepaTUBHON 00CTaHOBKHU.

29. OcHOBaHUs NPUHATHUS YIPABICHYECKOIO PELICHUS.

30. TpeboBaHus, NpeabsIBIIEMbIE K YIIPABICHUYECKUM PEILICHUSIM.

31. XapakTepuCTHKa OCHOBHBIX BUOB YIIPABIECHUYECKUX PEIICHU.

32. OCHOBHBIE CTaINN OPraHU3alUU UCTIOJHEHHS YIIPABIECHYECKUX PEIICHUM.

33. Craguu BbIpaOOTKHU U MPUHSTHS YIIPABICHYECKUX PELICHUHN.

34. ObecneueHue AesATENbHOCTH UCTIOTHUTENIEH YIIPABICHUECKUX PEILICHHUM.

35. IlogOop, paccTaHOBKAa WCHOJIHUTENEH, UX MHCTPYKTaX U OOydyeHHE B
IIpoliecce OpPraHr3aly UCTIIOJHEHUS YIPABICHUYECKUX PEILICHHUM.

36. CyuHoCTh M Ha3HAUYCHUE TUIAHUPOBAHUS KaK (PYHKIIUU yIPaBICHUYECKON
JEeATEIbHOCTH IPABOOXPAHUTENBHBIX OPIaHOB.

37. CoOOTHOLIEHHWE IUIAHUPOBAaHWUS W  IPOTHO3UPOBaHUA. MeTobl
IPOTHO3UPOBAHMUS.

38. Bupl maHoB, pa3padaTbIBa€MbIX B IPABOOXPAHUTEIBHBIX OpraHax.

39. IlonsATHe cnenuanbHBIX IUIAHOB MPABOOXPAHUTEIBHBIX OPraHOB HX
BU/JIOB.

40. Tlpumepnas crpykrypa Tekyulero miana OBJl Ha TepputopuaibHOM
YPOBHE.

41. OcHOBHBIE 3Tambl Mporecca pa3pabOTKU TEKYIIUX IJIAaHOB paboOThl B
TEPPUTOPHUATBHBIX MPABOOXPAHUTEIBHBIX OpraHax.

42. JInuHO€ NIIaHUPOBAHUE COTPYIHHUKOB CJICACTBEHHBIX MOAPA3ICICHUMN.
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43. llenb, 3Ha4Y€HUWE U METOJAMKA JIMYHOIO IIJJAHUPOBAHUS pPaOOTHI
COTPYIHHUKAaMU IPAaBOOXPAHUTEIBHBIX OPTaHOB.

44, Bunbl w (QOpMBI OpraHHW3allid B3aMMOJCUCTBHS TOIPa3/ICICHUMA
IIPaBOOXPAHUTEIIbHBIX OPTaHOB.

45. TpebOoBaHusi, NpeAbABIsAEMble K OpraHU3alUd B3aUMOJICHCTBUS B
IIPaBOOXPAHUTEIIBHBIX OPTaHaAX.

46. ITpyHIMIBl B3aUMOACHCTBUS CIIEIOBATEICH U ONEPATUBHO-PO3BICKHBIX
NIO/Ipa3/ICIICHU I TIOJINLUN.

47. ®opMbl B3aUMOJICHCTBHS ONEPATUBHBIX PAOOTHUKOB M ClieIoBaTeNeii Ha
CTaJuU IIPEABAPUTEIBHOIO PACCICIOBAHMS.

48. Ilomatne w©  CyHmIHOCTb  KOOpPAMHAIMM B JEATEIBHOCTH
IIPaBOOXPAHUTEIIBHBIX OPTaHOB.

49. CyOobekTtel ¥  (OpMBI  KOOpJIMHALlUM B JICSITEIIbHOCTH
IIPaBOOXPAHUTEIBHBIX OPTaHOB.

50. OcoOeHHOCTH yHpaBiI€HUs CIEACTBEHHO-ONEPATUBHOM  TPYIIION
MOJIULIUH

51. IIpaBoBblE U OpPraHU3aLMOHHO - TAaKTUYECKHE (OPMbI B3aUMOACHCTBUSA
cJIeIoBaTese U ONepaTUBHBIX PAOOTHUKOB MOJULUH.

52. B3aumojeicTBUE ONEpaTUBHOIO paOOTHUKA M CJEI0BATENs Ha CTaIuU
BO30Y>KJEHMsI YTOJIOBHOTIO Jiefia py peanu3anuu pe3yiabratoB OPJI.

53. CymHOoCTb ¥ 3aJ1a4¥ KOHTPOJIS B IPABOOXPAHUTEIIBHBIX OpPraHax.

54. CyObeKThl KOHTPOJIS B IPAaBOOXPAHUTEIBHBIX OPraHax, 00bEM U XapaKTep
UX KOHTPOJMPYIOLIEH AeSITENbHOCTH.

55. KOHTpOIb 332 HCTIOJIHEHUEM IIJIAHOBBIX MEPOTIPUSTHH.

56. XapakTepucTHKa OCHOBHBIX BHJOB KOHTPOJS B  CHCTEME
MIPaBOOXPAHUTENIbHBIX OPTaHOB.

57. NHcniekTopcKas MpoBepKa MPaBOOXPAHUTEIbHBIX OpraHoB. Opranu3anus
IIPOBEJICHUSI U TTOJBECHUE UTOTOB.

58. MexaHu3M KOHTPOJIS 3a UCIIOJTHEHUEM PELIEHUI B IPABOOXPAHUTEIBHBIX
OpraHax.

59. Opranu3zanus, NOAr0TOBKa U MPOBEJECHUE ONEPATUBHBIX COBEIIAHUN.

60. Ouenka >¢dextruBHOCcTH padoTel OB/l B cBeTe TpebOoBaHUI MOCIETHUX
HOpMaTUBHBIX akToB MB/[ PO.

61. IloHsaTHe nenONPOM3BOACTBA B IMPAaBOOXPAHUTENIBHBIX OPraHaX U €ro
AJIEMEHTBHI.

62. OCHOBHBIE 33J]a4M JICJIONIPOU3BOICTBA.

63. Buapl TOKyMEHTOB M OCHOBHBIE MPU3HAKU UX KJIAacCU(UKAIIH.

64. OCHOBHBIE BHJIbI OPraHU3ALMOHHO-PACHOPSIUTENBHBIX JOKYMEHTOB,

IMPUHUMACMBIX B ITOJUIHUH.
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65. OpraHuzanusi 0OLIEro JEJIONPOU3BOJICTBA B IPABOOXPAHUTEIHHBIX
opraHax.

66. Obmue mpaBuia COCTaBICHUS U 0(OPMIICHUS TOKYMEHTOB.

67. Texauueckre TpeOOBaHMSI, TPEIBABISEMBIC K ITOJATOTOBKE TOKYMEHTOB.

[IpumepHbie 3a1anus B OumeTe:

buiter Ne 1.

1. Omnpenenenue, NpeaMeT, METOABI, CPEJCTBA, MPOLIECCHI, PE3yIbTAThI
yHpaBlIeHUSI.

2. [lonsitue,  ctpoeHne u  (QYHKIHOHUpOBaHHE  (HOPMATBHBIX

OpraHU3alMOHHBIX 3BEHBLEB.

3. [IpakTrueckoe 3aganue:

NBanoBa A.A., MHCTIEKTOp MO Ji€JIaM HECOBEPIIEHHOJIETHUX, oOpaTmiach 1
deBpans 2022 roga ¢ panoptroM k pykoojutento YMBJI P® no r. Camape c
POCHOO YBOJIIUTH €€ CO CIIyKObl 10 COOCTBEHHOMY >kenaHuio 3 deBpans 2022
r., TaK KaKk OHa Hamuia 0oJiee BBICOKOOIUIauuBaeMyto padboty. CocTaBbTe panopt
00 YBOJIbHEHUH.

buner No 2.

1. OOw1as XxapakTepucTUKa OPraHU3allMOHHbBIX 3BE€HbEB (MOHATHUE, LIETH,
bysHkumn). @opMUpOBaHUE 1IEJIEBBIX MTOICUCTEM.

2. HedopmanbHble OpraHu3alliOHHBIE 3BEHbSI.

3. [IpakTrueckoe 3aaHue:

Huxonaesa H.K., nuacniektop mo genam HECOBEPIIEHHOJIETHUX, 00paTmiiach 1
¢depans 2022 rona ¢ panoptroM Kk pykooautento YMBJ[ P® no r. Camape c
pochOO YBOJIUTH €€ CO CIIyKObl 10 COOCTBEHHOMY kejiaHuio 3 ¢eBpans 2022
r., TaK KaKk OHa Halulia 0oJee BHICOKOOIUIaunBaeMyto padoty. CocTtaBbTe pUKa3
00 YBOJIbHECHHUH.

buaer Ne 3.
1. Coznanue popmanbHBIX OPraHM3allMOHHBIX 3BEHBEB.
2. [Tongbop wucnonHUTENE CciyxeOHOM nesatenbHOCTH. ObecrneueHue

pecypcaMu UCTIONHUTENEH CITyKeOHOM eI TeIbHOCTH.

3. [IpakTrueckoe 3agaHue:

Boaurens otaena nomunuu Ne 1 Kuposckoro paitiona r. Camapsl Bo Bpemsi
00eZICHHOTO TIepephIBa, OyIyurd B HETPE3BOM COCTOSIHMM, YUUHUI B OyXraiarepuu
CKaHJIaJl, BBIPAXKaJCS HEIEH3YPHBbIMU CIIOBaMH. BBIHAS U3 momenieHus, pazoui
NajJKoOM CTeKJa MallMHbl HaydajlbHUKA OTAeda noiuuuu. Ha mnpemyioxenue
COTPYIHMKA KaJPOB HAMKCATh OOBACHUTENBHYIO MO (DAKTy HAXO0XKIEHUS Ha CIIyk0e
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B HCETPE3BOM COCTOSAHHMH OTKa3aJICs. CocraBbTe IIpUuKad O IIPUMCHCHHUHN
AUCHUIITIMHAPHOI'O B3bICKAHMA.

IIpomexxkyroyno  arrecramuern mo  aucuumiaune  M/K.02.02
«IIpaBooxpaHuTeIbHbIE H CyAeOHbIE OPraHbD» SBIIETCS 3a4€T C OLIEHKOW,
KOTOpPBIN IPOBOAUTCA B (JOPME YCTHOTO OTBETA IO OMJIETaM IO 3a4eTy.

Ha noarotoBky K yCTHOMY OTBETY MO OWJIETYy MO 3a4eTy OTBOJUTCS
15 MuHyT.

[IpumepHbIii TepedyeHb BONPOCOB B OMIIETE O 3aYETY:

1. OCHOBBI IIPABOOXPAHUTENBHON NEATEIIBHOCTH. Cucrema
PABOOXPAHUTENBHBIX (YHKIHMA U MPAaBOOXPAHUTENbHBIX oOpraHoB. [loHsaTue
«IIpaBooxpaHuTenbHAs AEATENBHOCTEY U «Cy1eOHast NEATEIBHOCTDY.

2. Cynebnas BiacTh U cyicOHas cuctema.

3. IIpaBocyaue. Ero  cBorcTBa.  XapakTEpUCTHKA  IIPUHIUIIOB
IIPaBOCY U

4, [Tonsitue cynpu. Kto Moxer ObITh cyabeil. TpeOoBaHus K BO3pacTy
KAaHJIUJIATOB Ha JIOJHKHOCTD CY/IbH M CTaXy MX PaOOTHI.

S. Kakue gena paccmatpuBaeT Bepxosubiii Cyq PO.

6. Opranuzanus gesrenbHoctu BepxosHoro Cyna PO.

7. [Totnomouns BepxoBubix CynoB PecnyOunk, 0651acTHBIX CyJ10B, CYJIOB
ropoJioB (penepanbHOro 3HaueHus. Kakue nena paccMarpuBaroT yKa3aHHBIE CY/IbI.

8. ITonrHOMOUYMS paliOHHOTO cyna. /lena noacyIHbIe MUPOBBIM CYZbSM.

9. AnemisiquoHHble cyabl oOmel ropucaukuuud. KaccanumoHHsie cyabl

oO111el FOPUCAUKIIUH.
10. IIpoxypatypa P®, kak opran rocy1apcTBEHHOTO HaA30pa.
11.  TIpuHIUIIEI OPTaHU3AIUH ACSITSIBHOCTH TPOKYPATYyPHI.
12.  OcHOBHbIE HaMPABJICHUS IEATEILHOCTH OPTaHOB MPOKYPATYPHI.
13. Ilonstue, 3amaun 1 GOPMBI MPEBAPUTEIHHOTO PACCIICTOBAHMS.
14.  Oprasbl IpeaBapUTEIHLHOTO CIEICTBUS.
15.  Oprassl JO3HaHUS.
16. IIpuHuumel, 337291 U CHCTEMa OpraHOB BHYTpeHHUX niei PO.
17. Tlomuuwms: 00s13aHHOCTH, MPaBa U OCHOBHBIE 3a]1auHu.
18. CaeactBennsie noapaznenenus MBJ Poccun.
19. ®ysknuu OBJI mo KoHTpOII0 32 000POTOM HAPKOTHUKOB.
20. ®denepanpHas cinyx0a 6€30MaCHOCTH.
21. TaMoOXEHHBIC OpPTaHBbI.
22. Bolicka HalMOHAJIbHOU rBapauu PO.
23. Cucremy, 3ajauu, OCHOBHBIC HAIMpPaBJICHHS ACIATEILHOCTH OpPTaHOB

FOCTHIIUH.
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24.  OpraHbl UCIIOJTHEHUS YTOJIOBHBIX HAaKa3aHU.

25. Cayxb6a cyneOHBIX IPUCTABOB.

26. AzBokarypa: MOHSTHE U MPUHIIMITEI OPTaHU3AIINH.

27. Hotapuat: moHATHE U OpraHU3aIUs AeATEIHLHOCTH.

28. llonarue cynebnas cucrtema. Ilonstus: Komnerenuust cyna,
HOJICYTHOCTb Cy/1a, UHCTAHLIMOHHAS! CBSI3b.

29. TlonsTus: cyn, cocTtaB cyna, cyneOHbiid coctaB. Cyne0HbIe COCTaBbI B
YTOJIOBHOM IIPOLIECCE U B TPakJTaHCKOM IPOIIECCE.

30. IlonsTue cyneOHOM MHCTAHIIMHU. XapaKTEPUCTHUKA MIEPBOIl HHCTAHIIUU.
XapakTepuCTHKa aneUIsIMIOHHON U KaCCAllMOHHOW MHCTAaHLIMW. XapaKTepUCTUKU
HAJ30PHOM MHCTAHIIMHM U BO30OHOBJICHHUS MPOU3BOACTBA BBUIY HOBBIX WM BHOBb
OTKPBIBIIUXCS OOCTOSATENBCTB.

IIpomesxkyrounoit arrecrammeid mo MJIK 02.03 «/lokymeHTanmuoHHOe
ol0ecrieyeHne yNpaBJIeHUs)» SBISETCS 3a4eT, KOTOPBIM MpoBoauUTCS B (opme
TECTUPOBAHMS.

ConeprxaHue 3aJaHU B TECTE JIs 3a4€Ta ONpPENENAeTCsS B COOTBETCTBUU C
paboueit nporpammoii [IM 02 «OpranuzanoHHO-yIpaBIeHYECKAS 1€ TEIHLHOCTDY,
OPUEHTUPOBAHO Ha TpeOOBaHMUS K pe3yJbTaram OCBOEHUS
MJIK 02.03 «JlokyMeHTallMOHHOE 00eCTIeUeHNE YIPABICHU», IPEICTABICHHbIC B
paboueit mporpamme.

Ilepeyenp BompocoB JJjsi moArotoBku k Tecty no MJK 02.03
«JlokyMeHTamoHHOE 00ECTICUEHHE YITPABICHUS:

1. [ToHsiTHE «AEIONMPOU3BOACTBO» U «JIOKYMEHTAMOHHOE OOecreyeHue
yopaBieHus». Poilb  TOKYMEHTAlMOHHOTO  OOECHe4YeHHs] B  YNPaBICHUU
opraHuzanuen (yupexaeHuem, NpeanpusiTHEM ).

2. XapakTepuCTUKa COBPEMEHHOM 3aKOHOJATEIbHOM W HOPMATHUBHO-
METOMYECKON 0a3bl JEI0NPOU3BOICTBA.

3. [Tonsitue  wndopmaruu.  TpeOGoBanusi,  HpeabABISIEMbIE K
ynpasieHueckoi nupopmanuu. MudopmalmoHHble pecypcehl.

4, AHanu3 MOHATHUS «IOKyMeHT». Poib JOKyMeHTa B YNpaBIICHUHU.
XapakTtepucTuka QyHKIUI JOKYMEHTA.

5. Buasl noxkymentoB. IOpuauueckas cuna jgokyMeHta. CriocoObl
JOKYMEHTHUPOBAHMSL.

6. DONEeKTPOHHBINA JOKYMEHT.

1. VYHudukauus M CcTaHAapTU3aLUsA: HCTOPHUS, COOTHOUICHHE, CYTb,

pe3ynbTarthl, coBpeMeHHoe coctosinue. OKY /1.
8. YHuuuupoBaHHasi CHCTEMa OpraHU3aIlMOHHO-PACTIOPSAUTEIHHOM

JIOKYMEHTAIMU: XapaKTepUCTUKA, HA3HAYEHHUE, COCTAB.
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Q. ['OCT P 6.30-2003. OOmas xapaktepuctuka. [Tonstus «popmysp
JOKYMEHTa» U «PEKBU3UT NOKyMeHTa». CrocoObl pacmojiOKE€HUsI PEKBU3UTOB.
[TocTosiHHas U IepeMeHHast 4aCTH PEKBU3UTA.

10. TIlomsatme OmaHka JAOKyMeHTa. Buabsl OJaHKOB JOKYMEHTOB.
TpeOoBanus, mnpeabsBiIsieMble K OJaHKaM JIOKYMEHTOB. PeKBU3HUTHI OJiaHKa
JIOKYMEHTA.

11. XapakTepucTuka PEKBU3UTOB, OMPEIACISAIONIUX HOPUIUYECKYIO CHITY
JIOKYMEHTA.

12.  PexBU3HTHI, OTpaXkarolye 00paboTKy U ABIKEHUE TOKYMEHTA.

13. PexBu3uthl  copepxaTenpHOM ~ YactTh  JoKyMeHTa.  CrocoOsl
Ipe/ICTaBICHUS TEKCTA.

14.  SI3BIK ¥ CTUJIB CTYKEOHBIX JOKYMEHTOB

15. Hasnauenue, coctaB U 0QOPMJIICHHE OPraHU3alMOHHO-IIPABOBBIX
JIOKYMEHTOB.

16. IlonsiTue moroBopa, €ro cocTaBieHue u 0hopMIICHHE

17.  HHCTpyKIMS MO BUAY ACSITEIBHOCTH U JOLKHOCTHASI HHCTPYKIIHSL.

18. Hasnauenue, cocTaB u 0(hOpMIIEHUE PACTIOPATUTENBHBIX JOKYMEHTOB.

19. Ilponenypa moATrOTOBKH PACTIOPSIAUTEIBHBIX TOKyMEHTOB.

20. Ilpuka3sel 10 OCHOBHOM AESITEIbHOCTU U JINYHOMY COCTaBY.

21. CropaBouyHO-HH(OPMALIMOHHBIE JOKYMEHTBHI: Ha3HA4€HHE, BHJBI,
NOPSAZOK pa3paboTKU U 0(pOpMIIEHUSI.

22. IlpaBuna coctaBieHust 1 0GOpPMIICHHS CITYy>KEOHOTO MUChMA.

23. Tlopspok cocraBieHus u O(MOPMIICHHS CITY)KEOHOW, IOKIAIHON U
OOBSICHUTEITLHOMN 3aMUCKH.

24. TIpoTOKOJ Kak CHpaBOYHO-MH(POPMAIIMOHHBIN M pPaCIOPSIUTEIbHBIHI
JTIOKYMEHT.

25. Ilopspok cocraBnenus U 0OpMIICHUS aKTa.

26. Hasznauenwue, coctaB U 0opMIIEHUE JTMYHBIX TJOKYMEHTOB.

27. Cayx6a 10V, ee TUNOBBIE OpraHU3allMOHHBIE CTPYKTYpbI, IpaBa U
OTBETCTBEHHOCTh. 3a/1auu U PyHKIUU iy k061 JJOY.

28. JIODKHOCTHOM W YHWCJICHHBIH COCTaB CIyX 0 JOKYMEHTAI[HOHHOTO
oOecnieduenus ympasineHus. DYHKIMH, MpaBa U OTBETCTBEHHOCTb COTPYAHHUKOB
cnyx0 J10Y.

29. HopmatuBHO-MeTomnueckas 6asa ciryx0b1 JJIOY.

30. HopmaTtuBHbIE u HOPMAaTUBHO-METOIMYECKUE JOKYMEHTBHI,
perJaMeHTHUPYIOIINE MOPSIIOK COCTaBICHUS MHCTPYKIIUH MO JOKYMEHTAIIHOHHOMY
00ECTICUCHHUIO YIPABIICHUSI OPTaHU3AIIHH.

31. AmHanu3 u opraHuzaius J0KyMEHTO000poTa.

32.  OO0BeM JOKyMEHTOO00O0poTaA.
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33. Cucrema ympaBieHHS [TOKYMEHTaMH. XapaKTEPUCTHUKA U DITaIlbl
BHEJIPCHMUSI.

34. Ilpuem, mepBudHass 00pabOTKa W TPEIBAPUTEITHLHOE PACCMOTPEHHUE
JIOKYMEHTOB.

35. CornacoBaHue JJOKYMEHTOB.

36. YTBepxaeHUE IOKYMEHTOB.

37. Yder u peructpamus JOKyMeHTOB. HMH(MOpManOHHO-TOMCKOBBIC
CUCTEMBI.

38.  KouTposb ucnoiHeHus: JOKYMEHTOB.

39. Cucrema aBtoMatmzaruu genonpousBoactBa (CAJ]) u cucrema
AIEKTPOHHOTO AoKyMeHTooOopoTa (CO/I).

40. CoBpemenHoe mnporpammHoe obecrneuenue B chepe JOY: kpurepun
BBIOOpA U TPeOOBAHUAI.

41. VYmupaBiieHHE KOPIOPATUBHBIMU UH(POPMAITMOHHBIMU PECYPCAMHU.

42. KoundunennuaibHocth uHpopManuu. [IpaBuna paboThl U 3alIUTHI
KOH(HICHIIMATEHBIX TOKYMEHTOB.

43. Opranuzanyss  XpaHEHUS  JOKYMEHTOB:  IOHSTHE,  CIOCOOBI,
HOPMATHBHOE PETYJIUPOBAHHE.

44. Tlonstue «aenoy». DopMupoBaHue Jei: HOpMaTUBHASA 0a3a, MPUHIUIIBI
IPYNIUPOBKU JOKYMEHTOB, CPOKU XPAHEHUS JEI.

45. HowmenknaTypa jaei: MOHSATUE, BUIbI, QYHKIIUH.

46. OkcmneprTr3a IEHHOCTH JOKYMEHTOB: MOHSTHE, Ha3HAYCHHE, KPUTEPUU
IIEHHOCTH TOKYMEHTOB. CocTaB M (hyHKIIMH SKCTICPTHBIX KOMHUCCHIA.

47. TlomroroBka IOKYMEHTOB K Tiepeladye B apXWB OpraHU3AIMH.
OpraHu3arus UCIoJIb30BaHUS aPXUBHBIX TOKYMEHTOB.

[Ipumep TeCTOBBIX 3aJaHUM:

1. Yto Takoe HOpMaTUBHO-MeTOAN4YecKas 6a3a JIOY?

A. COBOKYITHOCTh 3aKOHOB, HOPMAaTHUBHO-TIPABOBBIX aKTOB,
OpTraHU3allMOHHBIX W  METOJWYECKUX  JOKYMEHTOB, perjiaMEHTUPYIOIIUX
TEXHOJIOTHIO CO3J1aHusl, 00pabOTKM, XpaHEHHUS] W MCIOJIb30BaHUS JOKYMEHTOB B
TEKYILIEH AeSITEIbHOCTA OPTraHU3aLMK WA YUPEKICHHUSL.

b. ITpaBuna u ykazaHusi apXvBHOTO YIIPABJICHUS.

B. PacniopsiauTenbHble JOKYMEHTHI BBIIIECTOSIIIIMX OPTaHOB.

I'. JlelicTBy1o1ee 3aKOHOAATEIBCTBO.

2. Uto BximrovaeT B cebsi HOpMaTUBHO-MeTonuueckas 6aza JIOY, momumo
3aKOHOB M HOPMATHBHO-TIPABOBBIX aKTOB?

A. PernamenTariuto nesTenbHOCTH Ci1yKO0b1 JIOY.

b. PernamenTanuio AesTEAbHOCTA aPXUBHOTO YIIPABIICHHUS.
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B. PernamenTanuto paboThl C TOKYMEHTaMHU B TEKYILEH AESTEIbHOCTH.

I'. BC€ BhIIETIEPEUUCIEHHOE.

3. Yto Takoe yHU(DUKAIHS TOKyMEHTOB?

A. TlpuBenenue yero-mbo K eNMHON cucteme, hopme, eTuHOO0PA3HUIO.

b. Ilpouecc ycTaHOBIEHUS U IPUMEHEHUS CTaHIapTOB.

B. Komrmiekc B3aMMOCBSI3aHHBIX JOKYMEHTOB, CO3[IaHHBIM 110 €IWHBIM
npaBujIaM U TpeOOBaHUSIM.

I'. CoBOKYNHOCTh MNPHUHIIMIIOB W TMPABWJI, YCTAaHABIMBAIOIIUX €IUHBIE
TpeOOBaHUS K JOKYMEHTHPOBAHUIO yIIPABICHUECKOH IEATEIbHOCTH.

4. Kakue uenu npeciaeayetr yHupukaius J0KyMEHTOB?

Bri0epuTe Bce MOaX0aIIME BAPUAHTHI.

A. CokpanieHue KoJIM4ecTBa NPUMEHSAEMBIX JOKYMEHTOB.

b. IloBhilIeHNE KauyecTBa JOKYMEHTOB.

B. CHmxenue Tpy10éMKOCTH UX 00pabOTKH.

I'. Jloctuwkenue wuHGOPMAIIMOHHOW COBMECTUMOCTH Pa3UYHBIX CHCTEM
JIOKyMEHTAIUH.

J1. bonee 3¢ pexTUBHOE UCTIOIH30BAHUE BEIYUCIUTEILHON TEXHUKH.

E. Bcé BhllienepeyncieHHoe.

5. YUto Takoe cTaHgapTU3aLus?

A. Ilpomecc ycTaHOBIEHUS M NPUMEHEHHS CTAHAAPTOB, IMOJA KOTOPBIMHU
MOHUMAETCsl «oOpasell, 3TajloH, MOJIENb», NPUHUMAEMbI€ 3a HCXOJHbIC [IJIS
COIIOCTAaBJICHUSI C HUMU JPYTUX MOJAOOHBIX 00BEKTOB.

b. Kommiiekc B3aMMOYBS3aHHBIX JOKYMEHTOB, CO3JaHHBIX [0 €IUHBIM
npaBuiaM M TpeOOBaHUAM, COJAEpKaIIMX HHPOPMALHUIO, HEOOXOAMUMYIO ISt
yIpaBJICHUS B ONPEACIEHHON cpepe AesTENbHOCTH.

B. IlpaBuna u yka3aHusi apXMBHOTO YIIPABJICHHUS.

I'. PernamenTanus aestenbHocTH ciay)0b1 JIOY u npyrux cimyx0 anmapara
yIIpaBJICHHUSI.

6. Kakne kareropuu ctaHgapToB yCTaHOBJIEHBI B Poccun?

A. T'ocynapcteennbie ctanaaptel (I'OCT).

b. Otpacnessie ctangaptsl (OCT).

B. Bcé€ BhllenepevyncieHHoe.

7. Yo takoe 'C/IOY u kakoBbI €€ OCHOBHBIE MOJI0KECHUS?

A. TocymapcTBeHHas cuUCTeMa JOKYMEHTAIlMOHHOTO  oOecreueHus
yrpasienus (I'CAOY) — coBOKYIHOCTh MPUHIIMIIOB U TPABUJI, YCTaHABIMBAIOIINX
enuHble TPeOOBaHUS K JOKYMEHTHPOBAHHIO YIPABICHUECKOW ACATEIHHOCTA U
OopraHu3anuu padoThl C TOKYMEHTaAMHU.

b. TocymapctBennas cucrema aenonpousBojactBa (EI'CI) — eauHas
cucrema, coznannas B CCCP B 1973 rony.
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B. TocymapctBennas cucrema crangaptuzauun (I'CC) — kommiekc
B3aMMOCBS3aHHBIX JOKYMEHTOB M0 CTaHIAApTU3AlUU, CO3JAaHHBIX IO €IUHBIM
IpaBHJIaM.

I TocynapctBennas cucrema ynopasienus (I'VC) — cucrema,
perynupyolas yrnpaBjieHHe B pa3IMuHbIX cpepax IesTeIbHOCTH.

8. Uto Takoe YCJI?

A. Yuudummposannas cuctema gokymeHtanmuu (YCJ]) — pammoHanbHO
OpraHM30BaHHBI KOMILUIEKC B3aMMOCBSI3aHHBIX JOKYMEHTOB, CO3JIaHHBIN I10
eIMHBIM TpaBWJIaM U TPeOOBaHUSM U MPUMEHSIEMBIH B OINpeneaEHHONW 00JacTH
JESITEIBHOCTH.

b. YcoepuiencTtBoBanHas cucrema aenomnpouspojictea B CCCP.

B. Cucrema crannaptuzauuu pokyMmentauuu (CCJ), co3manHas yis
ONTUMU3ALNU JOKYMEHTO00O0pOTA.

IIpomesxkyrounoit arrectauvein mo IlpomsBoacrBeHHoii (Mo npogpuiiro
CIEUUAIBHOCTH) MPAKTUKE SIBIISIETCA 3a4€T, KOTOPBIMA 3aKII0YACTCA B MPOBEPKE
MIPaBUJILHOCTH 3aM0JIHEHUS THEBHUKA M OTYETA IO MTPOU3BOJACTBEHHON MPAKTHUKE.

IIpome:xyrounoii arrecraumeii mo IIM 02 «OpraHu3anmuoHHO-
ylpaBJieHYecKasl AeTeJIbHOCTb) SBISCTCS dK3aMeH (KBaTM(PUKAIUOHHBIN). J{is
MPOBEICHUST HK3aMeHa pa3padaThIBAIOTCS OWJIEThI. DK3aMEHAIMOHHBIA OuieT
COCTOMT U3 TPeX TeopeTuueckux Bonpocos no auciumarnaam MJIK 02.01 «OcHoBbI
yIIpaBJICHUS B IIPaBOOXPAHUTEIBHBIX oprasax», MK 02.02
«IIpaBooxpanurensHbie U cyaeoHsie opranby, MJK 02.03 «JlokymeHTallMOHHOE
oOecrieueHue yrnpasiaeHus». Ha moarotroBKy Kk yCTHOMY OTBETY Ha TEOPETHYECKUE
BOMPOCHI IO OMIIETY 1O 3K3aMeHy oTBoaAuTCs 30 MUHYT.

ConeprxaHue 3aiaHuii B OUsieTe 715l 9K3aMEeHa ONPEIEIseTCs B COOTBETCTBUU
c paboueit mporpammor I[IM 02  «OpranuzanmoHHO-yIIpaBIeHUYECKAs
JeSTEeILHOCTDY, OPUEHTUPOBAHO Ha TpeOoBaHUs K pe3ynbraram ocBoeHus [1IM 02
«Opranu3alMoOHHO-YTIpaBI€HYECKasd IEATEIbHOCThY, MIPEACTABICHHBIM B pabouei
porpamme.

Ilepeyenp BOMpPOCOB Uil MOATOTOBKA K 3k3ameHy mno I[IM 02
«OpraHu3alMoHHO-yIIpaBleHYeCcKas JeATEIbHOCThY:

1. IloHATHE yIIpaBIEHUS U €r0 BUABL.

2. [ToHATHE COLMANBHOTO YIIPABICHUSA U XaPAKTEPUCTUKH €r0 JIEMEHTOB.

3. [loHsiTHE M CYIIHOCTH CHUCTEMBI YIPaBJICHHUS. DJIEMEHTBI CHCTEMBI
YIIPaBJICHHUS.

4, CyObeKThl COLMATIBLHOTO YIPABJIECHUS U UX TUIIMYHbIE MPU3HAKH.

S. TunuyHbie IPU3HAKU OOBEKTOB CUCTEMBI COLIMATIBHOTO YIPABIICHHUS.
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6 [TonsaTre 1 BUIBI PYHKIMKA YIIPABICHHUS.

7 XapakTeprucTuKa OCHOBHBIX (0OLIECUCTEMHBIX ) PYHKIUN YIIpaBICHUS.

8. XapakTepucTuka o0ecrnednBaronmx GyHKIUN yIpaBIeHusI.

9 XapakTtepuctuka (opM opraHu3aluy 1 pacupeneneHus QyHKIui.

10. I[lonsiTHe ynpaBlIEHYECKOTO UKIJIA U XapaKTEPUCTUKA €TI0 CTaHM.

11. MeTtonpl ynpaBiacHUsI.

12. OpraHuzaiuoOHHOE TIOCTPOCHHE CHUCTEMBI IPABOOXPAHUTEIbHBIX
OpraHoB.

13. OpraHuzanMoHHas CTPYKTypa MOJUIUU U JPYTHX TEPPUTOPHUATBHBIX
IPaBOOXPAHUTEIBHBIX OPTAHOB.

14. Tlonstne  wHpOpPMALMKM MU  XapaKTEpPUCTHKAa  TpeOOBaHUM,
MPEABABISIEMBIX K MH(OOPMAIIUU B IPABOOXPAHUTEIIbHBIX OpraHax.

15. Xapakrepuctuka oOIIecONUaIbHON WHGOPMAIMK, HCIOIb3YEeMOMN
IPABOOXPAHUTENbHBIX OpraHax.

16. Xapakrepuctuka OIEepaTUBHO-PO3bICKHON uH(popMaluu B
MIPaBOOXPAHUTEIBHBIX OPTaHaX.

17. Hcrounnku wuHPOpMAMM B  YNPABICHYECKOHM  JIE€SITEIBHOCTU
IPaBOOXPAHUTEIBHBIX OPTAHOB.

18. Knaccuduxarus o0CHOBHBIX BUJI0OB MH(OPMALIMU U UX XapaKTEPUCTHKA.

19. Meroauka aHanu3a COCTOSTHUS MPECTYITHOCTH.

20. XapaKTepuCTHKa OCHOBHBIX CTaJIUi aHAIUTUUYECKON pabOTHI.

21. Cucrema u (GopMbl HaKOIUIEHUS HH(OPMALIUU B IPABOOXPAHUTEIbHBIX
Oprasax.

22. HndopManmoHHbIE CUCTEMBI TPABOOXPAHUTEIBHBIX OPTaHOB MOPSIOK
WX CO3J]aHMs U UCTIOJIb30BAHNUA.

23. 3amauM aHAJIUTUYECKON pabOThl B MPABOOXPAHHUTEIHHBIX OpPTraHax H
TpeOOBaHMsI, MPEBSIBISIEMbIE K JaHHOU padoTe.

24. llousatue onepaTuBHONW OOCTAHOBKH U €€ DJIEMEHTHI.

25. 3HaveHHe U3yYCHUS U OIEHKH ONEPATUBHON OOCTAaHOBKH.

26. XapaKTepuCTHKa KOMIUIEKCHOTO aHaJIN3a OMePaTUBHON 0OCTaHOBKH.

27. AHamW3 ¥ OIlEHKA ONIEPATHBHON OOCTAHOBKHM 32 TEKYIIIUHA MTEPHO/I.

28. Xapaktepuctuka obcimyxuBaemon teppuropun OBJ] kak smemeHTa
OTepaTUBHON 0OCTAaHOBKH.

29.  OcHOBaHMsI PUHATHS YIIPABICHUYECKOTO PEIICHUS.

30. TpeboBanus, MpeabABIIEMbIC K YIIPABICHUSCKIM PEIICHUSM.

31. XapakTepucThKka OCHOBHBIX BHJIOB YIIPABICHUCCKUX PEIICHUI.

32. OcHOBHBIE CTaIuW OPTaHU3AINHA HWCIOJHEHUS YIPaBICHYECKUX
pELIECHUN.

33. Craguu BeIpaOOTKHU U NPUHSATHS YIIPABIECHYECKUX PELICHUH.
33



34. OOecrieueHre  JEATEIBHOCTH  HUCIIOJIHUTENIEH  YNPaBJICHUYECKUX
pEeLIEHUN.

35. Ilonmbop, paccTaHOBKA UCHOIHUTENEH, X UHCTPYKTaX M OOy4YeHHE B
Ipoliecce OpraHr3alii UCIIOJHEHUS YIPABICHUYECKUX PEILICHHM.

36. CymHOCTP M  Ha3HA4YCHHE  IUIAHMPOBAHUS  Kak  (QYHKIUH
yIPaBIE€HUYECKON AESITETbHOCTH IPABOOXPAHUTEIBHBIX OPTaHOB.

37. CooTHOLIEHHWE TIUIAHUPOBAaHUS M  IPOTHO3UPOBaHUSA. MeTojbl
IPOrHO3UPOBAHMUSL.

38. Bunsl mnaHoB, pa3pabaThiBa€MbIX B IPABOOXPAHUTEIBHBIX OpraHax.

39. [IlonsTHe crenuandbHBIX IUJIAHOB MPAaBOOXPAHUTEIBHBIX OPraHOB HX
BUJIOB.

40. IlpumepHas cTpykTypa Tekymiero miaHa OB/l Ha TeppuTopuaibHOM
YPOBHE.

41. OcHoBHbBIE 3Tanbl IpoIecca pa3padOTKU TEKYIIUX IUIAHOB pabOThHl B
TEPPUTOPUANIBHBIX [TPABOOXPAHUTENIBHBIX OpraHax.

42. JludHoe MIaHUPOBAHUE COTPYIHHUKOB CIEACTBEHHBIX MOAPA3ICICHUN.

43. lenp, 3HayeHWE W METOAMKA JMYHOTO IUIAHUPOBAHHUS pPabOTHI
COTPYJIHUKAaMH TPABOOXPAHUTEIHHBIX OPTAHOB.

44, Bunel u (GopMbl OpraHu3allid B3aWMOJEWUCTBUS MOJpa3fesieHUuI
IPABOOXPAHUTEIbHBIX OPTaHOB.

45. TpeOoBaHMs, NpeIbsABISEMblE K OpraHU3allMd B3aUMOJEWUCTBUSA B
IPABOOXPAHUTEIbHBIX OPraHaXx.

46. IlpuHIMITBI B3aUMOJCHCTBUS CeI0BaTENEH U ONIePaTUBHO-PO3BICKHBIX
MOJpa3ACICHUN MOJIULIUY.

47.  ®opMbl B3aUMOJEHCTBUSA ONEPATUBHBIX PAOOTHUKOB M ClIeIOBATENEH
Ha CTaJIMM MPEIBAPUTEIHHOIO PACCIeIOBAHMUS.

48. TIlonsTe ¥  CyHIHOCTh  KOOPJMHAIlMM B  JI€ATEIHLHOCTH
IPABOOXPAHUTEIbHBIX OPTaHOB.

49. CyObektel u  (QOpMBI  KOOpAWHAIMK B JEATEIHLHOCTH
MIPaBOOXPAHUTENIbHBIX OPTaHOB.

50. OcoOenHOoCTH yHpaBlIEHUS CJIEICTBEHHO-ONEPATUBHON TPYMIION
MOJIUITUU

51. IlpaBoBbl€ M OPraHU3AIMOHHO - TAKTUYECKUE (POPMBI B3AUMOIEHCTBUS
clieioBaTesNieil U ONepaTUBHBIX PAOOTHUKOB MOJIULIUU.

52. BzaumopeiicTBHe ONEepaTUBHOIO paOOTHUKA U CIIEAOBATENS HA CTAIUU
BO30Y>KICHHsI YTOJIOBHOTO Jiefia MpHU peanu3anuu pe3yiabratoB OP/I.

53.  CyIHOCTh M 33J]a4¥ KOHTPOJISI B IPABOOXPAHUTEIBbHBIX OpraHax.

54. CyObeKTbl KOHTpPOJS B MPABOOXPAHUTEIBHBIX OpraHax, o0ObeM H
XapakTep UX KOHTPOJIUPYIOIIECH eITeTbHOCTH.
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55.  KoHTposib 32 HCIIOJIHEHUEM TUIAHOBBIX MEPONPUSATHUH.

56. XapakTepucTHKa OCHOBHBIX BHJOB  KOHTPOJL B  CHUCTEME
IIPaBOOXPAHUTEIIbHBIX OPTaHOB.

57. HHcnekropckas IIPOBEPKA  IMPABOOXPAHUTEIBHBIX OpTraHoB.
Opranu3zanus IpoOBEICHUS U MIO/IBEICHUE UTOIOB.

58. Mexanusm KOHTPOJIS 3a UCIIOJIHEHUEM pelieHui B
IIPABOOXPAHUTEIbHBIX OPIaHaXx.

59.  Opranuzanus, HOArOTOBKA U POBEIEHUE ONEPATUBHBIX COBELIAHU.

60. OmuenkasddextuBrOCTH padoThl OB/l B cBeTe TpeOOBaHM MTOCICTHIX
HOpMaTUBHBIX akTOB MB/[ P®.

61. IlonaTue nenOMPOM3BOJCTBA B MPABOOXPAHUTEIBHBIX OpPraHaX U €ro
HJIEMEHTBHI.

62. OcHoOBHBIE 337a4U JETONPOU3BOICTBA.

63. Buabl JOKYMEHTOB U OCHOBHBIE MPU3HAKH UX KIacCU(PUKAIIH.

64. OcHOBHbBIE BUJBl OPraHU3ALUOHHO-PACIOPAIUTEIBHBIX JOKYMEHTOB,
NPUHUMAEMBIX B MOJHIIHH.

65. Opranuzanusi oOLIETO AETOMPOU3BOACTBA B TMPABOOXPAHUTEIHHBIX
opraHax.

66. OOmue npaBuiIa COCTaBICHUS U OPOPMIICHUS JJOKYMEHTOB.

67. Texuuueckue TpeOOBaHUS, NPEIbSABISIEMbIE K  IMOATOTOBKE
JIOKYMEHTOB.

68. OcHoBbI IIPaBOOXPAHUTEIIBLHON NEATEIbHOCTH. Cucrema
MIPaBOOXPAHUTENbHBIX (DYHKIMHA M MpPaBOOXpaHUTENbHBIX oOpraHoB. [lonsatue
«IIpaBooxpaHuTenbHas AeSTENbHOCTE» U «CyneOHas AesTeIbHOCTb.

69. CyneOHas BIacTh U CyJeOHas CUCTEMA.

70. IlpaBocymume. Ero cBoiictBa.  XapaKTepuCTHKa  MPUHIIUIIOB
IPaBOCY M.

71. Tlonstue cynpu. KTo Moxer ObITh cynbeil. TpeOoBaHUS K BO3pacTy
KaHJUJAaTOB Ha JIOJDKHOCTD CYJIbU U CTaXKy UX pabOTHI.

72. Kakue nena paccmarpuBaet Bepxosubiit Cyn PO.

73.  Opranuszanus aesrenbHoctd BepxoBroro Cyna PO.

74. Tlonmnomouus BepxoBHbix Cyn0oB Pecny0ink, 00J1aCTHBIX CYJI0B, CY0B
ropozioB (enepanbHOro 3HaueHus. Kakue fiena paccMaTpuBarOT YKa3aHHBIE CY/IbI.

75.  TloaHOoMOuYMs pailoHHOTO cyna. Jlena moACcyIHble MUPOBBIM CYJIbSIM.

76. AnemnsuuoHHble cyAbl oOmiei ropucaukiuu. KaccannoHHble CyIibI
oOIIeH FOPHUCIUKIINH.

77. Ilpokyparypa PO, kak opran rocyaapCTBEHHOT0 HaJ130pa.

/8.  IlpuHUUMIIBI OpraHU3alUy AESITENbHOCTH MPOKYPATYPHI.

79.  OCHOBHbIE HAIIPABJICHUS ESITEIBHOCTH OPraHOB MPOKYPATYpPHI.
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80. Ilousarue, 3anauu U GOpMbI IPEIBAPUTETHLHOTO paCCIEAOBaAHUS.

81. Opransl peaBAPUTEIBHOTO CIEACTBU.

82. Opransl 103HaHUS.

83.  IIpuHuumbl, 321241 U CUCTEMA OPTaHOB BHYTPEHHUX Aen PO.

84. Tlomumusi: 00s13aHHOCTH, MPaBa U OCHOBHBIE 3a/1aUH.

85. Cnencrennsie noapasaenenus MBJl Poccun.

86. ®yukuuu OBJ] no KOHTPOJIIO 32 000POTOM HAPKOTHUKOB.

87. denepanbHas ciayx06a 0€30MacCHOCTH.

88. TamoxeHHBIEC OpTraHBbI.

89. Boiicka HaronaipHOU rBapaun PO.

90. Cucremy, 3a71ayu, OCHOBHBIC HAINpaBJICHUS ACATEILHOCTH OpPTaHOB
IOCTUIINH.

91. Oprasbl UCTIOJIHEHUSI YTOJIOBHBIX HaKa3aHUU.

92. Cnyxb6a cyneOHBIX IPUCTABOB.

93. AzBokarypa: HOHSTHE U MPUHIIUIIBI OPTraHU3aIIUH.

94. Horapuar: mOHATHE U OpTaHU3AIMs AEATEIHHOCTH.

95. [Ilomatue cyne6Has cuctema. Ilonstus: Komnerenmmst cyna,
NOJICYJHOCTh CyJla, MHCTAHIIMOHHASI CBS3b.

96. IlomsTus: cyna, coctaB cyna, cyacoHsblii coctaB. CyneOHbIe COCTaBHI B
YTOJIOBHOM IIPOIIECCE U B IPAXkKIAHCKOM IPOLECCE.

97. Ilousatue cyaeOHON MHCTAHIIMU. XapaKTEPUCTUKA MEPBON MHCTAHIIUU.
XapakTepuCTUKa aNeJUBSIHUOHHON U KaCCAllMOHHOW MHCTAHUMN. XapaKTEPUCTUKU
HAJ30pHOM MHCTAHIMU ¥ BO30OHOBJIEHUSI TPOU3BOACTBA BBULY HOBBIX MJIM BHOBb
OTKPBIBILIMXCSI OOCTOSTENBCTB.

98. IloHATHEe «AETOMPOU3BOACTBO» M «JIOKyMEHTALIMOHHOE OOecreueHue
yopaBieHus». Poilb  TOKyYMEHTAlMOHHOTO  OOECHe4YeHHs] B  YNPaBICHUU
opraHuzanuei (yapexaeHuem, MpeanpusITHEM ).

99. XapaktepucThka COBPEMEHHOM 3aKOHOJATEIbHOM W HOPMATHBHO-
METOMYECKON 0a3bl JeI0NPOU3BOICTBA.

100. TIlomsatme  wuHpOpMamuu.  TpeOoBaHHs,  MpenbABISEMBIE K
yrpasiieHueckoit uadopmanuu. MHpopmamoHHbie pecypcehl.

101. Amnanu3 mTOHATHS «IOKYMEHT». Ponb MOKyMeHTa B yHpaBICHUH.
XapaktepucTuka QyHKIUI JOKYMEHTA.

102. Bunmbt noxkymentoB. HOpuaudeckas cuia gokymeHta. CrocoObl
JIOKYMEHTHUPOBAHUSI.

103. DneKkTpoHHBIN JOKYMEHT.

104. VYuuduxanus W cTaHIapTU3alUs: HCTOPHs, COOTHOUIEHUE, CYTh,
pe3ynbTarthl, coBpeMeHHoe cocTosinue. OKY /1.
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105. VaudunupoBaHHas CUCTEMa OpPraHU3AIMOHHO-PACIIOPSIUTEIHLHON
JIOKYMEHTAIlUU: XapaKTepUCTHKA, Ha3HaYEHHE, COCTAB.

106. T'OCT P 6.30-2003. OOmas xapakrepuctuka. [loustus «popmymsp
JOKYMEHTa» U «PEKBH3UT MOKyMeHTa». CrocoObl pacroyioKEHUsT PEKBU3HUTOB.
[TocTosiHHAs ¥ TEpeMEHHAs YacTU PEKBU3UTA.

107. Tlonstue OmaHka JOKyMeHTa. Bwuasl 0JaHKOB JIOKYMEHTOB.
TpeOoBanus, mnpeabsBiIsieMble K OJaHKaM JIOKYMEHTOB. PeKBU3HUTHI OiaHKa
JIOKYMEHTA.

108. XapakTepucTHKa pPEKBH3UTOB, OMPEACIAIOMINX OPUIUUYECKYIO CUITY
JTIOKYMEHTA.

109. PexBu3uTHI, OTpaXkarolye 00paboTKy U ABIKEHUE TOKYMEHTA.

110. PexkBusuThl  cojepxkaTeabHOM  4acTh  JoKyMeHTa.  CrocoOsl
MIPE/ICTABIICHUS TEKCTA.

111. SI3bIK ¥ CTHIIB CITYKEOHBIX TOKYMEHTOB

112. Ha3nauenue, coctaB W OQOpPMIICHHUE OpPraHU3AIMOHHO-TIPABOBBIX
JTIOKYMEHTOB.

113. TlonsTHE TOTOBOpA, €TO COCTABJICHHUE U O(OPMIICHUE

114. HWHcTpykuus 1o BUAY AEATEIbHOCTH U JOJKHOCTHAS MHCTPYKIIMS.

115. Ha3nauenwue, coctaB U 0pOpPMIICHUE PACTIOPSIUTEIBHBIX TOKYMEHTOB.

116. Ilpouenypa MOArOTOBKH PACIIOPSIAUTEIBHBIX TOKYMEHTOB.

117. Tlpukassl 10 OCHOBHOM JAESATEIHHOCTU U JUYHOMY COCTaBY.

118. CnpaBoyHO-UH(POPMAIIUOHHBIE JOKYMEHTBI: Ha3HAY€HUE, BHJIbI,
MOPSA0K pa3paboTKu U 0hopMIIEHUS.

119. TIlpaBuna coctaBieHHUS U OQPOPMIICHUS CIYKEOHOTO MUChMA.

120. Tlopsimok cocrtaBieHus W OGOPMIICHHS CITYy)KCOHOHW, MOKIaJTHON U
OOBSICHUTEITLHOMN 3aMUCKH.

121. TIpoToKOa Kak CIPaBOYHO-UH(DOPMAIMOHHBIA M PACTIOPSAUTEIbHBIN
JIOKYMEHT.

122. Tlopsimok cocTaBieHuUsi U OPOPMIICHUS aKTa.

123. Hasnauenue, coctaB U 0(popMIIEHHE JIUIHBIX TOKYyMEHTOB.

124, Cnyx6a JI0OY, ee TUNOBBIC OpraHU3aIlMOHHBIC CTPYKTYpPHI, IpaBa U
OTBETCTBEHHOCTh. 3a/1auu U PyHKIUU ciryx0b1 JJOY.

125. JIOMKHOCTHOM M YHUCJIEHHBIM COCTaB CIYKO JOKYMEHTallMOHHOTO
oOecrieueHust yrpanieHus. OyHKIUU, TMpaBa U OTBETCTBEHHOCTh COTPYIHUKOB
cyx6 JIOY.

126. HopwmatuBHO-MeTOaM4ecKas 6a3a ciayx0st JJOY.

127. HopmaTuBHBIE 151 HOPMaTHUBHO-METOIMYECKNE NOKYMEHTBI,
perIaMeHTHPYIOINE TOPSA0K COCTABICHHSI HHCTPYKIIMHU MO0 JOKYMEHTAIHOHHOMY
00ECTICUCHHUIO YIPaBIECHUSI OPTaHU3AIIHH.
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128. Amnanu3 u opra"uzamus JOKyMEHTO000poTa.

129. OO6Bem TOKyMEHTO0OOpOTA.

130. Cuctema ympaBieHUsS TOKYMEHTAMH. XapaKTEPUCTHKA W ITaIlbl
BHEJIPCHUSI.

131. TIlpuem, mepBuyHas oOpabOTKa W MpEABAPUTEIBLHOE PACCMOTPEHUE
JIOKYMEHTOB.

132. CornacoBaHnue JOKYMEHTOB.

133. VTBepxkaeHuEe JOKYMEHTOB.

134. VYyer wm peructpamus ITOKyMeHTOB. HWH}OpMaIMOHHO-TIONCKOBBIE
CUCTEMBI.

135. KoHTpoJb UCTIOTHEHHS TOKYMEHTOB.

136. Cucrema aBtomaTtuzanuu naenonpousBoictBa (CAJl) u cucrema
ANEKTPOHHOTO JOKyMeHTooOopoTa (CO/I).

137. CoBpemenHoe mnporpammHoe odecrieueHue B chepe AOY: kpurepun
BBIOOpA U TpeOOBAHUA.

138. VYmpamieHue KoprmopaTUBHEIMU HHGOPMAIIMOHHBIMU PECYpPCaMHU.

139. KoudunenmmansHOCTh WHGOpManuu. [IpaBmia paboThl W 3aIIUTHI
KOH(HICHIINATEHBIX TOKYMEHTOB.

140. Opranuzanus  XpaHeHUs  JOKYMEHTOB:  TIOHSTHE,  CIIOCOOBI,
HOPMATUBHOE PETYJIUPOBAHHUE.

141. Tlonstue «aeno». @opMupoBaHHE Jiel: HOpMAaTUBHAs 0a3a, MPUHIIUIIBI
IPYNIUPOBKU JOKYMEHTOB, CPOKU XPAHEHUS JE.

142. Howmenknatypa aen: MOHSATHE, BHIIBI, (YHKITHH.

143. DxcmepTH3a MEHHOCTH TOKYMEHTOB: TIOHATHE, Ha3HAYCHUE, KPUTESPUHU
IIEHHOCTH TOKyMEHTOB. CocTaB M (hyHKIIMH SKCTICPTHBIX KOMHCCHIA.

144. TloaroTtoBKka JOKYMEHTOB K TIiepeJaye B apXuB OpraHU3aluu.
OpraHuzarus UCIOJIb30BaHUSI APXUBHBIX JTOKYMEHTOB.

[TpumepHsbie 3a1anus B OumeTe:

buner No 1.

1.0Onpenenenue, MOpeaMET, METOIbI, CPEACTBA, MPOIECCHI, PE3yIbTAThI
yIIpaBJICHHUS.

2.OCHOBBI MIPaBOOXPAHUTEITLHOU JIESITETIbHOCTH. Cucrema

MIPABOOXPAHUTEIBHBIX (DYHKIIMI ¥ TMPAaBOOXPAHUTEIBHBIX OpraHoB. [loHsTHE
«IIpaBooxpanutensHas AesTENHHOCTEY U «CyneOHas nesTeIbHOCTDY.

3.CylIHOCTh MOHATUH «JIOKYMEHTAIlMOHHOE OO0ECIeUeHHUE YIpaBICHUS U
«JIOKyMEHTUPOBAHUE YIIPABICHUYECKOU AEATETBHOCTI.
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buner Ne 2.

1.00mas xapakTepUCTUKA OpraHU3alMOHHBIX 3BEHBEB (MOHATHE, IIEJIH,
byskiun). PopMUpOBaHUE IIEJIEBBIX MTOICUCTEM.

2.CyneOHas BIacTh U CyneOHas cucTeMa.

3.0OcHOBHBIE CBOMCTBA, (DYHKIIMU U MTPU3HAKHU JTOKYMEHTA.

buner Ne 3.
1.Co3nanne GpopMaabHBIX OpraHU3AIMOHHBIX 3BEHBEB.
2.I1paBocynue. Ero cBoiicTBa. XapaKkTepuCTHKA MIPUHITUTIOB TIPABOCYIHSI.
3.CrangapTusanus 1 yHU(PHUKAIUSI TOKYMEHTOB.

HToroM mpoBepKHU SIBISETCS pEUIEHUE SK3aMEHALMOHHON KoMuccuu: «Bua
1po(heCcCUOHATIBHON EATENbHOCTH OCBOEH/HE 0CBOEH». OTMETKa ONpeesieTcs Ha
OCHOBAaHUM  IojcYeTa oOOHIero  KojuuecTBa  OalioB  KaXJIOro  4ieHa
HK3aMEHAIlMOHHOW KOMHCCHH, CPEAHET0 Oalja BCEX YJICHOB KOMHUCCHUU, MEPEBOA
Oasia B OTMETKY.

JI1s1 BBICTABIIEHUSI UTOTOBOM OLIEHKH IO MOJYJIIO HCIIOJB3YETCS PEUTHHIOBAs
cucrema oueHuBaHus. MakcumanbHas ouenka no [IM.01 OnepatuBHo-cityxeOHas
NESTENIbHOCTh — 5 OaJlIoB
«OTJIMYHO» - 5 0aJIIOB;

«xopo1o» - 4 6anna;
«YJOBJIETBOPUTENBHOY - 3 Oana;
«HEYJOBJIIETBOPUTEIBHOY - 2 Oaa.

OueHka «OTJMYHO» BBICTABISECTCSA, €CIM CTYACHT JaeT TOJHbIA H
MpaBUJIbHBIM OTBET HAa MOCTABJICHHBIE U JIONOJIHUTEIbHBIE (€CTIU B TAaKOBBIX ObLIa
HEO0OXOIMMOCTb) BOIPOCHI:

- 00Hapy’KMBaeT BCECTOPOHHEE CUCTEMHOE U ITyOOKO€ 3HaHUE MaTepuaa;

- OOCTOSITENIBHO PACKPHIBAET COOTBETCTBYIOIIME TEOPETHUUECKUE TOJIOKEHHUS;
JEMOHCTPUPYET 3HAHUE COBPEMEHHOW y4eOHON U HAYYHOU JINTEpaTyphl;

- BJIaJICE€T MOHATUIHBIM aNapaToM;

-JIEMOHCTPHUPYET CIOCOOHOCTH K aHAJIM3Y U COMOCTABIICHUIO PA3JIMYHBIX MOAXO0B
K PELICHUIO 3asiBJICHHOM MPoOIeMaTHKH;

- TOATBEPKIAET TEOPETHUYECKUE TMOCTYJNATHl NPUMEpPaMU M3 IOPUIUYECKOU
IOPAaKTUKH; CIOCOOEH TBOPYECKH TMPUMEHSATh 3HAHHE TEOPUU K PEUICHHIO
podheCCHOHANIBHBIX 33134,

- HMMEET COOCTBEHHYIO OLICHOYHYIO TMO3UILHUI0 U yMEET apryMEHTHUPOBAHO U
yOeIUTEeNbHO €€ pacKpbITh; YETKO M3Jaraer Marepual B  JIOTMYECKOU

IIOCJICA0BATCIIbHOCTH.
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Onenka «XOpOILLIO0» BBICTABIACTCSA, €CIM  CTYACHT JaeT  OTBeET,

OTJIMYAOIIUICS MEHbBILIEH 00CTOSITETFHOCTBIO U TITyOUHOM U3I10KESHUS:

- 0OHapy>KMBaET MPHU 3TOM TBEPJI0E 3HAHUE MaTEpUaa;

- JIOyCKAeT HECYIIECTBEHHbIE OIIMOKM W HETOYHOCTH B  HU3JI0KECHHUH
TEOPETHUYECKOr0 MaTepuaa;

- HCIIPABJICHHBIE MOCJIE JTOMOJHUTEIBHOTO BOIIPOCA;

- OIIMPAETCS IIPU OCTPOCHUHU OTBETA TOJIBKO Ha 00513aTENbHYIO JIUTEPATYPY;

- TIOATBEPKIAET TEOPETUYECKUE IIOCTYJNaThl OTIEIBHBIMM IpUMEpaMu W3
IOpPUINYECKON IPAKTHUKY;

- croco0eH NMPHUMEHATh 3HaHHE TEOPUU K PEHICHHIO 3a7ad MpodecCroHAIbHOTO
XapakTepa; HaOJrofaeTcsl HE3HAYMTEIbHOE HAPYUIEHHWE JIOTUKU HW3JI0XKEHUS
MaTrepuana.

OneHka «yA0BJETBOPUTEIbHO» BBICTABIISIETCS, €CIU CTYAEHT B OCHOBHOM
3HaeT NPOrpaMMHBII MaTepuai B 00bEMe, HEOOXO0AUMOM ISl IPEACTOALIEH padOThI
no mnpodeccur, HO OTBET, OTIMYAETCS HEJOCTaTOYHOM MOJHOTOM U
00CTOATEIBHOCTBIO N3JI0KEHUS:

- IOITyCKAaeT CyIIECTBEHHbIE OLIMOKM U HETOYHOCTU B U3JI0KEHUU TEOPETUUECKOTO
MaTepHuaa; B [IEJIOM YCBOWI OCHOBHYIO JINTEPATypy;

- OOHapy>XMBaeT HEyYMEHHE NPUMEHATh TOCYAapCTBEHHO-NPABOBBIE NPUHIIUIIGI,
3aKOHOMEPHOCTH U KaTE€rOpuH JIIsl OObSICHEHNSI KOHKPETHBIX (PAKTOB U SIBJICHU;

- TpeOyeTrcssi MOMOIIb CO CTOPOHBI (IIyTEM HABOJAILIUX BOIPOCOB, HEOOJBUIMX
Pa3bsACHEHUH U T.II.); UCHBITHIBAET CYLIECTBEHHBIE TPYJHOCTU MPHU ONPEICICHUU
COOCTBEHHOM OLICHOYHOW MO3WLKHK; HAOIIOAAETCSl HapyIICHUE JIOTUKUA U3JI0KEHHS
Marepuana.

OneHka  «HEYIOBJIETBOPUTEIBLHO»  BBICTABIACTCA, €CIM  CTYACHT
OoOHapy>XMBaeT HE3HAHWE WJIM HENOHMMaHWe Ooiblled, wuauM Haubojee
CYILLECTBEHHON YacTH COJIEpKaHusl yueOHOro MaTepuara:

- He CIOCOOEH NMPUMEHSATh 3HAHHWE TEOPUHU K PEIICHUIO 3a/1a4 MPpOo(hecCHOHATBHOTO
XapakTepa; He YMEET ONpPeeIUTh COOCTBEHHYIO OLIEHOUHYIO MO3UIINIO;

- J0IycKaeT rpy0oe HapylleHUe JIOTUKY U3JI0KEHUSI MaTepraa,

- IOMyCKaeT MPUHIMNHAIbHbIE OIIMOKH B OTBETE HA BOIPOCHI;

- HE MOXET UCIPABUTh OITMOKHM C TOMOLIBI0 HABOSAILIUX BOIPOCOB.
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