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1. MACIIOPT PABOYEN ITPOT'PAMMBI IPO®ECCHOHAJIBHOI'O MOAYJISL
IIM.02 OPTAHU3ALUA APXUBHOU U CTIIPABOYHO-UH®OPMALIMOHHOU
PABOTHBI IO JOKYMEHTAM OPI'AHM3 AU

1.1 ObsacTh npuMeHeHus padoyeil NporpaMmbl

PaGouas mporpamma npocdeccHoHaIbHOTO MOAYJS SIBJISETCA YacTbio 00pa30BaTeIbHOM
nporpammel ¢ ®I'OC no cnermanbHocTH 46.02.01 JJoKkyMeHTAaIlMOHHOE O0ECTICUeHUE yIIpaBJie-
HUS U apXUBOBEJCHUE B YaCTH OCBOEHHUsSI OCHOBHOro Buia aestenbHocT (BJl): Opranuszanus
aApXUBHOM M CIIPaBOYHO-WH(POPMALIMOHHOM padoThl o qokymeHTaMm opranuzanun (I1K):

[IK 2.1 OcymecTBisTh 3KCHEPTU3Y LIEHHOCTH JIOKYMEHTOB B COOTBETCTBUU C JICH-
CTBYIOIIIMMH 3aKOHOAATEIbHBIMUA aKTaMU U HOPMaTHBaMH.

I[IK 2.2 Bectu paboTy B cucTeMax AJIEKTPOHHOI'O JJOKYMEHTOO0OpOTA.

[IK 2.3  Pa3pabatsiBaTh U BECTH KJacCU(UKATOPHI, TAOEIN U APYrUe COPABOYHUKH IO
JIOKYMEHTaM OpraHu3aliu.

[IK 2.4 OGecneynBaTh NIpUEM U PAIMOHAIIBHOE pa3MEIICHUE JOKYMEHTOB B apXuBe (B
TOM YHUCJI€ JOKYMEHTOB 110 JIMYHOMY COCTaBY).

I[IK 2.5 O6ecneunBaTh y4eT U COXPAHHOCTh JOKYMEHTOB B apXUBE.

[IK 2.6 Opranu3oBbIBaTh HUCIOJIb30BAHME APXMBHBIX JOKYMEHTOB B HAay4yHBIX, CIIpa-
BOYHBIX U IPAKTHUYECKUX LIEIIAX.

[IK 2.7 OcymecTBisTh OpraHM3allMOHHO-METOINYECKOE PYKOBOJCTBO M KOHTPOJIb 32
paboToil apXxyBa OpraHU3aluy U 3a OpraHu3aluell JOKYMEHTOB B JIEJIOIPOU3BOJICTBE.

1.2. Heau m 3agauu nmpogecCHOHATBLHOI0 MOAYJS — TPeOOBaHHMA K pe3y/ibTaTam
O0CBOCHMS NPO(ecCHOHAIBLHOT0 MOLYJISA:

C uenpio OBNAJCHUS YKAa3aHHBIM BHJIOM ACSTEIBHOCTH U COOTBETCTBYIOIIUMU Mpodec-
CHOHAJIBHBIMHA KOMIIETCHIIUSIMU OOYYarOIIUICS B XOJ€ OCBOCHHUS MPO(ECCHOHATEHOTO MOIYIIS
JIOJKEH:

HMeTh NPAKTUYEeCKU ONbIT:

— OpraHM3allid apXUBHOW U CIIPaBOYHO-MH(OPMAIIMOHHOW pabOThI MO JOKYMEHTaM

OpraHu3aluy;

yMeTh:
—  OpraHH30BBIBATH JAESITEIHLHOCTh aPXMBa C YYETOM CTaTyca M NMpoQuiisa OpraHu3aluy,
— paboTaTrh B CUCTEMAX 3JIEKTPOHHOI'O JOKYMEHTO00OPOTA,
—  HCIIOJIB30BaTh B JIEATEIILHOCTH apXHUBa COBPEMEHHBIE KOMITBIOTEPHBIE TEXHOJIOTHH;
—  TPUMEHATH COBPEMEHHBIE METOJUKH KOHCEPBAIIMKM U PECTaBpaIlUU apXUBHBIX JTOKY-
MEHTOB,
3HATh:

— CcHCTeMy apXWBHOTO ympasieHus B Poccuiickoit denepanun u opraHuzaiuio Ap-
xuBHOro pouaa Poccuiickoit denepannu;
—  CUCTeMY XpaHEHUs U 00pabOTKU JOKYMEHTOB.

1.3. KosinuecTBO 4acoB Ha 0ocBOeHHe padoyeil NporpaMmbli:
Bcero — 717 yacoB (BkITtouasi MPakTUKH), B TOM YHCIIE:
y4eOHOI Harpy3Kku oOydaromierocs — 645 gyacos
AJIs1 0O4HO# (pOopMBI 00yUCHMS
ayJIMTOPHOM yaeOHOM Harpy3ku odydaromerocs — 460 gacos;
CaMOCTOsITeNIbHOU paboThl oOyuatomierocs — 185 gacos;
yueOHOM MPaKTUKU — 36 4acoB;
IPOM3BOJICTBEHHOM MPAKTUKH (10 TPOQUITIO CIIEHUAIBHOCTH) — 36 YacoB
NJI51 3204HOM popMBbI 00yUeHUSA:
ayJIUTOpHOM yueOHOM Harpy3ku obydatomierocs — 106 yacos;
CaMOCTOSTENIbHON paboThl oOydaromierocs: — 539 yacos;



yueOHOI MPaKkTUKU — 36 4acoB;
MIPOU3BOICTBEHHOMN MPAKTUKH (110 MPOGUITIO CTIEIIMATIEHOCTH) — 36 4acoB.

2. PE3YJIBTATBI OCBOEHUSA TIPO®ECCUHOHAJIBHOTI'O MOAYJIA IIM. 02

OPTAHM3AIIUSI APXUBHOM W CITIPABOYHO-UH®OPMAIIMOHHOM

PABOTHBI IO JOKYMEHTAM OPI'AHU3AIIUHN

Pe3ynpTaTrom ocBoeHus pabGoueill mporpaMMbl Npo(ecCUOHANBHOTO MOAYINS SBISAETCS
OBIIaJIeHUE OOydaronmmucs BujoM aearenbHoctd (BJl) Opranuszanus apXuBHON M CIIPaBOYHO-
MH(POPMALMOHHOM pabOoThl IO JAOKYMEHTaM OpIraHU3allMi, B TOM 4HUCIe NPpo(ecCHOHAIbHBIMU
(ITK) u o6umumu (OK) koMIeTeHITUSAMU:

Kon HaumeHoBaHue pe3yJibTaTa 00y4yeHust
K 2.1 OcymiecTBIATh 3KCIEPTU3Y LIEHHOCTH JOKYMEHTOB B COOTBETCTBHM C JEHCTBYIO-
MMM 3aKOHOJATEJIbHBIMUA aKTaMU U HOPMaTUBaMH.
IIK 2.2 | Bectu paboTy B crcTeMax 3JIEKTPOHHOTO TOKYMEHTO000pOTA.
K 2.3 PaspabatpiBaTh 1 BecTH KilacCH(PUKATOPHI, TAOETH U IPyTrUe CIPABOYHUKHU TIO JI0-
KyMEHTaM OpraHH3alHH.
K 2.4 ObecnieunBaTh IPUEM U pallMOHAIBHOE pa3MeEIIEHUE JOKYMEHTOB B apXuBe (B TOM
4uCie JOKYMEHTOB I10 INYHOMY COCTAaBY).
I[IK 2.5 | ObecneunBaTh y4eT M COXPAHHOCTh JOKYMEHTOB B apXHBE.
K 2.6 OpraHu30BbIBaTh HUCHOJIb30BAHNUE APXMBHBIX JOKYMEHTOB B HAay4HbIX, CIPaBOY-
HBIX ¥ MPAKTUYECKUX LIETSX.
Ocy1ecTBIATh OPraHU3allMOHHO-METOIUYECKOE PYKOBOJICTBO U KOHTPOJIb 32 pa-
IIK 2.7 | 6oToii apxuBa OpraHu3allMM W 3a OpraHM3alueil TOKyMEHTOB B JIEJIONPOU3BO/I-
CTBE.
OK 1 [Tonnmats CYWHOCTb M COUMANBHYIO 3HAHMOCTH cBoell Oynymeit mpodeccun,
IPOSIBIISATH K HEH YCTOWYMBBIN MHTEpEC.
OpraHu3oBbIBaTh COOCTBEHHYIO JEATENIBHOCTh, BBIOMPATh TUIIOBBIE METOJbI U
OK 2 CHocoObI BBIMOJIHEHUS NPO(ECCHOHAIbHBIX 33/1a4, OLIEHUBATh UX 3()(PEKTUBHOCTD
1 Ka4eCTBO.
OK 3 [TpyHMMaTh peleHuss B CTaHJAPTHBIX U HECTAHJAPTHBIX CUTYalUsX U HECTH 3a
HUX OTBETCTBEHHOCTD.
Ocy1ecTBISATh TOUCK U UCIIOJIB30BAHUE UHPOPMAILIMK, HEOOX0AUMOM ISt A dek-
OK 4 TUBHOTO BBINOJIHEHHUS NMPO(ECCHOHANBHBIX 3a/a4, NPO(pECCHOHATBHOIO U JINY-
HOCTHOT'O Pa3BUTHSIL.
OK 5 I/Icnonbv30BaTL MH(POPMALIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTHH B Mpodeccro-
HaJILHOM J1eTEIbHOCTH.
OK 6 Paborath B KOJUIEKTHBE M KOMaH[E, 3 (HEKTUBHO 00LIaThCs ¢ KOJIJIETaMH, PyKO-
BOJICTBOM, IOTPEOUTEIISIMH.
OK 7 bpatb Ha cebst OTBETCTBEHHOCTH 32 paboTy 4IeHOB KOMAaH bl (MIOAYNHEHHBIX), pe-
3yJbTAT BHINIOJHEHMS 3aJaHUH.
CaMoCTOATENBHO OMpPENEeNITh 3aJa4l MPOPECCUOHAIBHOIO U TUYHOCTHOTO pa3BH-
OK 8 THUSI, 3aHUMAThCsl caMO0Opa30BaHUEM, OCO3HAHHO IJIAHUPOBAThH MOBBILIICHUE KBa-
T (UKAITIN.
OK 9 OpueHTHPOBATHCS B YCIOBUAX YACTOM CMEHBI TEXHOJIOTHIl B MpodecCHOHANbHOM

JIeSITENLHOCTH.




3. CTPYKTYPA U COAEP)KAHHUE ITPOPECCHOHAJIBHOI'O MOAYJISI IIM.02
OPI'AHM3AIIUA APXUBHOU U CITPABOYHO-UH®OPMAIIMOHHOU PABOTHBI 110 JIOKYMEHTAM OPTAHU3ALIUN

3.1. TemaTuyeckuii miaH npogeccHoHATLHOT0 MOIYJIsi (IJ15 04HOI PopMBI 00yUEeHMS1)

O0bem BpeMeHH, OTBeIeHHbIH HA OCBOEHHUE

[IpakTuka
MEeKIUCIUININHAPHOI0 Kypca (KypcoB)
CamocrosiTe/ibHast
ayauTOopHAasi yueOHasi HArpy3Ka aGoTa IMpowus-
Kon o0yuaruerocs P BOJI-
Bce- o0y4aronerocsi
npodeccuo- ro CTBEHHAs
HAJBbHBIX U HaumeHoBaHus pas3jie/ioB B T.4. (mo mpo-
x va- Jaéopato Yued
oonmx npodeccHoHAIBLHOI0 MOAYJISA COB B T.4., B T.4., Kyp- Hast ¢uiro
KOMIIeTEeH- pHbie KypcoBast coBas pa- ’ crenm-
o Bcero, | paGoTsl 1 Bcero, 9acoB
un padora 0ora (mpo- aJIbHO-
4acoB | MpaKTH4e 4acoB Foke
(mpoekr), eKT), CTH),
CKHe
4acoB 4acoB 4acoB
3aHATHS,
4acoB
1 2 3 4 5 6 7 8 9 10
K 2.1. -2.7. | Pazgea 1. PaGora o opranu3aiuu u 219 140 70 79
OK 01-009. HOPMaTHUBHO-IIPaBOBBIM OCHOBAaM ap-
XUBHOTO JIea
Pasnen 2. Opranuzanus AesTeIbHOCTU 150 116 46 34
roCy/1apCTBEHHBIX, MyHUIIUIAIbHBIX
ApPXUBOB U apXMBOB OPraHU3AIINN.
Pa3nes 3. OCHOBBI METOAMKY U NIPAK- 138 112 46 20 26
TUKH apXUBOBEJCHUS
Pa3nen 4. Conepsxanue padot o obec- | 138 92 46 46 -
MEYECHUIO COXPAHHOCTH JOKYMEHTOB
YuyeOHasi IPAKTHKA 36 36
IIpousBoacTBeHHAs] MPAaKTHKA (10 36 36
npopuII0 CennaaIbHOCTH)
Beero: | 717 | 460 | 208 | 20 185 | - 36 36




3.2. TemaTnyeckuii miaH npogeccnoHATLHOT0 MOAY.Isi (1J1 3204HO (POPMBI 00yUeHUS)

O0bem BpeMeHH, OTBeIEeHHbIH HA OCBOEHHUE

IIpakTuka
MEeKIMCIUTIMHAPHOTO Kypca (KYpCcoB)
CamocrosiTe/ibHast
ayauTOpHAasi yueOHasi HArpy3Ka aGoTa IMpowus-
Kon o0yuaruierocs P BOJI-
Bce- o0y4aronerocsi
npogeccuo- ro CTBEHHAs
HAJIBbHBIX U HaumeHoBaHusi pa3ie/ioB B T.4. (o mpo-
x 4a- Jaboparto Yued
oonmx npodeccuoHAIBLHOTr0 MOYJIS OB B T.4., B T.4., KYp- | .o ¢uiro
KOMIIeTEeH- pHbie KypcoBast coBas pa- ’ crneunu-
o Bcero, | paGoTsl Bcero, 9acoB
un pabdora 0ora (mpo- aJIbHO-
4acoB | MpaKTH4e 4acoB sk
(mpoekr), eKT), CTH),
CKHe
4acoB 4acoB 4acoB
3aHATHSA,
4acoB
1 2 3 4 5 6 7 8 9 10
IIK 2.1. -2.7. | Pa3gea 1. Pabora o opranu3anuu u 219 36 8 183
OK 01-009. HOPMaTHUBHO-IIPaBOBBIM OCHOBAaM ap-
XUBHOTO JIea
Paspnen 2. Opranuzanus AesTeIbHOCTU 150 24 6 126
rOCyJapCTBEHHBIX, MYHUIUITAIBHBIX
apXMBOB U apXHMBOB OpraHU3aIHH.
Pa3nes 3. OCHOBBI METOAMKH U NIPAK- 138 24 4 20 114 20
THUKU apXUBOBEICHUS
Paznen 4. Conepxanue pabot no obec- | 138 22 6 116 -
MICUYCHUIO COXPAHHOCTH JOKYMEHTOB
YuyeOHasi IPAKTHKA 36 36
IIpousBoacTBeHHAs] MPAKTHKA (0 36 36
npopuII0 CennaaIbHOCTH)
Beero: | 717 | 106 | 24 | 20 539 20 36 36




3.2. Conepxanmne 00ydeHus 1o npodeccuonaibaomy moay.aro [IM.02 Opranu3zanus apXuBHOW ¥ CIPABOYHO-UHGOPMALMOHHOMH PadoThI 1O
AOKYMEHTAM OpPraHu3auuu
1o 04HOi hopme 00ydeHUus

HaumenoBanue pa3ue- Conep:kanue y4yeOHOIro MaTepuaJa, 1a00paTopHble U MPaKTUYecKue padoThl, camocToATeNb- | O0bem ya-
JIOB U TeM Hasi padoTa 00y4almmMXxcs, KypcoBasi padoT (IpoeKT) COB
1 2 3
M/IK 02.01 Opranu3anusi ¥ HOPMATHBHO-IIPABOBbIE OCHOBbI APXHBHOIO JeJ1a 219/70/79
Tema 1.1 Beenenue Copep:xanue 18/8/6
1| OcHoBHbIe TepMUHBI U onpeaeneHus. Llenp u 3aaaun AucuuIUIMHbL. Posib apXuBHOTO /i€7a B 2
JKU3HHU 00IeCTBA.
2| B3auMoCBsI3b apXUBOBEJICHNS C APYTUMH HAyKaMHU M TUCIMIUTHHAMHU. 2
IIpakTuyeckasi padora Ne 1. «Pabora ¢ TepMHHAMM U ONIpeieIeHUSIMI» 4
IIpakTnyeckas padora Ne 2. «CocraBiieHUe Npe3eHTAIUI HA 3aJaHHbIE TEMbI» 4
CamocrosiTesbHast pabora. KoHTpoabHBIE BOIPOCH! IO TEME. 6
Tema 1.2 UcTopus Conep:xxanue 32/12/10
yIpaBJieHHs apXuBHBIX | 1| DTansl pa3BUTUS apXUBHOTO JI€J1a B JOPEBOJIIOLIMOHHBIN IEPHOJL. 2
aesiom B Poccun 2| Opransl ynpaBieHUs! apXUBHBIM JIEJIOM B epBoii mojoBuHe XX Beka. 2
3| Opransl ynpaBieHUs] apXUBHBIM JIEJIOM BO BTOPOH MosioBrHE XX BeKa. 2
4| Oprassl ynpaBJIeHUsI apXUBHBIM Jie1oM B 1990-¢ rr. 2
Oprans! ynpasieHus apxuBHbIM AesioM B 2000-e rr. denepaibHOE apXHUBHOE areéHTCTBO. 2
IIpakTnueckas padora Ne 3. «CocraBieHue TadauIbl ITaNbl Pa3BUTHS APXUBHOIO /1eJ1a B J10- 4
peBOJIIOLHOHHBIN epuoa Poccum».
IIpakTnueckas padora Ne 4. «Xapakrepucruka caiita ®enepajbHOro apXuBHOIO AreHTCTBA 4
Poccuiickoii @enepannun (Pocapxusa).
IIpakTuyeckasi pabora Ne 5. «Omnpenesenue 3aga4 u pynkuuii degepajbLHOr0 apXMBHOIO 4
arenrcTBa (Pocapxusa): 3ano/jiHeHre TA0THIBD).
CamocrositesqbHasi padora. KoHTpoJIbHBIE BOTPOCHI 110 TEME. 10
Tema 1.3 Cucrema Copep:xxanue 32/14/10
apxuBoB Poccun 1‘ I'ocynapcTBeHHbIE ApXUBHI. 2
IIpakTnuyeckas padora Ne 6. «M3yyeHue U XapaKkTepUCTHKA OTPACJIeBOr0 MOPTAJIa KAPXHMBBI 4
Poccum».
2| MyHMIIMTIAJIbHBIE APXUBBHI. 2
3| BemoMcTBeHHBIE apXMBHBIE CITYXKOBI. 2
4| HerocynapcTBeHHbIE apXUBBI. 2




IIpakTnyeckas padora Ne 7. «AHAJIHU3 U NMCbMEHHBII 0030p 0HOTO U3 CAaliTOB (pefepaTbLHOIO 4
rocyiapcreeHHoro apxusa Poccuiickoit @enepaunmn»
IIpakTnyeckas padora Ne 8. «KAHAIU3 M MHCbMeHHBIH 0030p caliTa HanmonaibsHOro apxusa 4
Pecny0siukun Kommy»
IIpakTnueckas padora Ne 9. «AHAIU3 M NMCbMEHHBIH 0030p pa3jaena caiiTa aAMMHUCTPALMHA 2
MOI'O «YXTa» 0THOCHTEJILHO MYHUIIMIIAJIbHOT0 APXHUBA))
CamocrositesbHast paboTa. KoHTpoabHBIE BOIPOCH! IO TEME. 10
Tema 1.4 O6mectBen- | Coaep:kanue 12/-1/8
Hbl¢ OPraHM3aluM apxu- | 1| Hayuyno-meronuueckue coBetsl (HCA) o apxuBHOMY Aeny ¢eaepaibHbIX OKPYTOB. 2
BUCTOB 2| Poccuiickoe 0011ecTBO HCTOpHKOB-apxuBUcTOB (POUA). 2
CoseTtsl 110 apxUBHOMY Jenny npu DenepabHON apXUBHOM areHTCTBE.
CamocrositesbHas padora. KOHTposibHBIE BOIPOCHI 110 TEME. 8
Tema 1.5 lloaroroBka | Coxep:xaHue 20/41/10
HOPMATHBHBLIX IpaBo- | 1| McTtopus pa3pabOTKH HOPMAaTUBHBIX IPABOBBIX AKTOB 110 ApXUBHOMY JIEITy. 2
BbIX aKTOB 2| IlogroroBka HOPMAaTUBHBIX MPABOBBIX aKTOB Ha (peJiepalibHOM ypOBHE. 2
3| IlogroroBka HOPMAaTUBHBIX NIPABOBBIX aKTOB Ha yYpoBHE cyObekTa PO. 2
IpakTuyeckasi padora Ne 10. «CocTaBUTh cXeMy CTPYKTYPbI COBPEMEHHOI0 APXUBHOI0 3aKO0- 2
HOATEJIbCTBA»
IIpakTnueckas padora Ne 11. «CocTtaBuTh cXeMy COBpeMEHHOH HOPMATHBHOI 0a3bl Mo ap- 2
XHBHOMY JIeJIy»
CamocrosiTesibHas padora. KOHTposbHBIE BOMPOCHI 110 TEME. 10
Tema 1.6 PykoBoactBo | Conep:xkanue 20/-1/8
apXMBHBIMHM Yupe:kae- | 1| YrpaBieHue apXuUBHBIM JI€JIOM Ha eiepalibHOM YPOBHE. 2
HUAMH 2| YnpasiieHue apXuBHBIM JIEJIOM Ha ypoBHE CyObekTa PD. 2
3| YnpaBiieHue apXuBHBIM JI€JIOM Ha MYHUIIUIAJIbHOM YPOBHE. 2
4| B3aumojielicTBUE OpraHOB YIIPaBJICHUS apXUBHBIM JIEJIOM C OpraHaMU 3aKOHOJIaTEJIbHOM, UCTIOJI- 4
HUTEJIBHON BIIACTH, CyJa U NPOKYpaTypsl (denepanbHblil, pEerHOHATIbHbIN YPOBEHB).
5| B3aumoneiicTBie rocyaapCcTBEHHBIX apXUBHBIX YUPEXKACHUNM ¢ HErOCYJapCTBEHHBIMH OpraHu3a- 2
LUSIMU IO BOITPOCAM apXUBHOIO JIeNa.
CamocrositesqbHasi padora. KoHTpoJIbHBIE BOTPOCHI 110 TEME. 8
Tema 1.7 Ilonsitue 06 | Coaep:kaHue 40/16/8
apXuBHOM mnpase u ap- | 1| McTopusi apXMBHOTO 3aKOHOJATEIbCTBA. 2
XMBHOM 3aKoHoaaTelb- | 2| [loHATHE, 00BEKT, MPEIMET U MPUHIIMITEI ADXUBHOTO NPaBa. 4
CTBE 3| Ucrounuku npasa. CucreMa HOpPMaTUBHBIX TPABOBBIX aKTOB. 4




IIpakTnyeckas padora Ne 12. «AHaym3 3akoHa «O0 apxuBHOM gejie B POy

4| OcHOBHBIEC 3aKOHOIATEIILHBIE aKThI M0 apXuBHOMY neny 1990-x rr.

5| CoBpeMEHHbIE 3aKOHOIATENIbHBIE AKTHI 10 apXUBHOMY Jieity PD.

A (BN

IIpakTnyeckas padora Ne 13. «Padora ¢ repmMuHamMu 1o cr. 3 3akoHa «O0 apxXuBHOM JeJie
B Poccuiickoii Pegepauum».

IIpakTuyeckas padora Ne 14. «CocraBiieHue NMpe3eHTAIIMUA HA OJHY U3 MePeYUCIeHHbIX TeM:
«ApXHBHOE 3aKOHOAaTeIbCTBO B PD», «MeToanueckoe odecneueHue apxXuBHOro jaejna B POy,
«['ocynapcTBeHHbIE CTAHAAPTHI 10 APXUBHOMY ey B Py,

I

IpakTuyeckass padora Ne 15. «IlpopaboTka BONPOCOB MEKIYHAPOJAHOI0 COTPYAHUYECTBA B
00J1aCTH APXMBHOT0 J1€JIa)

o M~

CamocrositesbHast pabora. KoHTposabHBIE BOIPOCH! IO TEME.

D

Conep:xxanue 43/16/19

1‘ B3anumocBs3p apXuBHOT0 U MH(OPMAIIMOHHOTO MTPaBa.

IIpakTunyeckas padora Ne 16. «PemeHne CHTYalHOHHBIX 3a/1a1»

Tema 1.8 Bzaumocsa3nb
2\ B3anMoCBsI3b apXMBHOTO U TPYAOBOTO MpaBa.

apXHBHOI'0 3aKOHOJA-
p 8 IIpakTnyeckas padora Ne 17. «PemieHne cHTYyauMOHHbIX 322D

TEJIbLCTBA C HOpMATUB-
3‘ B3aumocBs3b APXHUBHOT'O ITpaBa ¢ AAMUHUCTPATUBHBIM U I'PAKJAHCKUM 3dKOHOJAATCIILCTBOM.

HBIMH NPABOBBIMH aK-
IIpakTuyeckasi pa6ora Ne 18. «PenmieHue cCHTYyanlMOHHBIX 3a1a49»

TaMH CMEKHBIX OTpac-

eii 4‘ B3anmoCBs3b apXMBHOTO M YTOJIOBHOTO MPAaBa.

IIpakTnyeckas padora Ne 19. «Pemienne cHTYyanMOHHBIX 32421

OIRINENEIDNREIDN

CamocrositesbHast pabora. KoHTpobHBIE BOIPOCH! IO TEME.

[HEN
o

CamocrosiTesbHast padora.

N

Jlpyeue ¢popmot konmpons (3 cemecmp)

Ix3amen (4 cemecmp)

MJK.02.02 T'ocyrapcTBeHHbIE, MYHHIIUNIAJIbHbIE APXMBBI M APXUBbI OPraHU3aALMIl 150/46 /34

Tema 2.1 CoBpemennasi | Cogep:kanue 20/81/2

opranusaunus ¥ Hanpas- | 1| Hanpasnenus u pyHkuuu paboTsl TOCapXUBOB. 2

JICHUA NeATECJIBbHOCTH 2 HOpMaTI/IBHO-MCTO,Z[I/I‘-ICCKI/IC HJAOKYMCHTBI B ICATCIIbBHOCTH T'OCAPXHUBOB.

4
rocyJapCcTBeHHbIX apXxu- | 3| HopMbl IOBEICHUS apXMBHCTOB. 4

BOB. IIpakTuyeckasi padora Ne 1. «O0630p u xapakrepuctuka BecemupHoii nexaiapauuu 06 apxu- 4
Bax»

o

IIpakTuyeckas padora Ne 2. «O030p U XapaKTePUCTHUKA ITHYECKOI0 KOJAEKCa ApXHMBHUCTOB)

N

CamocrositesbHas padora. KOHTpoibHBIE BOIPOCHI 110 TEME.




Tema 2.2 JlokymenTtaib- | Coaepxxanue 1414/ 4
HbIe apXMBHbIE KOM- 1| Poccuiickuii rocyiapcTBeHHbBIN apXxuB aApeBHUX akToB (PT'AJIA). 2
IVIEKCHI 110 HCTOPUH 2| Poccuiickmii rocyapcTBeHHbIH nctopuueckuit apxus (PITA). 2

CTaHOBJIeHMs U pa3Bu- | 3| ['ocynmapcTBeHHbIN apxuB Poccuiickoit ®eneparuu (I'APD). 2
THS POCCHIICKOW rocy- IpakTuyeckass padora Ne 3. «U3yyeHHe caiiTOB, pAcCCMOTPEHHBIX (eaepajbHbIX rocyaap- 4

AQPCTBEHHOCTH U I'PAXK- | crBeHHBbIX apxuBOB Poccuiickoit @enepanmmn»

TAHCKOr0 00IIecTBa B 4
rocapxmeax CamocrositesibHas padora. KOHTpOJIbHBIE BOIPOCHI 110 TEME.

Tema 2.3 JlokymenTtaib- | Coaepxxanue 1414/ 4
HbIe apXMBHbIE KOM- 1| Poccuiickuii rocyiapcTBeHHbBINH BoeHHO-HCcTOpruYeckuid apxuB (PI'BHA). 2
IVIEKCHI 110 HCTOPUH 2| Poccwuiickmii rocynapcTBeHHbIH apxuB Boenno-mopckoro ¢iora (PCABM®). 2
poccuiickoil apmuu M | 3| Poccuiickuil rocy1apCTBEHHBIN BoeHHbIH apxuB (PTBA). 2
¢aoTa B rocapxusax IIpakTuyeckasi padora Ne 4. «M3ydyeHnue caiiToB, paccCMOTPEHHBIX (peepaibHBIX rocyaap- 4

CTBEeHHBIX apxuBOB Poccuiickoii Pexepanum,
CamocrositesbHas padora. KOHTposibHBIE BOIPOCHI 110 TEME. 4

Tema 2.4 JlokymenTtaib- | Coaepxxanue 12 /414
HbI€ ApXUBHbIE KOM- 1| Poccuiickuii rocynapcTBeHHbIN apxuB s3KOHOMUKH (PI'AD). 2
IVIEKCHI 110 UCTOPUH 2| Poccuiickuil rocyaapcTBEeHHBIN apXuB HaydyHO-TexHU4eckor gokymenTauu (PTAHT/). 2

IKOHOMHUKH M COMMATL- | [TpakTHyeckast padora Ne 5. «M3y4enue caiiToB, paccMOTPeHHBIX (eepalbHbIX rocyaap- 4
HOTO Pa3BUTHHA 00IIe- | orpeyppx apxuBoB Poccuiickoii ®exepanumn»

CTBA, HAYKH U TEXHUKHU 4

B rocapxmBax CamocrositesbHas padora. KOHTpoJIbHBIE BOIPOCHI 110 TEME.

Tema 2.5 lokymenran,- | Conepkanme 147474
HbIe apXHBHbIE COOpa- 1| Poccuiickuii rocynapcTBEHHBIN apXuB aUTEepaTypsl U uckyccrsa (PT'AJIN). 2
HHUS N0 ucTopuu otede- | 2| Poccuiickuii rocynapcrBenHsiit apxuB poHogokymenTos (PICAD/). 2
CTBEHHOIi JINTEPATYPh, | 3| Poccuiickmii rocy/apCTBeHHbIN apXxuB KHHOPOTOH0KyMEeHTOB (PITAK®D/]). 2

HCKYCCTBA 1 obe- IpakTuyeckas padora Ne 6. «M3y4yenme caiToB, PACCMOTPEHHBIX (eaepajbHBIX rocyaap- 4

CTBCHHOM MBICJIH B I'0C- | crgennnix apxuBoB Poccuiickoii @egepanun»

apxuBax CamocrositebHast pa6ora. KOHTPOJIBHBIE BOIIPOCHI MO TEME. 4
Tema 2.6. Jlokymen- Coaep:xanue 16/8/4
TaJIbHbIEC APXMBHbIE 1| Poccuiickuii rocynapcTBeHHBINH apXuB connangbHo-nonutudeckoi uctopuu (P'ACIIN). 2

KOMILJIEKCHI 10 HCTOPHM | 2| Poccuiickuil rocyaapcTBeHHBIN apxuB HoBeliei uctopuu (I'PAHN). 2

KIICC, o0mecrBennbix | [IpakTuyeckass padora Ne 7. «M3ydenue caiiToB, pacCMOTPEHHBIX (elepajbHbIX rocyaap- 4

OpPraHu3auui U NOJIUTH-

CTBEHHBIX apxuBOB Poccuiickon Pegepauum,
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yeckux napruii Poccuu

IIpakTuyeckasi padora Ne 8. «@enepajibHble rocyaapcTBeHHbie apxuBbl Poccum»

CamocrosiTeqbHasi padora. KoHTpoJIbHBIE BOITPOCHI 110 TEME. 4
Coaep:kanue 12/414
1| CoBpemeHHas opraHu3alysi, CTPyKTypa, HallPaBJICHUs JESTEIbHOCTH MYHUIIMIIAJIbHBIX apXUBOB. 4
2.7. MyHununajJbHble ‘ D P = DYKIYP D A AL D
ADXHBLL IIpakTuyeckasi padora Ne 9. «XapakTepucTHKA MYHHMUIHMIAJBLHOIO ApXHBAa HA KOHKPETHOM 4
P npumMepe»
CamocrosiTesbHasi padora. KoHTpoJIbHBIE BOITPOCHI 110 TEME. 4
Conep:xxanue 22/16/4
1| ApxuBbsl MuHHCTEpCcTBa HHOCTpaHHBIX nen Poccun (MU ] Poccun).
2.8. CoBpeMeHHast ceTh A 4
pxuBbl Munncrepcrsa 060ponsl PO (MO PO).
rocy/1apcTBeHHBIX Opra- A
. pxuBbl MuHucTepCcTBa BHyTpeHHHX Aen Poccun (MB/] Poccun).
HOB W OpPraHU3aNMid, 2 N 4
Apxusbl enepanbHoil ciayx0bl 6e3onacHoctu Poccun (PCh Poccun).
OCYLLECTBJISIOIIMX JAeMo- "
Apxussl Cnyx0b1 BHemHeH pa3Beaku Poccun (CBP Poccun).
3UTapHOe XpaHeHHe 10- | 3 . . 4
KymentoB A® PO Apxussl PenepanbHoil ciayx0bl ncnonHenus Hakazauuii Poccun (PCHH Poccun).
IIpakTnyeckas padora Ne 10. «M3yyeHue caiiTOB pacCMOTPEHHbIX BeJOMCTBEHHBIX APXHBOB) 6
CamocrositesbHas padora. KOHTposibHBIE BOIPOCHI 110 TEME. 4
Conep:xxanue 26/4 14
1| Ilonatue u BUABI QpXMBOB OpPraHU3ALUH. 2
2| HopmaruBHO-TIpaBoBasi 0a3za pabOThI apXHBa. 4
3| Opranuzanus paboOThI apXUBa. 2
2.9. Apxusbl P R D D =
N 4| Opranuzanus paboThl SKCIEPTHONH KOMUCCHH. 4
OopraHu3zanui
5| CocTaBieHHe HOMEHKJIATYPHI JIeJl OpraHUu3aluu. 4
IIpakTnyeckas padora Ne 11. «XapakrepucTuka apxuBa OpraHu3aluy Ha KOHKPETHOM MNPH- 4
Mepe»
CamocrositesbHas padora. KoHTpoabHBIE BOIPOCH! IO TEME. 4
Jugppepenyuposannuiii 3auem 2
M/IK.02.03. MeToauka u NPaKTHKA apXUBOBEIEHUS 138/46/ 26
Conep:xanue 6/4/-
1| Iepesiii ypoBeHs opranusaiyu AD PO. 2
Tema 3.1 Opranuzanust p o yp p H
Bropoii ypoBeHb opranu3zaliuu J0KyMEHTOB B IIpe/ieax apXuBa.
JNO0KyMeHTOB AD PD o
Krnaccudukanus ToOKyMEHTOB B mpezenax apXuBHOTo (GhoHAa (TpeTUil ypOBEHb).
IIpakTHyeckas padora Ne 1. «XapakTepucTHKa YPOBHeil OPraHu3auuu J0KYMEHTOB) 4
Tema 3.2 KomniiekroBa- | Conep:kanue 10/6/2
HHeE APXUBOB JOKYMEH- 1\ [lonsiTie 0 KoMIuiekToBaHMU. Buabl paboT mo komruiekToBaHuio. OmpesesieHne MCTOYHHUKOB 2
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TamMu A® P® u qpyrumu KOMIUIEKTOBaHMs. Kputepuu omnpeneneHus MCTOYHMKOB KOMILJIEKTOBaHMSI TOCYAApCTB U MYH.
apXMBHBIMH J0KyMeH- apXMBOB, OPraHU3alMsI KOMIUIEKTOBAHHUS.
TaMu IIpakTnyeckas padora Ne 2. «XapaKTepHCTHKA NPOLECCOB M PadoT 10 KOMILUICKTOBAHHUIO» 6
CamocrosiTesbHast padora. KoHTpoJIbHBIE BOITPOCHI 110 TEME. 2
Tema 3.3 Oxcnepruza | Coaep:xanue 10/4/2
HEeHHOCTH NOKyMeHTOB | 1| [loHsTHE 00 dKCIEpTH3€E IIEHHOCTH TIOKYMEHTOB. 33JJa4l SKCIIEPTU3bl LIEHHOCTU JOKYMEHTOB. 2
2| Kputepuun skcnepTH3bl EHHOCTH JOKYMEHTOB. OCOOEHHOCTH IKCHEPTU3bl LIEHHOCTU JIOKYMEH- 2
TOB JINYHOT'O ITPOUCXOXKICHUS.
IIpakTnyeckas padora Ne 3. «3akpenjieHue TeoOpeTHYECKUX OCHOB 110 OPraHU3alMU U NPOBe- 4
aenno I»
CamocrositesibHas padora. KOHTpoJIbHBIE BOIIPOCHI 110 TEME. 2
Tema 3.4 CoBpemennasi | Conep:kanue 10/4/2
cucrema nepeuHei 10- | 1| [Tonstue o mepeunsx. Tumbl u Buabl nepeyneit. [lpumeHneHne nepeynei. 2
KYMEHTOB 2| Ctpykrypa nepeunsa. MeTouKa yCcTaHOBJICHHS CPOKOB XPaHEHHUs JOKYMEHTOB 10 MEPEYHIO. 2
IIpakTnueckas padora Ne 4. «IIpoBeeHue cpaBHUTEIBLHOI0 AHAJIN3A NepevyHeiD) 4
CamocrosiTesbHast padoTa. KoHTpoabHBIE BOIPOCH! IO TEME. 2
Tema 3.5 Or6op Ha xpa- | Conep:xkanue 6/-1/2
HeHHe YHUKAJBbHBIX U | 1| [ToHsTHe 00 yHUKaIBbHBIX JOKYMeHTaxX. Kputepun yHUKaJIbHbBIX JOKYMEHTOB. 2
0c000 HEeHHBIX T0KyMeH- | 2| TTorsTie 06 0c000 EHHBIX JOKYMEHTAX U KPUTEPHH HX ONPEICICHHSL. 2
TOB CamocrosiTesbHast padora. KoHTpoabHBIE BOIPOCH IO TEME. 2
Tema 3.6 Opranuszauus | Cogep:kanue 16/12/2
JKCNEePTU3bI HeHHocTH | 1 ‘ Cucrema 3KCTIepTHBIX OPTaHOB. 2
AOKYMEHTOB HpaKaneCKaﬂ paﬁoTa Ne 5. «CocraBiienune JOKYMEHTAIUM IO OPraHu3anuy 1 J1eATeJIbHOCTH 6
IKCIEPTHBHIX OPraHOBY
IIpakTnueckas padora Ne 6. «JlokyMeHTHpPOBaHHe Pe3yabTaToB npoBeaeHus: J11» 6
CamocrositeqbHass padora. KoHTpoJIbHBIE BOITPOCHI 110 TEME. 2
Tema 3.7 Opranuzanus | Coaep:kaHue 12/4 /2
ydera 1oKyMeHTOB A® | 1| [ToHsTHE TOCYJapCTBEHHOTO yueTa apXUBHBIX JOKYMEHTOB. [IpMHIMIBI M €AMHUIBI ydeTa ap- 5
P® u npyrux apxmBHBIX XUBHBIX JOKYMEHTOB.
JOKYMEHTOB 2| CocraB ¥ Ha3HAYEHUE YUETHBIX JOKYMEHTOB. 2
3| Benenue yueTHbIX JOKyMeHTOB. [Tops 1ok pabOThI ¢ yUETHBIMH JJOKYMEHTaMHU B OpraHHU3alllu. 2
IIpakTnueckas padora Ne 7. «/lokyMeHTHpOBaHMe YUeTa ApXMBHbBIX JOKYMEHTOB)» 4
CamocrositesbHast padora. KoHTpoabHBIE BOIPOCH! IO TEME. 2
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Tema 3.8 Cucrema
HAY4YHO-CIIPABOYHOI0
anmapara K J0KyMeHTaM
A®D PD u apyrum ap-
XHBHBIM JOKYMEHTaM

Conepxanue

20/6/2

1| ITonsiTue, npuHIUIIBI U cTpyKTypa cucteMbl HCA. O0s3aTenbHbIe apXUBHBIC CIIPABOYHUKH B CH-
creme HCA.

4

ApXI/IBHBIe OIIMCH U UX HAa3HAYCHUC.

Cucrema KaTaJIoroB B apXUBE.

HYTGBO,I[I/ITGJ'II/I 1 UX Ha3HAYCHUC.

aglbwN

JlonosHUTEIbHBIC apXUBHBIE ClpaBoYHUKH B cucteme HCA.

IIpakTnueckas padora Ne 8. «CocrasiieHue H 0(popMiIeHHEe APXHUBHBIX ONHCEi»

CamocrosiTeqbHasi padora. KoHTpoJIbHBIE BOITPOCHI 110 TEME.

Tema 3.9. Ucnnoib30Ba-
HHe APXUBHBIX IOKY-
MEHTOB

Conepxanue

/2

[EEN
[\
S~

1| ITousTre 00 HUCIIOIL30BAHUU APXUBHBIX JOKYMCHTOB. HaHpaBHCHI/IH, Oejan u (bOpMLI HCIIOJIB30-
BaHU apXHWBHBIX JOKYMCHTOB.

NI NOINNININ

2| JlocTyn K apXUBHBIM JIOKyMEHTaM.

IIpakTnueckas padora Ne 9. «CocraBiieHHe apXMBHBIX 32IIPOCOB 1 0TBETOB HA HUX)

CamocrosiTesbHas pabora. KoHTpoabHBIE BOIPOCH! IO TEME.

NN

3.10. Uudpopmanmonno-
KOMMYHHKATHBHbIE
TEXHOJIOTHH B apXHBaX

Conep:kanue

o
I
I

1| Ilonsitue 06 nHpOPMaTH3AIMK APXUBHOTO JIea. DTanbl HH)OpMaTH3AIHH.

2| Opranuzanusa nHGOpMaTU3ALMK APXUBOB HA COBPEMEHHOM 3Tarie. MIHpopMamoHHbIE TEXHOIO-
TUU B apPXUBHOM JIEJI€.

NN

ApXI/IBHOG XPaHCHUEC 3JICKTPOHHBIX JOKYMCHTOB.

IlpumepHast TemaTHka
KYpCOBO#i padoThI:

. MeToauka nopsijka nepejadu Jeil B apXuB.

. Cuctema mMep Mo 00ecneyeHn0 COXPaHHOCTH JOKYMEHTOB.

. CucreMa Hay4HO-CIIPaBOYHOTO arapara.

. 3HaYeHUe ONTHUMAJIBHOIO YCTPOWCTBA apXMBa JJisi 00ECTIEYeHUs] COXPAaHHOCTH TOKYMEHTOB.
. Onucanune apXuBHBIX JOKYMEHTOB.

. TeopeTnueckne u NpaBoOBbIE OCHOBBI KOMIUIEKTOBAHUS.

. Opranu3zanys npoBeaeHUs SKCIEPTU3bI LICHHOCTH TOKYMEHTOB.

. TeopeTnueckne OCHOBBI 3KCIIEPTU3HI LICHHOCTH JOKYMEHTOB.

9. Cucrtema yuera apXHBHBIX JOKYMEHTOB.

10. [lestrenbHOCTH HalMOHAIBHOTO apxuBa Pecriyonuku Komu.

11. ®yHKuny ¥ npaBa HSKCIEPTHON KOMHUCCHUHU, TIOPSAOK €€ padoTHI.

12. YHMUYTOXEHNE TOKYMEHTOB C UCTEKIIMMH CPOKAMH XPAHEHUS.

13. DkcnepTH3a IEHHOCTH IOKYMEHTOB M KOMIIEKTOBAaHUE apXHUBa OpraHU3alliy.
14. Ha3znaueHue 1 BBl KaTaJIOTOB.

15. Mcropust apXxuBHOrO Jiena B JOpeBOIIOIIMOHHON Poccnn.

O IANN B WLWDN—~W

20
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16. Tlopsinok pa3menieHus 1 00ecTedeHne COXPAaHHOCTH JOKYMEHTOB B apXUBaX.

17. 3nayenue ctpaxoBoro Gouaa u GoHAa MOIB30BAHUS APXUBHBIX JOKYMEHTOB.

18. Omucek nen — 6a30BbIN APXUBHBINA CIIPABOYHUK.

19. ApxuBHoe nemno B popeoormonHoi Poccun (X1 — nagano XX BB.).

20. Opranu3ainus pabOTHI YUTATHHOTO 3aJla ApXHBA.

21. Ucnonnenue 3amnpoca (pU3N4IECKOro JHIla B apXUBE: BUJIbI, MOPAI0K 0POpMIICHUSI.
22. DTudecKkue HOpMbI IIOBEJCHUS apXUBUCTA.

23. dakTopsl pa3pylIeHUs] JOKYMEHTOB.

24. MecTo apXHBOB B COIIMATILHOM MaMsATH OOIIECTBA.

25. ApXUBHBII MEHEPKMEHT U MapKETHHT .

26. IIpaBoBbIE OCHOBBI CO3/IaHUS U padOTHI apXHUBa OpraHU3aIUH.

27. ApxuBHOE 3aKOHOIATENLCTBO Poccuiickoit penepamuu B 1990-¢ .

28. HopMaTHBHO-METOIMYECKUE IOKYMEHTHI, perilaMeHTHPYIOIIHE paboTy apXUBOB.
29. Vcnionp30BaHMs apXUBHBIX JOKYMEHTOB B Pa3IMUHBIX c(hepax NesTeTbHOCTH.

30. denepanbHOE APXUBHOE ar€HTCTBO — OCHOBHOW OpraH yIpaBleHUS apXUBHBIM
nenoM B Poccniickoit denepanun.

31. Ilopsaok BbIIAUM JOKYMEHTOB B YMTAJbHBINA 3271 apXuBa. AHAU3 JOKYMEHTOB, 00ECIeunBar0-
IIUX y4eT BbIJaBAEMBIX JOKYMEHTOB U KOHTPOJIb 3a COXPAHHOCTHIO.

32. Enunblii crpaxoBoii houg PO.

CamocrosiTesibHass padoTa NPHU CO3JaAHUU KYPCOBOH padoThl 10
IK3amen
MK 02.04. O6ecnieuenne cOXpAaHHOCTH JOKYMEHTOB 138 /46 / 46
Tema 4.1 Co3nanme on- | Cogep:kanue 22/10/6
THMAJIbHBIX YCJIOBUM 1| TpeGoBanus K TOMEMICHUSIM U 000PYOBAaHUIO apXUBA. 2
XpaHeHHUs aDXUBHBIX | 2| PexuMbl XpaHEHHS JOKYMEHTOB. 2
AOKYMEHTOB 3| Pa3menieHre JOKYMEHTOB B XpaHUIHLIE. 2
IIpakTnyeckas padora Ne 1. «AHAIHU3 NPABOBBIX OCHOB CO3JaHHA APXHBA OPraHMU3aIUH, 32- 4
NOJIHUB TA0JIHIY»
IIpakTnyeckas padora Ne 2. «OcBoeHHe IPHEMOB 110 Pa3MelIeHHUIO IOKYMEHTOB B apXHUBO- 6
XpaHWINIIE U TONOrpagupoBaHne apXHUBOXPAHHITHII
CamocrositesbHast padora. KoHTpoabHBIE BOIPOCH! IO TEME. 6
Tema 4.2 Ilopsinok Be1- | Conepxxanue 18/6/6
a4 apXMBHBIX JOKY- [enm 1 cpoKH BBIIa4X apXMBHBIX JOKYMEHTOB U3 apXUBOXpaHWINIIA. [[puanHEI 0TKa3a B BbIIA- 5
MEHTOB U3 apXHBOXpa- 4ye apXUBHBIX JOKYMEHTOB.
HUJIUIIA 2| Topsimox oopMITeHUS BBIIAYN apXUBHBIX IOKYMEHTOB U3 apXHBOXPaHHJIHIIA. 2
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IIpakTnyeckas padora Ne 3. «OdopmiieHue BbIIAYH M BO3BPallleHUsI JOKYMEHTOB apXHBO-

XPaHWJINIIAY 0
[Mopsimox opopmieHns BpeMEHHOT'O BBIBO3a apXHMBHBIX JOKYMEHTOB 3a pyOex. CTpaxoBaHue ap- 5
XMBHBIX JOKYMEHTOB. TpaHCIIOPTUPOBKA apXMBHBIX JOKYMEHTOB.
CamocrositesbHast pabora. KoHTpoabHBIE BOIPOCH! IO TEME. 6
Tema 4.3 IlpoBepka Conep:xkanue 18/6/6
HAIN4YMA U cocTossHusA | 1| Ilenn npoBepKu ¥ NEPUOTUIHOCTD IPOBEICHUS IPOBEPKHU. 2
apXMBHBIX JOKYMeHTOB | 2| [Topsiok npoBeeHNs MPOBEPKU HATMYUS U COCTOSIHUS apXUBHBIX JOKYMEHTOB. 2
OdopmiieHne pe3ynbTaToB IPOBEPKU HAJTMUUS U COCTOSHUS apXUBHBIX JOKyMEHTOB. Opranusa- 2
1IUs pO3bICKAa HEOOHAPY)KEHHBIX ApPXUBHBIX IOKYMEHTOB.
IIpakTuyeckast padora Ne 4. «/lokymMmeHTHPOBaHHE OPraHU3ALMH U Pe3yJIbTATOB MPOBeJIeHUA 6
NPOBEPKU HAJIMYHUS U COCTOSTHUSI APXUBHBIX JIOKYMEHTOB
CamocrositesbHas padora. KOHTpoIbHBIE BOIPOCHI 110 TEME. 6
Tema 4.4. Coznanue Conep:xxanue 16/6/6
CcTPaxoBoro (poxaa 0codo Lenb co3nanus crpaxoBoro Gponaa u Gpoxaa noias3zoBanus. HopmatuBHo-MeToanueckas 6a3a pa- 2
HEHHBIX H YHUKAJIbHBIX OOTHI IO CO3JTAaHMIO CTPAaXxOBOTO (poHAa M POHIA TOITH30BAHUSI.
JAOKYMEHTOB U (poHaa Opranuzanus padoT Mo MUKpO(QHUIbMUPOBAHUIO WK OLU(POBBIBAHNIO JOKYMEHTOB. YUeT U 2
MOJIb30BAHHUS XpaHEHHE CTPaXOBBIX KONHH 1 (OHA MOJIH30BAHHUS.
IIpakTnyeckas padora Ne 5. «OdgopmiieHHe y4eTHBIX IOKYMEHTOB CTPaX0BbIX Konuii u ponaa 6
M0JIb30BAHUSY
CamocrositesibHast pabora. KoHTposbHBIE BOIPOCH! IO TEME. 6
Tema 4.5. O6ecnieuenne | Comep:kaHue 16/6/6
(pu3nko-xumMHYeCKOM 1| Buabl noBpexaeHUH JOKYMEHTOB. 2
COXPAaHHOCTH JOKYyMeH- | 2| O6mas npouiIakTHKa MOBPEXIEHUH TOKYMEHTOB. 2
TOB IIpakTnyeckas padora Ne 6. «AHa1u3 padoT 0 BOCCTAHOBJICHHIO JOKYMEHTOB, HMeOIIMX ¢u- 6
3MKO-XHMHYEeCKHEe M OHOJT0THYeCKHe MOBPeKIEHHUSD)
CamocrositesbHas padora. KoHTpoabHBIE BOIPOCH! IO TEME. 6
Tema 4.6. OcHoBbl KoH- | Coep:kanue 22/61/6
ceppaunuu u pecraBpa- | 1| [loHaTue o KOHCEpBallMU, OCHOBHBIE TEPMHHBI U OTIPEICICHUSI. 2
MU 10KYMEHTOB 2| ®a3oBas ¥ MPEeBEHTUBHAsI KOHCEPBAIHsl, HHKANICYJIMPOBAHUE. 2
3 [Tonsitre o crabunuzaruu. OCHOBHBIE 33JJa4l U TEXHOJIOTUH PECTaBpalliy IOKYMEHTOB Ha Tpa- 5
JUIMOHHBIX M TEXHOTPOHHBIX HOCUTEJISIX.
4| Oco0eHHOCTH pecTaBpaIiy JOKYMEHTOB Ha MepramMeHe. 2
5| OcobeHHOCTH YKPEIJICHHsI KPAaCOYHOT'O CJI0S MUHHATIOP. 2
IIpakTnueckas padora Ne 7. «<AHAJU3 COBPEeMEHHBIX TEXHUYECKHUX CPeCTB 10 BOCCTAHOBJIe- 6
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HUI0 MEPBOHAYAJIBHOI0 BUJAAa TOKYMCHTA)

CamocrosiTeqbHasi padora. KoHTpoJIbHBIE BOITPOCHI 110 TEME. 6
Tema 4.7. Ooecnieuenne | Comep:kaHue 22/6/10
COXPaHHOCTH apXUBHBIX | 1| Dramnbl paboT mo npeaoTBpanieHuto u aukpuaanu YC. 2
AOKYMEHTOB B yCIOBHAX | Mepsl, mpuMeHsieMbIe COTPYTHUKAMU apXrBa MIPH 0OHAPYKEHUU BO3TOPAHUS, aBAPHIX WHKE- 5
YycC HEPHO-TEXHUYECKUX CETEH.
3 IToct aBapuiiHble AEMCTBUSI COTPYAHUKOB apXHUBOB 110 MPEAOTBPAILEHNI0 BOSHUKHOBEHUS O1O- 5
MOBPEXKICHHUI TOKYMEHTOB MPHU 3aTOIICHUU.
IIpakTnyeckas padora Ne 8. «OTpadoTKka HABBIKOB Pad0THI apxuBa B ycaoBusax YC» 6
CamocrositesbHast pabora. KoHTpoabHBIE BOIPOCH! IO TEME. 10
Jlpyaue popmut konmpona (4 cemecmp) 2
Jugpghepenyuposannuiii 3auem (5 cemecmp) 2
Y4yeOHas npakTHKa. S cemecTp 36
Bupl pabort:
1. Co3nanue HOpMaTUBHO-IIPABOBOM 0a3bl apXMBa OPraHU3alUH.
2. Opranuzanus paboThl apXuBa.
3. DKcnepTu3a HEHHOCTHU JT0KYMEHTOB.
3auem
IIpou3sBoaCTBeHHAs NPAKTHKA (110 NPOGHIII0 CIeNHATBHOCTH) S cemecTp 36
Buner pabort:
1. AHanu3 HOpMaTUBHO-IIPABOBOM 0a3bl apXMBa OPraHU3AIUH.
2. DKcnepTr3a HEHHOCTH JOKYMEHTOB.
3. Ucnonp30BaHue CUCTEM AJIEKTPOHHOTO JOKYMEHTOO0OpOTa B apXUBE.
4. Pabora ¢ knaccudukaTopamu, TabeISIMH U Ap. CIIPABOYHUKAMH T10 JOKYMEHTaM OpraHU3alluu.
5. Ananus, opranuzanus. JJokyMeHTHpOBaHME MTpUeMa U PallMOHAIBHOIO Pa3MEIIEeHUs JOKYMEHTOB B apXHBE (B T. Y. TIOKYMEH-
TOB I10 INYHOMY COCTaBY).
6. ObecrieueHre COXpaHHOCTH JOKYMEHTOB B apXUBE.
7. Vicnonp30BaHre apXUBHBIX JOKYMEHTOB B HAYYHBIX, CIPABOYHBIX U MPAKTHYECKHUX IIEJISX.
3auem
Ik3amen (Keanuguxkayuonnwlil) 5 cemecmp
Bceero | 717 /460 /185

1o 3204HOI (hopme 00yueHUs
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HaunmenoBaHue pasjae- Coaeprxanue yueOHOro MaTepuaJa, JabopaTopHble H NPaKTHYecKue padoThbl, camocToATeb- | O0bem ua-
JIOB U TeM Hasi padoTa 00y4yarmmXxcs, Kypcoasi pador (mpoekr) COB
1 2 3
MJIK 02.01 Opranu3anusi 1 HOPMATHBHO-NIPABOBbIE OCHOBBI APXHBHOI0 JIejia 219/8/183
Tema 1.1 Beenenune Conep:xanue (JIeKIMN) 6/2/-
1| OcHoBHbIe TepMUHBI U ompenesneHus. Llenb u 3agaun qucuuIuIMHEbl. Pois apXuBHOTO Jenia B 2
KHM3HH 00IIeCTBa.
2| B3auMocBs3b apXUBOBEJICHUS! C APYTUMH HAyKaMHU U TUCLMIIMHAMM. 2
IIpakTuyeckas padora Ne 1. «Pabdora ¢ TepMuHAMH U ONIPeaeIeHUSIMU) 1
IIpakTnueckas padora Ne 2. «CocTaBiieHue NPe3eHTALMI HA 3aJaHHbIE TEMbI» 1
Tema 1.2 UcTopus Conep:xxanue. CaMoCTOsITEIbHASI paboTa. 48 /- /48
yIpaBJieHHs apXuBHBIX | 1| DTansl pa3BUTUS apXUBHOTO JI€/1a B JOPEBOJIIOLIMOHHBIN IEPUOJ. 24
aejom B Poccun 2| Opransl ynpaBieHUs apXUBHBIM JIEJIOM B epBoil mojoBuHe XX Beka.
3| Opransl ynpasieHus: apXUBHBIM JI€JIOM BO BTOPOH M0J0BHHE XX BEKa.
4| Opransl ynpaBieHUs: apXUBHBIM J1e710M B 1990-¢ .
5| Opransl ynpasieHus: apxuBHbIM JieoM B 2000-¢ rr. denepaabHOE apXUBHOE ar€HTCTBO.
CamocrosiTesibHasA padora. 24
CocraBieHue TabuuIbl JTanbl pa3BUTUS apXUBHOTO Je/la B IOPEBOIIOIMOHHBIN niepros Poccuu.
Xapakrepuctuka caiita @enepanbHoro apxuBHoro areHrcTBa Poccuiickoit denepanuu (Pocapxusa).
Ompenenenue 3amaad u Qynknuit deaepanbHOro apxuBHOro areHTcTBa (PocapxuBa): 3amosiHeHHE
TaOJIUIIBL.
Tema 1.3 Cucrema Coaep:kanue (JeKIHN) 12/4/]-
apxuBoB Poccun 1‘ I'ocynapcTBeHHBIE apXUBBI. 2
IIpakTnueckas padora Ne 3. «M3yyeHHe M XapaKTepuMcTHKA O0TPACJeBOro Nopraja «ApXHBbI 1
Poccum»».
2| MyHHIIMTIATEHBIE APXHBHI. 2
3| BeroMCcTBEHHBIE apXUBHBIE CITYXKOBI. 2
4| HerocynapcTBeHHbIE apXUBBI. 2
IIpakTnyeckas padora Ne 4. «AHAIU3 ¥ NMCbMEHHBII 0030p 0JHOTO U3 CAMTOB (peepaTbHOIO 1
rocyiapcreeHHoro apxusa Poccuiickoii @enepauumn»
IIpakTHyeckast padora Ne 5. «AHA/IM3 M MUCbMEHHBIH 0030p caiita HannonajibHoOro apxusa 1
Pecnyoinkn Kommy»
IIpakTHyeckasi padora Ne 6. «KAHAJIM3 M NUCbMEHHBI 0030p pa3/iena caiTa aAMUHUCTPALMHI 1
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MOTI'O «¥YXTa» 0OTHOCHTEJbHO MYHHIIMIIAJIBHOI0 APXHBa»

Tema 1.4 O01IecTBEeH-
Hble OPraHW3aluM apXu-
BHCTOB

C

onep:kanue. CamocrositesibHas padora

18/-/18

1

Hayuno-meronnueckue coetsl (HCA) o apxuBHOMY Aeny ¢eaepanbHbIX OKPYTOB.

2

Poccuiickoe o0miecTBo nctopukoB-apxuBuctoB (POUA).
CoBertsbl 110 apXuBHOMY ey npu deiepaabHON apXMBHOM areHTCTBE.

18

Tema 1.5 IloaroroBka
HOPMATHBHBIX MPaBoO-
BbIX AKTOB

OJICPKaHHUC. CamocrosTeIbHasA p360Ta

42 /-142

Wcropus pa3paboTKi HOPMATHUBHBIX TPABOBBIX AKTOB 10 APXHUBHOMY JIENY.

ITonroToBKa HOPMATHUBHBIX MPABOBBIX AKTOB HA (e/IepaTbHOM YPOBHE.

C
1
2
3

IloaroroBka HOPMaTUBHBIX MPABOBHIX AKTOB HAa YpOBHE cyObekTa PO.

24

C

aMOCTOATECJIbHAasA paﬁoTa

CocTaBUTh CXEMY CTPYKTYPbI COBPEMEHHOTO apXMBHOTO 3aKOHOATEIHCTRA.

CocTaBuTh CXEMY COBpCMCHHOfI HOpMaTHBHOﬁ 0a3el MO APXUBHOMY JCITY.

18

Tema 1.6 PykoBoacTBo
apXUBHBIMH Y4pex/e-
HHUSAMU

C

OJICPKaHHuC. CamocrosiTeJIbHas paGOTa

24/ -124

1

Ynpasiienue apxuBHBIM JIEJIOM Ha (peiepabHOM YPOBHE.

YnpaBieHne apXuBHBIM JIeJIOM Ha ypoBHe cyObekTa PO.

praBHeHI/IC APXUBHBIM JCJIOM Ha MYHUIIUITAJIBHOM YPOBHC.

BAlWiIN

B3aumopeiicTBue opraHoB yIpaBiI€HUs apXUBHBIM JIEJIOM C OpraHaMu 3aKOHOJAaTeNbHOM, UCIIOJI-
HUTEJNBHOMN BJIACTH, CYAa U MPOKYpaTypsl (penepalibHbIil, peruOHAIbHBIN YPOBEHB).

(6}

BzaumopeiictBue TOCYHAapCTBCHHBIX apXUBHBIX yqpex(neHI/Iﬁ C HCroCyAapCTBCHHbIMU OpraHU3a-
MUAMH 110 BOIIPOCAM apXHWBHOT'O ACJIA.

24

Tema 1.7 IlonsiTHe 00
apXUBHOM TIpaBe U ap-
XHBHOM 3aKOHOJATEb-

CTBE

oJep:kaHue (JeKIHH)

43/21/33

Hcropust apXxMBHOTO 3aKOHO/IATEILCTBA.

2

HOHHTI/IC, O6’beKT, MMPEAMCT U ITPUHIUIIBI ApXUBHOT'O ITpaBa.

C
1
2
3

Hcrounukn Ipasa. Cucrema HOPMATUBHBIX ITPABOBLIX dAKTOB.

IIpakTnueckas padora Ne 7. «Ananus 3akoHa «00 apxuBHoM fese B POy

2
4
2

C

oaep:xxkanue. CamocrosiTejibHasi padora

4

OcCHOBHBIE 3aKOHOJIATENIbHBIC aKTHI IO ApXUBHOMY nieny 1990-x rr.

5

COBpCMCHHBIe 3aKOHOAATCJIbHBIC dKTHI 110 ApXUBHOMY JICITY POD.

C

aMocTosiTeJibHas padora

Pabota ¢ TepmuHamMu 1o ct. 3 3akoHa «O0 apxuBHOM nene B Poccuiickoit deneparuny.

CocraBieHre Npe3eHTAIMU Ha OJIHY U3 MEPEUUCICHHBIX TEM: «APXHUBHOE 3aKOHOIATEIILCTBO B PDy,
«Metonnyeckoe obecrieueHrne apXuBHOTO Jena B POy, «'ocymapcTBeHHbIE CTaHIAPTHI MO apXHUB-
HOMY Jieny B POy.

HpopaGOTKa BOITPOCOB MCIKAYHAPOJAHOTO COTPYAHHUICCTBA B o0iactu APXUBHOI'O JCJIa.

18
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Conep:kanue (JIeKIMM)

26/ -/ 18

1| B3auMoCBs3b apXUBHOT'O ¥ HH(OPMAIIMOHHOT'O TPaBa. 2
Tema 1.8 BzaumocBsa3p | 2| B3auMoCBs3b apXUBHOTO U TPYIOBOTO MPaBa. 2
apXMBHOIO 3aKoHOAa- | 3| B3auMocBs3p apXUBHOIO [IpaBa ¢ aIMUHUCTPATUBHBIM M IPa’KIAHCKUM 3aKOHOJATEIbCTBOM. 2
TeJICTBA ¢ HOPpMATUB- | 4| B3auMOCBs3b apXMBHOI'O U YTOJIOBHOTO IIPaBa. 2
HBLIMM NIPABOBBLIMH aK- | CamocrosiTeJibHasi padoTa
TaMHU CMEKHBIX 0Tpac- | PenieHue cUTyallMOHHBIX 3a/1a4.
Jei Penienne cuTyallmOHHBIX 3a/1a4. 18
Penienue cuTyallMOHHBIX 3a/a4.
Pemenue cuTyallMoHHBIX 3a7a4.

Ik3zamen (1 cemecmp)

MJIK.02.02 I'ocyrapcTBeHHbIE, MYHHIIUNIAJIbHBbIE ADXMBBI M APXHUBbI OPraHU3aALMIl 150/6/126

Tema 2.1 CoBpemennasi | Coaep:kaHue (JIEKIHH) 16/-/12

opranm3anus u HanpaB- | 1| Hanpasnenus u pynkuuu paboThl TOCApXUBOB. 2
JIEHHsI 1eATeIbHOCTH | 2| HopMaTHBHO-METOIMYECKHE TOKYMEHTHI B ICATEIIbHOCTH TOCAPXUBOB. 1

rocy1apCcTBeHHbIX apxu- | 3| Hopmbl OBeEHUS! apXUBUCTOB. 1

BOB. CamocrosiTesibHas padora
00630p u xapakTepucTuka BeceMupHOU Aekmapaum 00 apXxuBax. 12
O0630p 1 XapaKTepUCTHKA ITHYECKOT0 KOJIEKCa apXMBHUCTOB.

Tema 2.2 JlokymenTaib- | Coaep:xanue (JeKIHUH) 8/21/-
HbIe apXMBHbIE KOM- 1| Poccuiickuii rocyaapCTBeHHBIN apxuB JipeBHUX akToB (PT'AJIA). 2
IVIEKCHI 110 HICTOPUH 2| Poccwuiickmii rocyapcTBeHHbIN neroprueckuii apxus (PTA). 2

CTaHOBJIeHHMs M pa3BHu- | 3| ['ocynapctBenHsli apxuB Poccuiickoit @enepanuu (ITAPD). 2
THS POCCHIICKOM rocy-
AAPCTBEHHOCTH U rpax- | [IpakTnyeckass padora Ne 1. «M3ydeHue cailToB, pacCMOTPeHHBIX (enepajJbHBIX rocyaap- 5
JAAHCKOro 001IEeCTBA B | CTBeHHBIX apxuBoB Poccuiickoii ®egepanum»
rocapxmuBax

Tema 2.3 Jlokymenrtaib- | Cogep:xanne. CamocrosiTeJibHast padora 18/-/18
HbI¢ apXHBHbIE KOM- 1| Poccuiickuii rocyaapcTBeHHbIH BoeHHO-HcTopruueckuil apxus (PIBUA).

IVIEKCHI 110 UICTOPHUH 2| Poccwuiickmii rocymapcTBeHHBIH apxuB BoenHo-Mopckoro ¢iuora (PTABM®). 12
POCCHIICKOI apMHUH 1 3| Poccwmiickuii rocygapcTBeHHbIN BoeHHBIH apxuB (PIBA).
¢aora B rocapxuBax | CamocrosTeibHast padoTa

N3ydeHue caliToB, pacCMOTPEHHBIX (heiepabHBIX TOCYIapCTBEHHBIX apXuBoB Poccuiickoit dene- 6

panuu.
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Tema 2.4 JlokyMeHTAJIb-

Coaepxxanue. CamocrosiTeJibHasi padora

18/-/18

Hble apXUBHbIE KOM- 1| Poccuiickuii rocynapcTBeHHbIN apxuB s3KkoHOMUKH (PI'AD). 12
IUIEKCBI 110 MCTOPHH 2| Poccuiickuil rocyaapcTBEHHBIN apXyUB HaydyHO-TexHU4eckor gqokymenTauuu (PITAHT/).
IKOHOMHKH M COUMATL" | CapmocrosTeabHAs padoTa
HOT'0 pa3BUTHS 001e- - . 6
CcTBA, HAYKH H TeXHUKH W3yuenue caiiToB, pacCMOTPEHHBIX (hesiepaibHBIX rocy1apcTBEHHBIX apxuBoB Poccuiickoit Dexe-
B roCapxXuBax palyn.
Tema 2.5 lokymentan- | CoAepAanue. CamocrosiTenbnas pagora 241-124
Hble apXHBHbIE cofpa- | 1| POCCHICKHII TOCY1apCTBCHHbI apXUB JIHTEPaTypbl 1 HcKyccTBa (PI'AJIN).
HHUS 10 ucTopuu oreue- | 2| Poccuiickuii rocynapcrBenHslil apxus poHogokymenTos (PICAD/). 18
CTBEHHOM JIMTEPATYPHI, | 3| PoccuiicKuii rocy1apCTBEHHBIN apxuB KuHO(GoTOM0KYMEHTOB (PTAK®D).
HCKYyCCTBa 1 06me- CamocrosiTe/ibHas pabora
CTBEHHOM MBICTH B TOC~ | J13vyeqye caiiToB, pacCMOTPEHHBIX (eepalbHBIX IOCYIapCTBEHHBIX apXxHBOB Poccwmiickoii Dese- 6
apxuBax parH.
Tema 2.6. [lokymeH- Conep:xxanue. CaMocTOsITeIbHAsSI paboTa 24 /- 124
TaJIbHbIE¢ APXMBHBIE 1| Poccuiickuii rocy1apcTBEHHBIN apXuB colpanbHo-nonutudeckoi uctopuu (PI'ACIIN). 12
KOMILJIEKCHI 10 HCTOpUM | 2| Poccuiickuil rocyaapcTBeHHBINH apxuB HoBeilen uctopun (I'PAHI).
KIICC, obmecTBeHHbIX | CamocToATeIbHAsA PaboTa
OpraHu3alvy H NOJIMTH- | [[3yyeHue caiiToB, pacCMOTPEHHBIX (helepaabHbIX rOCyIapCTBEHHBIX apXuBOB Poccuiickoit ®dene-
ueckux napruii Poccuu | parum. 12
denepanbHble rocy1apCcTBEHHbIE apXuBbl Poccun.
Conep:xanue (JIeKIMHN) 4121/ -
2.7. Myauuunaasnsie | 1| CoBpeMeHHas opraHu3aiys, CTPYKTypa, HAIPABICHUS JesTeIbHOCTH MYHHIHIATBHBIX APXUBOB. 2
apXuBbI IpakTuuyeckas padora Ne 2. «XapakTepucTHKa MYHMIUNAJILHOIO apXHBa HA KOHKPETHOM 5
npuMepe»
Conep:xanue. CaMoCTOsITEIbHASI padoTa 30/ -/30
28.C 1| ApxuBbl MunucrtepcTBa nHoctpanubix nen Poccuun (MU Poccun).
.8. CoBpemeHHas ceTh
oBpeme ce ApxuBbl Munuctepctsa 000poHsl PO (MO PD).
rocy1apcTBeHHbIX Opra-
U ApxuBsl MunucrepcTa BHyTpeHHHX aen Poccun (MBI Poccun).
HOB U OpPraHU3aNui, 2 . 24
Apxussl PenepanbHoil ciyx6b1 6e3omacHocti Poccuu (PCh Poccun).
OCYLLECTBJISIOIIMX Jero- »
Apxusbl Cnyx0b1 BHemHel pa3Beaku Poccun (CBP Poccun).
3UTApHOE XpPaHEHHe /10- . .
ApxuBsl PenepanabHOl ciayxO0bl ncnoaHeHus Hakazauuii Poccun (PCUH Poccun).
KyMeHTOB AD PD
CamocrosiTesibHasi padoTa 6

I/I3y‘-ICHI/IC CaliToB PACCMOTPCHHBIX BEAOMCTBCHHBIX apXHUBOB.
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Conep:xanue (JIEKIIUN)

8/2/-

1| IloHatue u BUABI QpXMBOB OpraHU3aLUH. 1
2| HopmaruBHO-nIpaBoBasi 0a3za pabOThI apXHBa. 1
2.9. ApxuBblI 3| Opranuzanus paboThl apXuBa. 2
OpraHu3anui 4| Opranuzanus pabOThl IKCIIEPTHON KOMUCCHH. 1
5| CocTaBiieHHe HOMEHKJIATYPHI JIeJ1 OpraHUu3alluu. 1
IIpakTuyeckas padora Ne 3. «XapakTepucTUKAa apXHBa OPraHU3aNUM HA KOHKPETHOM HNpPH- 5
Mepe»
3auem (7 cemecmp)
MIK.02.03. MeToauKa ¥ NPAKTHKA apXHBOBeICHUS 138/4/114
Conep:xanue. CamocrosiTesibHasi padoTa 18/-/18
1| IlepBsiii ypoBeHs opranusaimu AD PO.
Tema 3.1 Opranuzanust Bropoii ypoBeHb opranuzanuu J10KyMEHTOB B IIpE/Ieiiax apXuBa. 12
A0KyMeHTOB AD P® Knaccugukanus 10KkyMeHTOB B Ipejiesiax apXMBHOTo GoHa (TpeTHil ypoBeHb).
CamocrosiTesibHas padora 6
XapakTepuCTUKA YPOBHEW OpraHU3alMyu JOKYMEHTOB.
Tema 3.2 KommiiekroBa- | Conep:xkanue. CaMocTOsITeIbHASI paboTa 10/-/10
HHE apXUBOB J0KyMeH- | 1| [loHsTHe O KOMIUIEKTOBaHMH. Buabl paboT mo komruiekToBaHuio. OrpeneneHne UCTOYHUKOB 4
Tamu AD® P® u apyrumun KOMIUIeKTOBaHUsA. Kputepuu orpenesneHuss HCTOYHUKOB KOMIUIEKTOBAHUS T'OCYJapCTB U MYH.
apXMBHBIMH 10KYMEH- apXHMBOB, OPTaHU3AIHsI KOMIUIEKTOBAHHSI.
TaMHu CamocrosiTesbHas padora 6
XapakTepHUCTHKA MPOIIECCOB U pabOT 1O KOMIUIEKTOBAHHIO.
Tema 3.3 Dxcniepru3a | Copep:kanne. CamocTosiTeTbHasi pagora 14/-/14
HeHHOCTH NOKYMeHTOB | 1| TloHsTHe 00 3KCcepTH3e HEHHOCTH JOKYMEHTOB. 3a/1aud SKCIEePTU3bl IIEHHOCTU JIOKYMEHTOB. 8
2| Kpurepun sKCnepTU3bl EHHOCTH JOKyMEHTOB. OCOOCHHOCTH SKCIEPTU3bI IIEHHOCTH JOKYMEH-
TOB JIMYHOTO MTPOUCXOKACHUSI.
CamocrosiTesbHasi padora 6
3akpernyieHue TEOPETUYECKUX OCHOB 10 OpraHu3auu 1 nposeaexnto DI/,
Tema 3.4 CoBpemennasi | Coaep:xkanue. CaMocTOsiTe1bHAsI padoTa 6/2/4
cucrema nepevyneit 10- | 1| Ilonstue o nepeynsx. Tunsl u Buasl nepeyneil. [Ipumenenne nepeyneil. 4
KYMEHTOB 2| CtpykTypa nepedss. MeTouka yCTaHOBJICHHUS CPOKOB XPaHEHHsI TOKYMEHTOB 110 IIEPEUHIO.
Cojaepixanue (IpaKTHKA)
IIpakTnyeckas padora Ne 1. «IIpoBeaeHune cpaBHUTEIBLHOI0 AHAJIM3A NepPeYHe» 2
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Tema 3.5 OT60p Ha xpa-
HeHUe YHHKAJIbHBIX U

Coaepxxanue. CamocrosiTeJibHasi padora

8/-/8

1| Ilonarue 00 yHUKaAJIBHBIX JOKyMeHTaX. Kputepun yHUKaJIbHBIX JJOKYMEHTOB.

0c000 HeHHBIX J0KYyMeH- | 2| [ToHsTHe 06 0CO00 EHHBIX JTOKYMEHTaX ¥ KPUTEPUHU UX OMPEICIICHHUS. 8
TOB
Tema 3.6 Opranmszanus | Cogep:xkanue. CamocrosiTejibHasi pabora 6/2/4
JKCIEPTU3bl HeHHOCTH | 1 \ Cucrema dSKCIIepTHBIX OPTaHOB. 4
JOKYMEHTOB Copepxanne (MpaKTHKA)
IIpakTuyeckas padora Ne 2. «CocraBiieHre JOKYMEHTAIUM 110 OPTraHU3AIUN U 1eATeTbHOCTH 1
IKCINEPTHBIX OPraHoOB
IIpakTuyeckas padora Ne 3. «/lokymenTupoBanue pe3yabTaToB nposeaenus L/ 1
Tema 3.7 Opranm3anus | Conep:xkanue. CaMmocTosiTesIbHasi padora 16/-/16
ydera 10kyMeHTOB AD | 1| [ToHsATHE TOCYAapCTBEHHOTO ydYeTa apXUBHBIX JOKYMEHTOB. [IpHHIIMTIIBI ¥ €IMHUIBI ydeTa ap-
P® u npyrux apxuBHBIX XUBHBIX IOKYMEHTOB. 12
JOKYMEHTOB 2| CocraB 1 Ha3HAYEHUE YYETHBIX IOKYMEHTOB.
3| Benenue yueTHbIX 1OKyMeHTOB. [Tops 1ok paboThI ¢ yUeTHBIMH JOKYMEHTaMHU B OpraHU3alMu.
CamocrosiTesibHasi padoTa 4
JIOKyMEHTHUPOBaHHE y4eTa APXUBHBIX TJOKYMEHTOB.
Tema 3.8 Cucrema Conep:xxanue. CaMocTOsITeIbHASI paboTa 22/ -] 22
Hay4YHO-cnipaBo4yHOro | 1| Ilonstue, npuniune! u crpykrypa cucremsl HCA. O0s3aTenbHble apXUBHBIE CIIPABOYHUKU B CH-
annapara K 10KyMeHTaM creme HCA.
A® P® u apyrum ap- | 2| ApXuUBHBIE OIIUCH ¥ UX HA3HAYEHHUE. 18
XHBHBIM TOKyMeHTaM | 3| CucreMa KaTaJoroB B apXHBe.
4| ITyTeBOIMTENN U UX HA3HAUYEHHE.
5| JlonoyHUTENbHBIE apXHBHBIE cClIpaBOYHUKY B cucteMe HCA.
CamocrosiTesbHast padora 4
Cocrapnenue u 0opMIICHUE APXUBHBIX OTHCEH.
Conepxanue. CamocTosiTeIbHasA padoTa 6/-/6
Tema 3.9. Ucnoan3oBa-
1| TTonsTre 00 MCTIOIL30BAaHUH APXUBHBIX JOKYMEHTOB. HamnpasieHus, memau u hopMbl HCIIOIB30- 6
HHE apXHBHLIX 10Ky BaHUS APXUBHBIX IOKYMEHTOB.
MeHToB 2| JlocTyn K apXUBHBIM JIOKyMEHTAaM.
Conep:xanue. CaMmocTosiTeIbHAsSI paboTa 12 /- /12
3.10. UndopmanuonHo- 1o 6 3
KOMMYHHKATHBHbIE oHsATHE 00 HH(POPMATHU3ALIMU APXUBHOTO Jena. DTarnbl HHPOpMATH3ALUH.
2| Opranunzanus nHpOpMaTH3aIMKA aApXHUBOB HA COBPEMEHHOM 3Tane. HpopManroHHbIe TEXHOIIO- 12

TEXHOJOI'Md B apXuBaXx

'MW B apXUBHOM JICJIC.
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3‘ ApXHMBHOE XpaHEHHE JIEKTPOHHBIX TOKYMEHTOB.

IlpumepHass TeMaTHKa
KypCcOBOii pa0oThI:

. MeToauka nopsijka nepejayuu Aeil B apXuB.

. Cucrema mMep o 00ecTeYeHn 0 COXPaHHOCTH JOKYMEHTOB.

. Cucrema Hay4HO-CIIPaBOYHOTO arapara.

. 3HaYeHHE ONTHUMAJIBHOTO YCTPOWCTBA apXHBa JJIsi 00ECTIEYCHUsI COXPAaHHOCTH TOKYMEHTOB.
. Onucanue apXuBHBIX JOKYMEHTOB.

. TeopeTnueckue u NpaBoOBbIE OCHOBBI KOMIUIEKTOBAHUS.

. Opranu3zanus npoBeaeHUs SKCIEPTU3bI LICHHOCTH TOKYMEHTOB.

. TeopeTnueckre OCHOBBI 3KCIIEPTU3HI LIECHHOCTH JOKYMEHTOB.

. Cucrema y4yeta apXUBHBIX JOKYMEHTOB.

10. JlestenpHOCTh HalMoOHaNbHOrO apxuBa Pecniyonuku Komu.

11. ®yHKIUYU U TpaBa YKCIEPTHON KOMUCCUH, MTOPSIIOK €€ paboTHI.

12. YHUUTOXEHUE TOKYMEHTOB C UCTEKIIMMU CPOKAMH XPAHEHUS.

13. DkcnepTr3a HEHHOCTH JOKYMEHTOB U KOMIIEKTOBAHUE apXHBa OPraHU3aLUH.
14. Ha3znaueHue U BUAbl KaTaJIOTOB.

15. Uctopust apXuBHOTO Jieja B JOPEBOIIOLMOHHON Poccuu.

16. Ilopsaok pazMernieHust 1 00ecriedeHre COXPaHHOCTHU JIOKYMEHTOB B apXUBax.
17. 3nayenue crpaxoBoro ¢poHaa U (HOH/A M10JIb30BAHUSI APXUBHBIX JOKYMEHTOB.
18. Onuch fien — 6a30BbIN apXUBHBINA CIIPABOYHUK.

19. ApxuBHoe €m0 B qopeBotonornoi Poccun (X1 — Hauano XX BB.).

20. Opranu3aiust paboThl YUTATBHOTO 3aJIa apXHBa.

21. cnonHenue 3anmpoca (PU3MYECKOro JIMIA B apXUBE: BU/IbL, TOPSAA0K 0pOpMIICHHUS.
22. DTudeckre HOpMbI IOBEJCHUS apXUBUCTA.

23. @akTopsl pa3pylIeHUs JOKYMEHTOB.

24. MecTo apXHBOB B COIIMATILHOM ITaMATH OOIIECTBA.

25. ApXUBHBIM MEHEPKMEHT U MapKETHHT .

26. [IpaBoBbIe OCHOBBI CO3JIaHMSI U PaOOTHI apXUBa OPraHU3ALUH.

27. ApxuBHOe 3akoHOaTeNbCTBO Poccuiickoit penepariuu B 1990-e TT.

28. HopMaTHBHO-METOIMYECKHE JOKYMEHTBI, pEerilaMeHTUPYIOIINE paboTy apXHBOB.
29. Vcnonbp30BaHusl apXUBHBIX JOKYMEHTOB B Pa3jINYHbIX cepax AesITeNbHOCTH.
30. denepanbHOE apXUBHOE ar€HTCTBO — OCHOBHOW OpraH yIpaBJIE€HUS apXUBHBIM
nenom B Poccuiickoit deneparnum.

O JAN DN B~ WN —

Ne)

31. HOpH,Z[OK BblZIaY1 JOKYMCHTOB B YHUTaJbHBIM 3a11 apXxuBa. Amnanuz JAOKYMCHTOB, o0OecreunBaro-

[IUX YYeT BBIJABAEMBIX JOKYMEHTOB U KOHTPOJb 32 COXPaHHOCTBIO.
32. Enunelii ctpaxoBoii pong PO.
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Ik3amen (8 cemecmp)

MK 02.04. O6ecnieuenne cOXpaHHOCTH TOKYMEHTOB 138/6/116
Tema 4.1 Co3ganue on- | Comep:kaHue (JIEKIHH) 2214112
THMAJIBHBIX yea10BHi | 1| TpeboBaHMs K MOMEMIEHUSIM H 000PYIOBAaHHIO apXHUBa. 2
XpaHEHUs1 apXUBHBIX 2| Pexumbl XpaHeHUs! JOKYMEHTOB. 2
AOKYMCHTOB 3| Pasmemenne TOKyMEHTOB B XpaHUIIHIIIE. 2
IIpakTuyeckas padora Ne 1. KAHAJTU3 NPABOBBIX OCHOB CO3/IaHHA APXHBA OPraHU3aIUM, 3a- 2
MOJIHUB TA0JHILY»
IIpakTuyeckas padora Ne 2. «OcBoeHHe MPHEMOB 10 Pa3MelleHHIO IOKYMEHTOB B apXUBO- 2
XpaHWINIIe ¥ TonorpagupoBanne apXuBoOXpaHUJIHIID)
CamocrosiTesbHas padora. KoHTposibHBIE BONIPOCHI 110 TEME. 12
Tema 4.2. Ilopsinok BbI-
/1a9H APXUBHBIX A0KY- Conep:xanue. CaMoCTOsITEIbHASI paGoTa 30/-/30
MEHTOB M3 apXHBOXpa-
- 1 Lenu 1 cpoKH BbIAAUN apXUBHBIX JOKYMEHTOB U3 apXUBOXpaHWiIHia. [[puurHbl 0TKa3a B BbIIA-
9e apXHUBHBIX IOKYMCHTOB.
2| Iopsnox oopmiieHus: BbIIau apXUBHBIX JTOKYMEHTOB M3 apXUBOXPAHWIIUIIA. 24
3 [Topsimok oopmiteHHsI BpeMEHHOTO BBIBO3a apXHBHBIX JIOKYMEHTOB 32 pyOek. CTpaxoBaHue ap-
XUBHBIX JIOKYMEHTOB. TpaHCIOPTUPOBKA apXUBHBIX TJOKYMEHTOB.
CamocrosiTesibHas padora 6
Odopmrenne BbIIAUM U BO3BpAILIEHUS JOKYMEHTOB apXHUBOXPAaHUIIHIIA.
Tema 4.3. IIpoBepka Conep:xkanue. CamocTosiTe/ibHasi padora 32/-132
HAJIH4us U coctossHust | 1| Ilenm mpoBepKy v MEPHOIMIHOCTH MPOBEICHUS TPOBEPKH.
apXMBHBIX 10KyMeHTOB | 2| [lopsqok NpoBeJeHUs IPOBEPKU HATMYMSI U COCTOSIHUSI apXUBHBIX JIOKYMEHTOB. 24
OdopMieHue pe3yIbTaTOB MPOBEPKH HATUYHS U COCTOSTHUS apXUBHBIX JIOKYMEHTOB. OpraHu3a-
111 PO3bICKA HEOOHAPY)KEHHBIX aPXHUBHBIX TOKYMEHTOB.
CamocrosiTesibHas padora
JIOKyMEHTHUpOBaHUE OPTaHU3AIMH U PE3YIHTATOB MIPOBEICHUS MPOBEPKU HATUYHS U COCTOSTHUS ap- 8
XUBHBIX JIOKYMECHTOB.
Tema 4.4. Co3nanue Coaep:xanue (JeKIHH) 8/-16
cTpaxoBoro ¢goHaa 0co60 Iens co3manus ctpaxoBoro (onaa u ¢poHaa moas30Banus. HopMaTuBHO-MeTOAMYECKas Oa3a pa- 1
HEHHBIX H YHHUKAJIbHBIX OOTBI 110 CO3JIAaHUIO CTpaxoBoro (GoHaa U HoH/Ia OTH30BaHUS.
JOKYMEHTOB U (hoHxa Opranuzanus padoT Mo MUKPOGUILMUPOBAHUIO WIIH OIIU(PPOBHIBAHUIO JOKYMEHTOB. YUeT U 1

MMoJIb30BaHUA

XpaHEHHUE CTPaxOBbIX KONUHN U (POHA MMOIH30BAHMUS.

CamocrosiTesbHasi padoTa
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OdopmiieHre yU4eTHBIX JOKYMEHTOB CTPAaXOBbIX KOMH U (JOHIA NOJIH30BAHUS.

Tema 4.5. Ooecnieuenne | Comep:kanue (JIEKIHH) 16/-/12
(pusuKo-xuMHYeCKOH 1| Buabl noBpexJIeHU TOKYMEHTOB. 2
COXPaHHOCTH J0KYMeH- | 2| Obmas npoduiakTHKa HOBPEXKIEHUN JOKYMEHTOB. 2
TOB CamocrosiTesbHasi padora
AnHanu3 paboT 1o BOCCTAHOBJICHUIO JOKYMEHTOB, UMEIOLINX (DPU3UKO-XUMUYECKHE U OMOJIOTHYECKHEe 6
TIOBPEXKICHHUS.
CamocrosiTesqbHasi padora. KoHTpoJIbHBIE BOITPOCHI 110 TEME. 6
Tema 4.6. OcHoBbl KOH- | Conep:xxanne. CaMmocTosiTeIbHAsA padoTa 24 [-124
ceppauum M pecraBpa- | 1| [lonarue o KOHCEpBallMU, OCHOBHBIE TEPMHHBI U OIIPEICIICHUSI.
MU JTOKYMEHTOB 2| ®a30Bas ¥ IPEBEHTUBHAS KOHCEpBallvsl, MHKANICYTUPOBaHUE.
3 [TonsaTue o crabmnu3anuu. OCHOBHBIC 331a4H U TEXHOJIOTHH PECTaBPaIllUN TOKYMEHTOB Ha Tpa- 18
JUIIMOHHBIX U TEXHOTPOHHBIX HOCHUTEISIX.
4| OcoOeHHOCTH pecTaBpalliy JOKYMEHTOB Ha IepraMeHe.
5| Oco0eHHOCTH YKPEeTIICHUS! KPACOYHOTO CJI0Si MUHHUATIOP.
CamocrosiTesibHasi padoTa
AHanu3 COBpEMEHHBIX TEXHUUYECKHX CPEJICTB IO BOCCTAHOBIICHHUIO IIEPBOHAYATILHOTO BHIA JOKY- 6
MEHTA.
Tema 4.7. Ooecnieuenue | Comep:kaHue 6/2/-
COXPAaHHOCTH apXMBHBIX | 1| Drtamnsl paboT no npeaoTBpamieHuto u suksugammu YC. 2
AOKYMEHTOB B yCIOBUAX | Mepsl, TpuMeHsIeMbIe COTPYAHUKAMU apXUBa IMPH 0OHAPYKEHUH BO3TOPAHHUS, aBapUSIX WHKE- 1
4C HEPHO-TEXHUYECKUX CETeHl.
3 [Toct aBapwuitHbIe NEHCTBHUS COTPYAHUKOB aPXHBOB MO MPEJOTBPAIICHHIO BOZHUKHOBEHHUS OHO- 1
MOBPEXJICHUH JJOKYMEHTOB IPH 3aTOIJICHHH.
IIpakTnueckas padora Ne 3. «OTpadoTka HABBIKOB pad0oThI apxuBa B ycjaoBusax YC» 2
3auem (8 cemecmp)
YueOHasi IPAKTHKA. 8 ceMecTp 36
Bunst pabot:
1. Co3nanne HOpMaTUBHO-TIPABOBOM 0a3bl apXMBa OPraHU3aIUH.
2. Opranuzanus paboOThI apXUBa.
3. DKcnepTu3a HEHHOCTHU TIOKYMEHTOB.
3auem
IIpou3BocTBeHHAsI MPAKTUKA (110 NPOQUIIO CHIEIHATBLHOCTH) 8 cemecTp 36

Bugpl pabot:
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1. AHanu3 HOPMAaTUBHO-TIPABOBOW Oa3bl apXMBa OPraHU3AINH.

2. DKcrnepTr3a HEHHOCTH IOKYMEHTOB.

3. Hcnonb30BaHNe CUCTEM DJIEKTPOHHOTO IOKyMEHTO000pOTa B apXUBE.

4. Pabota ¢ knaccupukaTopamu, Tabess MU U Jp. CIPAaBOYHUKAMH IO JOKYMEHTaM OpraHu3aluH.

5. Ananus, opranuzanus. JJokyMeHTHpOBaHME ITPUEMA U PAllMOHAIBHOIO Pa3MEILEHUs JOKYMEHTOB B apXUBE (B T. Y. TOKYMEH-
TOB I10 JINYHOMY COCTaBY).

6. ObecrnieueHre COXPaHHOCTH IOKYMEHTOB B apXHBE.

7. cniosib30BaHNE apXUBHBIX JOKYMEHTOB B HAyYHBIX, CIIPABOYHBIX U NPAKTHUECKUX LEJISX.

3auem

IK3amen (keanugurxayuonuslit) 8 cemecmp

Bceero | 717 /106 /539

OcBoenue JUCHUITIIIMHBI MOXET OBITE pCaIN30BaAHO C IPUMCHCHUCM BJICKTPOHHOT'O 06yqu1/151, JUCTAaHIITUMOHHBIX 06pa3OBaT€JII)HI>IX TEXHOJIOTHI
B cOOTBeTCTBUU ¢ [10y10’keHNEM O IPUMEHEHUH JIEKTPOHHOTO 00Y4EHUs, TUCTAHLIMOHHBIX 00pa30BaTeIbHbIX TEXHOJOTHH MPH peaau3auyu oopa3oBa-
TEJBHBIX TPOTrpaMMaM CpeTHETo MpodeccHoHAIbHOTO 00pa30BaHus, YTBEPKIESHHOTO npeaceaareneM ydeHoro copeta ®I'bOY BO «VI'TY».
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4. YCJOBUS PEAJIMBALIAN ITPOT'PAMMBbI ITIPO®ECCHOHAJBHOI'O MOAY JISI
IIM.02 OPTAHU3ALIUA APXUBHOU U CIIPABOYHO-UH®OPMALIMOHHOU
PABOTBI ITO JOKYMEHTAM OPI'AHU3 AU

4.1. TpeGoBaHusI K MUHUMAJBLHOMY MaTepPHATbHO-TEXHHYECKOMY 00ecredeHHI0

Peannzanus nporpaMmsl IpoeCCHOHATIBHOIO MOJTYJIS IPEAoiaraeT Halluuiue y4eoHoro
KaOMHeTa apXHUBOBEICHUS, 1a00paTOPUS CUCTEM DJIEKTPOHHOTO IOKYMEHTOO0O0pOTA.

OobopynoBanue y4e0HOro kKadMHeTa apXMBOBEAEHHUS. MOCAJ0YHbIC MECTa I y4a-
muxcs, pabouee MECTO MpenojaBaressi, yuyeOHas, CrpaBOYHas JHTEpaTypa, JOCKa ydeOHas,
y4eOHO - MeToANY€eCKas JOKYMEHTaLuUsl.

Peanuzanus paboueit mporpammbsl NpohecCHOHAIBHOTO MOIYJS MpeanoiaraeT o0s3a-
TEJIbHOE MTPOXO0KICHUE NPAKTUKH.

[IpakTuka peanuszyercs B (GpopMe MPaKTUUYECKON MOATOTOBKHM IPU OCBOCHUHM 00Opa3oBa-
TEJIbHOM IPOrpaMMbl B YCJIOBHUSX BBINOJIHEHHMS OOy4YaroIIMMUCS ONPEACIICHHBIX BUIOB padoT,
CBSI3aHHBIX C Oymymiel mpodeccHOHANBHON AEATEIBHOCTHIO M HAlpaBJICHHBIX Ha (OPMHUpPOBa-
HUE, 3aKpellyIeHHe, pa3BUTHE MPAKTUYECKUX HABBIKOB M KOMIIETEHLMH IO NPOQUII0 COOTBET-
CTBYIOLICH 00pa30BaTEILHON MPOTPAMMBI.

IIpakTrka 0OyuarolMXCsl MPOBOJAMUTCA B COOTBETCTBUU C pabodeil mporpammoi u Jio-
KaJbHBIMH HOPMATHBHBIMU aKTaMH YHUBEPCHUTETA.

4.2. UndopmanuonHoe odecrnedenne o0yueHust
OcCHOBHbIE HCTOYHHKH:

° beikoBa, T. A. JlokymMeHTalMOHHOE OOECcIeYeHUE YIPaBICHUS (JCIOMPOU3BO/I-
cTBO): yueOHoe mocobue / T.A. beikoBa, T.B. Ky3uenosa, JI.B. Cankuna; moa obmr. pea. T.B.
Ky3HnernoBoii. — 2-e u3., nepepad. u gom. — Mocka: UHOPA-M, 2021. — 304 c. + [lon. matepu-
anbel [DnexTpoHHEIH pecype]. — (Cpennee mpodeccnonansnoe odpasosanue). — ISBN 978-5-16-
013913-5. — Tekcrt: anekTpoHHBIH. — Pexxum noctyma: https://znanium.com/read?id=360476

. OcHOBHI 1eTONPOU3BOACTBA: yueOHOe Tocobue / A.M. Acanues, .. Muponosa,
E.A. Kocapesa, I'.I'. BykoBuu. — 2-¢ uza., ucnp. u aom. — MockBa: MTHOPA-M, 2020. — 146 c. —
(Breiciee obpaszoBanue: bakamaBpuar). — ISBN 978-5-16-015831-0. — TekcT: 35IeKTpOHHBIN. —
Pexxum noctyma: https://znanium.com/read?id=348160

. Kysnenos, U. H. [lenonpousBojicTBo: yuedHO-cripaBouHoe mocodue / M. H. Ky3-
HEToB. - 9-¢ m37., mepepad. — Mocksa: [lamkos u K, 2020. — 405 c. — ISBN 978-5-394-03881-5.
— Texkct: anexTpoHHBIN. — Pexxum noctyna: https://znanium.com/read?id=358533

JlonoTHUTEeIbHbIE UCTOUYHUKH:

3axapoBa, H. A. ['ocynapcTBeHHbIE, MyHUIMITIAJIbHbBIE APXUBbI U apXHUBBI OpraHU3aluil
[DnexTpoHHBIH pecypc]: yuedHoe mocobue mis CIIO / H. A. 3axapoBa. — DNeKTpOH. TEKCTOBBIE
nanaeie. — Caparos: [Ipodobpa3oBanue, Aii [Tu Op Menua, 2019. — 169 ¢. —978-5-4486-0495-
9, 978-5-4488-0225-6. = Pexum JIOCTYyTIA: https://www.iprbookshop.ru/epd-
reader?publicationld=79439

5. KOHTPOJIb U OHEHKA PE3YJIbTATOB OCBOEHUSA
MMPOP®PECCHUOHAJIBHOI'O MOIYJIA IIM.02 OPTAHU3AIIMSI APXUBHOM U
CIIPABOYHO-UH®OPMAIIMOHHOM PABOTHI ITO JOKYMEHTAM
OPTAHU3ALIMN

5.1. KoHTpoJIb M OLleHKA pe3yJIbTAaTOB O0CBOCHHS NMPO(ecCHOHAIBLHOI0 MOAYJISI OCY-
IIECTBIIAETCS TpenojaBaTeeM B IPOLECCe MPOBEIACHUS TEKYLIEro KOHTPOJIsS YCIIEBAEMOCTH
OLICHUBAHHE MPAKTUYECKUX PaOOT, TECTUPOBAHUS, BBIMOJIHEHUS OOYYAIOIIMMHUCS CaMOCTOsI-
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TEJIHOM pabOThI U MPOMEXKYTOYHOM aTTECTALUH.
HrtoroBoii ¢opmoii MPOMEKYTOUHOM aTTeCTAllMU IO TPO(PECCHOHATLHOMY MOIYJIIO
ABJISICTCA K3aMeH (KBaJTU(UKAIIMOHHBIH ).

Pe3yabTaTnl OcHOBHbIE IOKA3aTeJIH OLIEHKHN
@®opMbI U METOAbI KOH-
(ocBOeHHBbIE IPodecCHOHATBHBIE pe3yJbTara
TPOJIA U OLlEHKH
KOMIIETEHIIMH)

Ocy1iecTBISITh OKCIIEPTU3Y | — IPAMOTHOCTb MCITOJIb30BaHMs B | TEKYIIUN KOHTPOJIb:
OCHHOCTH HOKYMCHTOB B | A€ATCIBHOCTH apXHUBa COBPEMCH- | - YCTHBIA  (DPOHTAIBHBIN
COOTBETCTBUM C JICHCTBYIOIIMMH | HBIX KOMIIBIOTEPHBIX TEXHOIOTHI | OIPOC;
3aKOHOJIATCNIbHBIMKA ~ aKTaMW W | B COOTBETCTBUHU C YCTaHOBJICH- - HHIUBUAYaJIbHBIN OIIPOC;
HOpMaTHBaMH HBIMU TPEOOBaHUSIMU, - cobecenoBaHue;
Bectu  pabory B cHCTeMax | — rpaMOTHOCTH paboThl B cucTe- | - TECTUPOBAHUE;
AJIEKTPOHHOTO JOKYMEHTOO00pOTa Max 3JICKTPOHHOI'O JOKYMEHTO- - OHCHKa IPAKTHYCCKHC

060pOTa B COOTBETCTBHH C ycTa- | PAOOTHI;

HOBJICHHBIMH TPEOOBaHUSIMH; - AOKJIaJbI;
PazpabarbiBath u BECTH - pedepartsl.
kinaccuukaroppl, Tabeam u Ap.
CIIPABOYHHKHA IO  JIOKyMEHTaM
OpraHM3aIux [TpoMexxkyTOUHBII
O0ecnieunBaTh pueM U | — TIpaBHIBHOCTH M 4éTKOCTh op- | NOHTPOJIb:
panuoHaJIbHOC pasMCLICHUE | raHU3aluK ASATESIbHOCTH apXHBa - 3a4CTEI,

- DK3aM€H;

JOKyMEHTOB B apxuBe (B T. 4.
JIOKYMEHTOB 110 JINYHOMY COCTaBY).

¢ yu€ToM craryca u npoduis op-
raHu3allNH,

ObecnieunBaTh y4e€T U COXPAHHOCTh
JIOKYMEHTOB B apXHBe

— 3 $EKTUBHOCTH MPUMEHEHUS
COBPEMEHHBIX METOJIMK KOHCEP-
BallMU U PECTaBpALUU aPXUBHBIX
JIOKYMEHTOB B COOTBETCTBUH C
yYCTaHOBJICHHBIMU TPEOOBAHUSIMH;

— TPaMOTHOCTb CHUCTEMBI XpaHe-
HUS U 00pabOTKH IOKYMEHTOB B
COOTBETCTBUH C YCTAHOBJICHHBIMU
TpeOOBAHUSIMU;

OpFaHI/BOBHBaTB HUCIIOJB30BaHUC
APXUBHBIX TOKYMCHTOB B HAYYHBbIX,
CIIPpAaBOYHBIX U IMPAKTHYCCKUX LIC-
JIAIX.

- IPaBUJIBHOCTD U YETKOCTH Opra-
HU3aLUU AESITeIbHOCTH apXuBa C
y4€TOoM cTaTyca 1 npoduis opra-
HU3allUY;

OcymecTBIsATh OPraHU3aUOHHO
METOAMYECKOE PYKOBOJICTBO M KOH-
TPOJIb 32 pabOTOM apXxuBa OpraHu-
3alliU U 32 OpraHu3auen 10Ky-
MEHTOB B JICIIONPON3BOJICTBE

— TIPaBUIBHOCTH U YETKOCTH Op-
raHU3aUH J1eATEIbHOCTH apXHUBa
¢ yuéToM cTaryca u npoduis op-
raHu3aluy,

— TPaMOTHOCTh CHUCTEMBI XpaHe-
HUS U 00pabOTKHU IOKYMEHTOB B
COOTBETCTBUH C YCTAHOBJICHHBIMU
TpeOOBaHUSIMHU.

W TOroBeIit KOHTPOIIB:
- 9K3aMeH (kBanupuKaIm-
OHHBIH).

Pe3yabTaTnl
(ocBoeHHBbIE 0011IMe KOMIIETEH-
1107070]

OcHOBHBIE 0KA3aTeJIN OLCHKH pe-
3yJ1bTaTa

D®opMbI U METOBI
KOHTPOJISI M OLICHKH
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[ToHUMAaTh CYIIHOCTH M COIHAIb-
HYI0 3HAYUMOCTh CBOCH OymyIiei
npodeccuu, TPOSBIATh K HEH
YCTOWUYUBBINA UHTEPEC

— JIEMOHCTpAIMSl BBICOKOTO YpPOBHS
MOTHBAIlUM M TOTOBHOCTH K Ipodec-
CUOHAJILHOM NIeATEIILHOCTH

— TPOSIBJICHUE TOYHOCTH, aKKypaTHO-
CTH M BHUMATEIBHOCTH IPU OCY-
IIECTBICHUU TTPOPECCHOHAIBHON Jesi-
TEABHOCTH,

— CTpEMJICHHE K OCBOCHHIO Tpodec-
CHUOHAJIBHBIX KOMHCTCHHI/Iﬁ;

Opranu3oBbIBaTh  COOCTBCHHYIO
JESITEIIbHOCTh, BBIOMPATH THIIO-
BBIE METOJBI M CIIOCOOBI BBIMOJI-
HEHHS Tpo(ecCHOHAIBHBIX 3a-
Jad, OICHWBaTh HX 3()QexTus-
HOCTb M KAY€CTBO

— opraHu3amnusi COOCTBEHHOH Jes-
TEJILHOCTU B COOTBETCTBUU C IIOCTAaB-
JICHHOH 1IEJIbIO;

— 000CHOBaHHOCThH BBIOOpA M TIPUME-
HEHHSI METOJIOB M CIIOCOOOB PELICHHS
npoeCCHOHATIBHBIX 3a/1a4 B COOTBET-
CTBHHM C 3aJaHHBIMH YCIIOBHSIMH U
UMEIONITUMHUCS pecypcamu,

— omeHka 3QGEKTUBHOCTH M KadecTBa
BBITIOJTHEHUSI COOCTBEHHOW JESITEIb-
HOCTH,

IIppuHuMate pemeHuss B CTaH-
JApTHBIX U HECTAHAAPTHBIX CUTY-
alusAX M HECTU 3a HHUX OTBET-
CTBEHHOCTb

— ompenereHue U 00OCHOBAHHOCTh
BbIOOpA pazpelieHus npoliIeMsl B CO-
OTBETCTBUM C 33JaHHBIMH KPHUTEPHS-
MU,

— TIPOTHO3UPOBAHUE MOCJIEACTBHI
MPOPECCUOHAIBHON JIEATETFHOCTH Ha
OCHOBE aHalli3a PUCKOB,

— OICHKa HOCJ'IC)ICTBI/II\/'I MMPUHATBIX
penieHui,

OcymiecTBIATh NOUCK U HCIOJb-
30BaHME UH(pOpMaluu, HEoOXo-
JuMoit i 3 ()EeKTUBHOTO BBI-
MOJIHEHUSI  NMPOQECCHOHANBHBIX
3a1a4, MOpopEecCHOHATBHOTO U
JMYHOCTHOTO PAa3BUTHUS

— NPUMEHUMOCTh HAWJEHHOW UH-
dopmaruu i1 3(PPEKTUBHOTO BBI-
MOJHEHUST MPodeCCHOHANBHBIX 3aj1ad,
MPOPECCHOHAIIBHOTO M JIMYHOCTHOTO
pa3BUTHSA;

Hcnonb3oBate HMH(OPMAIIMOHHO-
KOMMYHHKAI[IOHHbIE TEXHOJIOTHH
B NpoQecCHOHATBHON JIesTelNb-
HOCTHU

— 00paboTka M KOppEKTHOEe Tpe-
CTaBJICHHE JaHHBIX B OTYETax IO
y4eOHBIM TUCIUTUTMHAM, TPAKTHKAM;

— AKTHBHOE YYacTHE B CETEBOM IPO-
dbeccroHaIbHOM B3aMMOJICHCTBHH,

PaboTath B KOJIJIEKTHBE M KOMaH-
ne, dbdexTuBHO 0OmMATHCT C
KOJUIETaMH, PYKOBOJICTBOM, I10-
TpeOUTEISIMH

— o(dexTuBHas opraHuzanus ooiire-
HUS W B3aMMOJCUCTBUS C YYacCTHHKa-
MH TPO(EeCCHOHAIBHONW JIeATENbHO-
CTH.

HNutepnperanus pe-
3yJIBTaTOB HaOII0 /1€~
HUH 32 JeATeIbHO-
CTBIO 00YUAIOIIETOCS
B IIPOIIECCE OCBOCHUS
o0pa3oBaTenbHOM
IPOTrpaMMBbI

Pe3yabTaTnl
(ocBoeHHBbIE 0011IMe KOMIIETEH-
1107070

OcHOBHBIE 0KA3aTeJIN OLICHKH pe-
3yJ1bTaTa

DopMbI U METOBI
KOHTPOJISI M OLICHKH

— YMCHHC pa6OTaTB B KOMaHIC U
KOJIJICKTUBE,

Wutepnperanust  pe-
3yJbTaTOB HaOIIO/IE-
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— YMEHUE KOPpPEKTHO BBHICTYNaTh B
JTUCKYCCHSIX;

Bparp Ha cebsi OTBETCTBEHHOCTh
3a  paboOTy WIEHOB KOMAaHJbI
(IIOAYMHEHHBIX), pE3yJbTaT BbI-
HOJIHEHUS 3aaHuI

— IPOSIBJICHUE OTBETCTBEHHOCTH 3a
Ka4eCTBO BBHITIOIHIEMOH paboThI,

— KaueCTBEHHOE O(OpMIIEHHE CaMO-
CTOSTEIBHBIX PA0OT B COOTBETCTBUU C
MpeIbABIIEMBbIMU TPEOOBAHUSIMH;

— caMoOaHalu3 M KOppeKuus cob-
CTBEHHOU paboThI;

— MpaBWIbHAS MOCTAHOBKA 3aJaudl U
000CHOBaHHOE pacrpezelieHne pabdo-
ThI B KOJUICKTHBE;

CamocTosTenbHO OIIPEIEIISATh
3aa9i  MPOPECCHOHAITLHOTO |
JUYHOCTHOTO Ppa3BUTHS, 3aHH-
MaThCsl CaMO0Opa3oOBaHUEM, OCO-
3HAHHO TUIAHUPOBATH MOBBIIICHUE
KBTI (UKAITIT

— CaMOCTOSATEIbHOE  IUTAHHPOBAHHE
mporecca mpodeccHoHaIbHOIO CcaMo-
COBCPIICHCTBOBAHHUS W TIOBBIIICHHUS
KBaTH(UKALIWH,

OpueHTUpoBaThCsi B  YCIOBUSX
qJacTOl CMEHBI TEXHOIOTH B
poeCCHOHAIBHON  JeSATEIBHO-
CTH

— CTaOWJIbHOE MpOSBJICHHE HHTEpeca
K MHHOBALMSIM B 00JaCTH TOKyMEHTa-
IIUOHHOTO 00ECTICYCHHUS YITPABIICHHS

— CIOCOOHOCTH K OBICTPOH ajanTaiuu
K U3MEHHUBIIHUMCS YCIOBHSIM.

HUH 3a JOeITEeIbHO-
CTBIO 00Yy4Yaromerocs
B TIPOIIECCE OCBOCHUS
o0pa3oBaTeNnbHOM
POTrpaMMBbI

5.2. CTpykTypa u npuMepHoe coJep:KaHue OLEHOYHBIX MATEPUAJIOB [IUISl IPOMeEKY-

TOYHOM aTrrecTanmuu no I1TM.02

Dk3aMeH (KBaTU(PUKAIMOHHBIN) TPOBOAUTCS 110 3K3aMEHAIIMOHHBIM OUJIeTaM.

Teopernyeckue BONPOCHI AJI5 IK3aMeHA (KBAJTU(PUKAIMOHHOIO0).
. ApxuBoBeJieHHE - Kak Hayka. [Ipeamer, 00BEKT apXUBOBEACHHUS.

. Apxusbl Kuesckoiil Pycu

. Xapaktepuctuka @3-125 «O6 apxuBHOM gene» B PO.

. ApxuBbsl MockoBsckoit Pycu.

. DOTUYECKUH KOAEKC apXHUBHCTA.

. Apxussl B nepuog X VIII Beka.

7. IloHsATHE «apXUBHOE IIPABO».
8.Bcepoccuiickuidi  Hay4YHO-HCCIIEI0BATEIbCKUI

AN DN BN W

HHCTHUTYT JAOKYMCHTOBCACHU A n

apxuBHoro aena (BHUMJIAL).

9. MapkeTHHT apXUBHBIX JOKYMEHTOB U apXUBHOM HH(pOpMaLIUU.

10. Poccuiickuii [T'ocynapctBeHHblii uctopuueckuid apxus [lanbHero Boctoka

(PTUAJIB).

11. CrpaxoBoit ¢poHJ 1 (HOH[ TOTB30BAHUSL.
12. TemnepaTypHO-BIa)KHOCTHBIN PEKUM XPaHEHUS! apXUBHBIX JOKYMEHTOB.
13. CraHOBJIEHHE COBPEMEHHOI'O0 APXHMBHOT'O 3aKOHOJATENBCTBA B 00JACTH apXHBHOTO

Jena.

14. Poccuiickuit I'ocynapcTBeHHbIN apxuB HoBeel nctopuu (PIAHN).

15. [InaHupoBaHUE U OTYETHOCTH APXHUBA.

16. Poccuiickuit ['ocynapcTBeHHBI apXWB  COLUAIbHO-TIOJUTUYECKOW HMCTOPUU
(PTACIIN).

17. PecraBpanusi 1 KOHCEpBaLUsl apXUBHBIX JOKYMEHTOB.
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18. 'ocynapcrBennsiit ApxuB Poccutickoit ®enepaunu (I'APD).

19. MexoTpacneBoil XapakTep apXHUBHOIO IpaBa.

20. Poccuiickuii ['ocynapctBennsiii ApxuB Boenno — Mopckoro ®nora.

(PTABM®).

21. I'enepanbubiii pernamedT 1720 1. — Kak NMepBBId 3aKOHOAATENBHBIA aKT B 00JacTh
apXHUBHOU cephl.

22. Poccuiickuii ['ocynapcrBennsiii Apxus JlpeBHux aktoB. (PT'AJIA).

23. Cucrema 3KCEPTHBIX OPraHoB.

24. Poccuiickuii ['ocynapctBeHHbll BoeHHbIN apxuB (PI'BA).

25. Buapl ae3uH(pexnnii U 1e3MHCEKITUH.

26. Poccuiickuii ['ocynapctBennsiii Boenno-ucrtopuueckuii apxus (PI'BUA).

27. TpeboBaHus, NpeAbABIsIEMbIE K ITOJIHOMY OQOPMIICHHIO Jiejia IIPU MOATOTOBKE €ro
nepeauy B apXUB.

28. Poccutiickuii I'ocynapctennsiii ctopuueckuii apxus (PITTA).

29. 3ammTa apXUBHBIX JIOKYMEHTOB OT BOJBI.

30. Poccuiickuii rocynapcTBeHHbIN apxuB 3koHOMUKU (PI'AD).

31. CnocoObl cyliek JOKYMEHTOB.

32. Poccuiickuii ['ocynapcTBeHHbIN apXuB JIUTepaTyphl U uckycctsa (PTAJIN).

33. IloHsATHE U COCTaB TOKYMEHTOB JIMUHOTO Jiej]a COTPYAHUKA.

34. Poccuiickuii ['ocynapctBennblit apxuB ¢poHo-10kyMeHTOB (PICAD/T).

35. OcHOBHbIE OMOJIOTUYECKUE BPEIUTENIN APXUBHBIX JJOKYMEHTOB.

36. Poccuiickuii ['ocynapcTBEHHBIM apXMB HAay4YHO-TEXHHYECKOM JIOKyMEHTaLlUU
(PTAHT/).

37. Ilnan wMeponpuATHH B IIOCTaBapUMHOM CUTyallMH [0 MPEIOTBPALLECHUIO
BO3HHUKHOBEHUS OMOJOTMUECKUX MOBPEXKICHUN apXUBHBIX JOKYMEHTOB.

38.TOCT P 7.0.8 — 2013.

39. Cetb rocyapcTBeHHBIX (hefiepaibHbIX apxuBoB Poccun.

40. denepanbHblil 3aKk0H «O0 apxuBHOM Jiene» B PO Nel25.

41. [IpaBuna u MoCIe0BATEIHLHOCTD MOIIMBKHY JENa.

42. ApXuBHBI MapKETHUHT.

43. ITopsimok pabOTHI B YUTATHHOM 3aJI€.

44. OU3NKO-XUMUYECKOE COCTOSTHUE IOKYMEHTOB.

45. CriocoObl yHUUYTOXKEHUS JIEKTPOHHBIX JOKYMEHTOB.

46. Ilopsnok pa3MeLIEHUs ApXUBHBIX TOKYMEHTOB B XPaHUJIMILE.

47. O0s13aHHOCTH JIMIIa OTBETCTBEHHOTO 32 ApXUB.

48. Poccuiickuii I'ocynapcTBeHHbIN apxuB KMHOPOTO10KyMeHTOB (PTTAKD/T).

49. ®enepanpHas apxuBHas ciyx0a PO — Pocapxus.

50. CoxpaHeHue apXxUBHBIX (OHIOB B ycnoBusx YC.

51. Buael apxuBos.

52. IloHsATHE «apXUBAPUYC» U «3aBENYIOIIUNA apXUBOM.

53. Cucrema HCA.

54. Poccuiicknii ['ocymapctBeHHbli ucTOopuueckuid apxuB [lanbHero Boctoka
(PTUAB).

55. Y4er 0co00 LEHHBIX JJOKYMEHTOB U MEPONPUATHS 110 00ECIIEUEHUIO UX COXPAHHOCTH.

56. IlonsaTue apxuBa ydpexaeHUs, OpraHU3aLNH.

IMpakTuyeckue 3a1aHust 1A IK3aMeHa (KBAJU(UKATMOHHOIO)

1. CoctaBuTh POpMy aKkTa O BBIJCIECHUH JOKYMEHTOB C UCTEKIIUMH CPOKAMHU XPaHEHUS
Ha YHUYTOXECHHUE.

2. CocTaBUTh aHKETY I10JIb30BATEN YATAIBHOTO 3aJ1a.

3. CocrtaBuTs npukas «O MOCTOAHHO AEUCTBYIOIIEH SKCIIEPTHOU KOMUCCHU.

4. CocTaBUTh BHYTPEHHIOIO OMKCH JJUYHOT'O J€JIa COTPYAHMKA.
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5. CocTaBUTh BPEMEHHBIN NPOITYCK B YMTAJIbHBIN 3aJ1 apXHBa.

6. CocTaBUTh JTUCT-3aBEPUTEIIb JIETIa.

7. CocTaBUTh 3aBEPUTEIBHYIO HAIIIUCH JAETIa.

8. CocTaBHUTH OOJIOKKY Jena.

9. CocTtaBuTh OpPMY OMKCH JIENT MOCTOSHHOTO XPAHCHUS.

10. CocraBuTh (OpMY OIKCH JICT IO JTUYHOMY COCTaBY.

11. CocraButh popmy omnucu aen BpeMeHHOTo (cBbiiie 10 1eT) cpoka XpaHeHus.

12. CoctaBuTh 3asiBI€HHE HA pa3pelieHre paboThl B YUTAJIHLHOM 3aJie apXH1Ba.

13. CoctaButhb (hopMy KapTOUKH MOCTEILIAKHOTO TOMOTPapUUECKOro yKa3aTes.

14. CoctaButh popmy KapTOUKu O(POHIOBOTrO TOMOrpadhuyeckoro ykazaress.

15. CocraBuTh 3asBI€HHE Ha pa3pelIeHHE KONUPOBAHUE AapXUBHBIX JIOKYMEHTOB
COOCTBEHHBIMU TEXHUYECKUMU CPEICTBAMHU.

16. OdopMuUTh €TI0 IS MOCTOSTHHOTO XPaHCHHMS.

17. CocTaBUTh BHYTPEHHIOIO OIUCH JIeJIa 110 JIMYHOMY COCTaBY.

18. CocraButs [lonoxxenne 06 apxuBHOM OT/ieJie (OCHOBHBIE PA3Ieiibl).

19. CocTaBUTh apXUBHBIX 3aIIPOC.

20. CocTaBUTb 00JI0KKY OMKCH JI€J 10 INYHOMY COCTAaBY.

21. CoctaBuTh 00JI0KKY KHUTH TMIpUEMa U BbIIAUU JeI U3 apXUBOXPaHWIUIIIA.

22. CocTaBUTH OTBET Ha 3aIPOC.

23. CoctaBUTh POpMY «I1acIIOpTa apXUBaAY.

Kpurepun oneHuBaHmsi:

«5» (0OTJIMYHO) — 32 TITYOOKOE M MOJIHOE OBJIAJICHHUE COJEPKAHUEM y4eOHOro MaTepuana,
B KOTOPOM OOydYaromuiics CBOOOJHO W YBEPEHHO OPHEHTUPYETCS; 32 yMEHHE MPAKTUYECKH
IMPUMCHATH TCOPCTUYCCKUEC 3HAHM S, BBICKA3bIBATD U 000CHOBBIBATH CBOHU CYKACHUA. OIIGHKa «5»
(OTIMYHO) TpeInoiaraeT rpaMOTHOE U JIOTUYHOE U3JI0’KEHUE OTBETA.

«4» (xopomo) — ecnu OOyYarOUIUICS TOJIHO OCBOWJI Y4E€OHBIH MaTepHall, BIAJCeT
HAay4YHOIIOHSATUWHBIM anmnaparoM, OPHUEHTHUPYETCSs B H3YUYEHHOM MaTepualie, OCO3HAHHO
MPUMEHSET TEOPETHYECKUE 3HAHHS Ha MPaKTHUKE, TPAaMOTHO M3j1araeT OTBET, HO COJIepKaHUE U
dbopMa oTBeTa UMEIOT OTJEIbHBIE HETOYHOCTH.

«3» (Y10BJ1€TBOPUTEIBHO) — €CITM 00yJaromuiicss 00HapyKMBAaeT 3HAHUE U TTIOHUMaHHUE
OCHOBHBIX TOJIOKEHUH yueOHOro MaTepuaina, HO M3JIaraeT ero HEemoJIHO, HEMOCJIeI0BaTENbHO,
A0IMyCKaeT HETOYHOCTH, B MMPUMCHCHUHA TCOPECTUICCKUX 3HAHUHI npu OTBCTC Ha
MPAKTUKOOPUEHTUPOBAHHBIE BOMPOCH; HE YMEET JA0Ka3aTelbHO OOOCHOBATh COOCTBEHHBIE
CYXKICHHUS.

«2» (HeyHOBJIETBOPUTEIbHO) — eclIM OOydJalrIuuiics HMeeT pPa3pO3HEHHEIE,
OeccrucTeMHBIE 3HaHUSA, OOIMYCKacT OLINOKU B OIpECaACIICHUU 0a30BBIX HOH?ITI/II\/’I, HCKaXacT Hux
CMBICIT; HE MOXET IPAKTUYECKH MPUMEHSTh TEOPETUUECKUE 3HAHUS.
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